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Tanpgomckoro MmyHuumnanbHoro panoHa MockoBckown obnacTtum

NMOCTAHOBIJIEHUE

Ot 29.12.2017r. Ne2623

06 yTBEPXOAEHUN AAMUHUCTPATUBHOIO
perrnameHTa npegocTaBneHus
MyHUUMNaneHoOM ycnyrn «Bblgadya apXmBHbIX
CMpaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX KOMWIA
1 MHCPOPMALMOHHBIX MMCEM NO BOMpocam,
3aTparvBaloLLMm npasa U 3aKOHHbIE UHTepeCh!
3aaBUTENA»

B cootBeTcTBUMN ¢ PepepanbHbiM 3akoHoM oT 27.07.2010 Ne210-d3 «O6
opraHu3aumm NnpegocTaBneHns rocygapCTBEHHbIX U MyHULMMNAMNbHbBIX YCIyr»,
®epepanbHbiM 3akoHom oT 06.10.2003 Ne13 OP3 «O6 o6Lwmx nprHUmMnax opraHnsauum
MECTHOro camoynpasnenunsa B Poccunckon degepaunny, PegepanbHbiM 3aKOHOM OT
22.10.2004 Ne 125-d3 « O6 apxmBHOM gene B Poccuinckon degepaumm»

[MocTaHOBNAW:
1. YTBEpAUTb aAMUHNCTPATUBHBIN pernaMmeHT NpeaocTaBNeHnsa MyHULMNanbHON
ycnyrn «Bblgaya apXmMBHbIX CNPaBOK, apXMBHbBIX BbIMUCOK, apXMBHbBIX KOMUMA
N MHOPMAaLMOHHBIX MMCEM NO BOMpOCcaMm, 3aTparMBatoLLimmM npaBa U 3aKOHHbIE MHTEPECHI
3aaBuTens» (ganee - agMMHUCTPATMBHbBIA PErNameHT).
2. PasmecTuTb agMMHUCTPATMBHLIN perfnamMmeHT Ha ouumnanbHOM cante
agMUHUCTpauum TangomMckoro MyHuuunanbHoro pamoHa MockoBckon obnacTtu B ceTn
NHTepHerT.
3. OnybnukoBaTb B rasete «3apsi» agMUHUCTPATUBHbLIN perfnameHT C NPUNOXEHNUSIMUA.

4. Cuuntatb noctaHoBneHue ot 31.03.2014 Ne637 « O6 yTBEpXAEHUM aAMUHUCTPATUBHOIO
pernameHTa o NpeaocTaBneHnn MyHULUMNANbHOW yCnyrin No NnpuemMy 3anpocoB U Bblaade
APXMBHbIX CMPaBOK, MHOPMALMOHHbIX MUCEM apXMBHbIX BbIMUCOK N apXMBHbIX KOMWIA
AOKYMEHTOB MO BoMpocaMm, 3aTparnBatoLMmM npaea u 3akOHHble MHTEPEeCHl 3asBUTENSA»
yTpaTUBLLMM CUNY.

5. KoHTponb 3a BbINOMHEHNEM HACTOSILLErO NOCTAHOBEHNSA BO3MNOXWUTbL HA 3aMeCcTUTENs

"MaBbl- HaYanbHWKa yrnpasneHnsa genaMmv agMmuHucTpaumm TangoMckoro MyHUUUNansHoOro
panoHa MockoBckown obnactu lNpokonbika .M.

MmaBa Tangomckoro
MYHULMNAnNbHOro pamoHa B.1O. KOguH



YTBEPXOEH

nocraHosneHvem [Maebl Tangomckoro
MYyHULMNAanbHOro pamoHa Mockosckom
obnactu

OT129.12.20171. N22623

ALOMUHUCTPATUBHbLIN pernameHT
npeaocTaBreHNs MyHUUMNanbHoOW ycnyru «Bblgaya apXmMBHbIX CPaBOK, apXUBHbIX
BbINUCOK, apXUBHbIX KOMUIA U MHPOPMALIMOHHBLIX NMCEM MO BoNpocaMm,
3aTparuBarolmUM NpaBa U 3aKOHHble UHTepecChl 3asiBUTENSA»
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TepMuHbI 1 onpeaeneHus

TepMuHbl 1 onpegeneHns,  UcCnosrb3yemble B HAcTOSWEM  TUNOBOM
aJMWHUCTPATMBHOM perfnameHTe npegoctaBneHns MyHuumnanbHon ycnyrn «Bbigada
apPXMBHbIX CMPaBOK, apXMBHbIX BbIMNUCOK, apXUBHbLIX KOMUA N MHPOPMALIMOHHBIX MUCEM MO
BOMpocaMm, 3aTparvBalfolMM MpaBa W 3aKOHHble WHTEpecbl 3aaBuTens» (ganee —
AOMWHUCTPATMBHLIM  pernamMmeHT), YykasaHbl B [lpunoxeHnn 1 K  HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy.

. Obwme nonoxeHuns
1. Ipedmem pezaynupoeaHusi AOMUHUCMpPamMu8HO20 peaslaMeHma

1.1. ADMUHUCTPATUBHbLIA pPErnamMeHT YyCTaHaBnMBaeT CTaHAapT npeaocTaBrieHns
MyHUMUMNANbHON ycnyrn «Bblgada apXuBHbIX CMPaBOK, apXMBHbIX — BbIMUCOK, apXMBHbIX
KOMMM N WHAOPMALMOHHBIX MUCEM MO BOMpocaM, 3aTparvBaloluM fnpasa WU 3aKOHHbIE
NHTepechl 3aaBuTens» (ganee — MyHuumMnanbHasa ycnyra), coctas, nocrnefoBaTeflbHOCTb U
CPOKW BbIMOSTHEHUA aAMMHUCTPATMBHBIX MNpouedyp no npegocrtasneHvio MyHuumunansHou
ycnyrn, TpeboBaHus K NOPSAKY MX BbIMNOMHEHUS, B TOM 4Mcine OCOBGEHHOCTUN BbINOSHEHWS
agMUHUCTPATMBHBIX NpoLeayp B 3NEKTPOHHOM hopme, a Takke 0COBEHHOCTU BbINOMHEHUS
agMWHUCTPATMBHLIX Mpoueayp B MHOrOMYHKLMOHArbHbBIX LeHTpax npefocTaBreHuns
rocygapCTBEHHbIX M MyHUUMnanbHblX ycnyr B MockoBckon obnactn (ganee — MOL),
dOopMbl  KOHTPONA 3a WCMOMHEHWEM AOMUHUCTPATUBHOIO pernameHTa, AocyaebHbIN
(BHecyaebHbIN) nopagok obxanoBaHUA pelleHnn U genctenin (6e3nencTenst) JOSMKHOCTHBLIX
nuy,  apxuMBHOrO oTAena agMuvHucTpaumn TangoMcKoro MyHUUMMAnbHOMo  panoHa
Mockosckon obnactu (ganee — MyHMUMNanbHbIN apXuB), YNOSTHOMOYEHHbIX CNeunannucTos
MoL.

2. Jluya, umerowjue npaeo Ha nony4yeHue MyHuyunanbHoU ycnyau

2.1. Jlnyamu, nmerowmmn npaso Ha nonyyeHne MyHUuMNanbHOM yCnyru, ABNAKTCA
dusnyeckme n pugudeckne nuua, MHAMBMAyanbHble NpeanpuHUMaTenu, npoxmeatowme
(Haxogsiwmecs) Ha TeppuTtopum Poccunckon degepaumm unu 3a ee npegenamm, KOTopbim
HeobXxo4MMbl AOKYMEHTbI, XpaHsiLLMecs: B MyHUUMNanbHOM apxmBe (ganee — 3asiBUTEND).

2.2. Kateropum nuu, umeroLmx npaso Ha nonyyeHme MyHuumnansHOM ycnyru:

2.2.1. dnsnyeckmne nuua, obpaTmBLIMECS 3a NONYYEHMEM AOKYMEHTOB, CoAepXaLlmx
cBefeHNs B OTHOLIEHNN OO6bEKTOB HEABMXMMOrO MMYLLECTBa B NnLE:

npasoobnagartens;

3anorogepxartenss B OTHOWEHUN OOBLEKTOB HEeOBWMKMMOro MMYyLLecTBa, KOTopble
Haxo4ATCS Y HEero B 3anore Unun npaea Ha KOTopble NpeaocTaBneHbl eMy B 3a50r;

MMENLLNX NPaBo Ha HacrnegoBaHWE HEABWMXXMMOro uMyLLecTBa npasoobnagartens no
3aBeLLaHMIO UK MO 3aKOHY — B OTHOLUEHWW OOKYMEHTOB, C [aTbl CO3[aHUSA KOTOPbIX He
npowrno 75 nert. Jlloboe msmyeckoe nNnLO — B OTHOLLIEHMM apXUBHbIX AOKYMEHTOB, C AaTbl
co3gaHus KoTopbix npowrno 6onee 75 ner.

2.2.2. dusnyeckme nuua, obpaTuBLLMECS 3@ NONyYEHNEM LOKYMEHTOB, COAEpPKaLLNX
CBeLEeHMs B OTHOLIEHWW COAEpXaHWs 3aBellaHus: B nvue 3asBewiatens unu nwoboro u3s
YKa3aHHbIX B 3aBeLLaHMM HAcnegHUKOB MM OTKasonosiydyaTenen, HacnegHMKOB Mo 3aKoHy



npy NpeabsBfEeHUN CrpaBkM OT HoTapuyca 00 OTKpbITUM Hacneactea, a Takke
NCMNOMHNTESIO 3aBeLLaHuns Nocrne CMepTu 3asBeLartens.

2.2.3. dusnyeckne nuua, obpaTtmeLIMeECs 3a NONyYEHMEM OOKYMEHTOB, CoaepX)aLlmx
cBefeHns o6 ycblHOBreHuM (yooyepeHun), npegbsaBMBLUME COrflacue YCbIHOBUTEEMN,
3aBepeHHOe HOTapuyCcoM, Ui HENOCPEACTBEHHO CaM YCbIHOBUTESTb.

2.2.4. dusnyeckne nuua, obpatmBLIMECS 3a NONYYEHMEM OOKYMEHTOB, COAepXaLLmx
cBefeHnsa 06 akTax rpaxgaHCKOro COCTOSIHUA (poXxaeHuun, bpakocoyeTaHuu, CMepTn) Unm
CBELEHNS U3 KHUT pernctpaumm 3axXOpOHEeHUN (3aXOPOHEHUI YPH C MPaxoMm), SBnsoLmnecs
POOCTBEHHWKaMW 4YenoBeka, O KOTOPOM 3anpalivMBaloTCs CBEOEHUS - B OTHOLUEHWUW
AOKYMEHTOB, C AaTbl CO3[4aHMs KOTOPbIX He npowno 75 net. Jllnboe dumsmyeckoe nuuo — B
OTHOLLEHUM apXMBHbIX JOKYMEHTOB, C AaTbl CO34aHNs KOTOpbIX nNpoLusio bonee 75 ner.

2.2.5. dnsnyeckmne nuua, obpaTmBLIMECS 3a NONYYEHMEM AOKYMEHTOB, COAepXaLLmx
cBeLeHns 0 CBOeM cTaxe paboTbl U pa3mepe 3apaboTHOM NNaThbl.

2.2.6. dnsnyeckmne nuua, obpaTmBLUMECS 3a NONYYEHMEM AOKYMEHTOB, COOEpXaLLmX
WHble CBEeAEHMS.

2.2.7. Opwuguyeckne nuua, obpaTmBwmnecs 3a MNONydYeHNEM OOKYMEHTOB,
cogepXalimx cBedeHUss B OTHOLWEHMM OOBEKTOB HEeABWXMMOro uMmyLlectBa B Ivue
npaBoobnagarens; 3anorogep)aTens B OTHOWEHUM OOBbEKTOB HEOABWXKMMOIO MMYLLECTBA,
KOTOpble HaxoA4ATCA B 3aiore unm npaea Ha KOTopble NpegocTaBreHbl B 3anor.

2.2.8. pwugnyeckne nvua, obpaTmBlIMeCs 3a MNONyYEHNEM [OKYMEHTOB,
cogepXawmx cBegeHuss 06 ycblHOBReHun (yaodepeHuun), npeabsBUBLUME cornacue
YyCbIHOBUTESEN, 3aBEPEHHOE HOTAPUYCOM.

2.29. Opwungnyeckne nuua, obpaTmBwMnecs 3a MNONydYeHNEM OOKYMEHTOB,
coepXalimx UHble CBeAEHUS.

2.2.10. ApbutpaxHbie ynpaBnswoLwme, KOHKYPCHble YyNpaBnawwune B gene o
OaHKpPOTCTBE — B OTHOLUEHUN OOKYMEHTOB 00 MMyLLECTBE OOSDKHWUKA, NUL, BXOOALWMX B
COCTaB OpraHoB ynpaBfieHUst [OOJDKHWKA, KOHTPONMPYLWUX fvu, B TOM 4ucrne o6
NMYLLLECTBEHHbIX NpaBax.

2.2.11. WHguBmayanbHble npegnpuHumMarenu, obpaTusBlumMecs 3a MnonyyYeHnem
AOKYMEHTOB, coepXallnx cBeeH sl B OTHOLLEHUN OObEKTOB HEABMXMMOro MMyLLecTBa B
nuue  npasoobnagatens; 3anorogepXxaTtenss B OTHOWEHUN OOBLEKTOB HeABMXMMOro
MMYyLLLECTBA, KOTOPble HAXOOATCA Y HEro B 3anore Unn npasa Ha KOTopble NpeaoCcTaBfeHb!
eMy B 3anor; WuMelWwux npaBO Ha HacnegoBaHWe HeOBWXKUMOro MMyLlecTBa
npasoobnagartensa no 3aBeLjaHuto UM MO 3aKOHY — B OTHOLUEHWW OOKYMEHTOB, C AaTbl
co3aHus KoTopbix He npowwno 75 net. Jlinboe duanyeckoe NnUO — B OTHOLLEHUN apXMUBHbIX
AOKYMEHTOB, C AaTbl CO34aHNA KOTOPbIX NpoLuno 6onee 75 ner.

2.2.12. WNHamBmnpayanbHble npegnpuHuMartenu, obpatmBLUMECHA 3a MNOSTyYEHUEM
AOKYMEHTOB, CoAepXaluX MHble CBeAeHMs (3a UCKIIYeHneM cBefeHun 06 yCbIHOBNEHUN
(yoouepeHun).

2.3. MHTepecbl nuvu, ykasaHHbIX B NyHKTe 2.1 HactodAwero AAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeAcTaBnsTb WHble Nuua, AeNCTBYOWMNE B MHTepecax 3asBUTens Ha
OCHOBaHUN [OOKYMEHTa, YyOOCTOBEpSLero ux nosiHoMounsd, nmbo B COOTBETCTBUMM C
3aKoHOOATENbCTBOM  (3aKOHHblE NpeACcTaBUTENW: OMNeKyHbl (noneynTenu), poavTenu
(ycbiHOBUTENW) (Oanee — npeacTaBuTenb 3asBUTENS).

2.4. OrpaHnyeHve Ha OOCTYN K apXMBHbIM OOKYMEHTaM, COAepKaliuMM CBeOeHUs O
NIMYHON U CEMEWHOW TaWHe rpaxdaHuHa, ero 4YacTHOM >KM3HW, a TaKKe CBedeHud,
cosgarowme yrposy ana ero 6e3onacHocT, yCTaHaBnMBaeTCs Ha CPOK 75 net co gHA



co3aHusl yKasaHHbIX 4OKYMEHTOB. C NMMCbMEHHOro paspelUeHnst rpaxaaHuHa, a nocne ero
CMEpTU C NMUCbMEHHOIO paspelleHns HacneaHUKOB AaHHOMo rpaXkaaHuHa orpaHuYyeHne Ha
[AOCTYN K apXMBHbIM OOKYMEHTaM, COAepXKalluMM CBEAEHUS O FIMYHOW U CeMEeNHON TalHe
rpakgaHuHa, ero YacTHOW >XM3HW, a Takke CBeAeHMs, co3darliue Yyrposy nnsi ero
6e3onacHOCTU, MOXeT OblTb OTMEHEHO paHee, 4YeM 4Yepe3 75 neT co AHA co3aaHus
yKa3aHHbIX JOKYMEHTOB.

3. TpeboeaHusi k NOpPsiOKy UHghopmMupoeaHusi o0 nNopsioke rnpedocmaesieHus
MyHuyunanbHoOU ycrnyau
3.1. Hdopmauusa 0 Mecte HaxoxaeHusl, rpadmke paboTbl, KOHTaAKTHbIX TeNedoHax,

agpecax ouumanbHbIX canToB B ceTn VIHTepHeT MyHMUMNanbHOro apxuea, OpraHu3auuu,
yyacTBYWOLMX B MpedocTaBneHnn u WHGpOpMMpoBaHMM O Mopsgke npefocTaBneHus
MyHuumnansHoOW ycnyrn, npueseaeHsl B [punoxeHun 2 kK HactosawemMy AGMUHUCTPaATUBHOMY
pernameHTy.

3.2. lNopsgok nonyyYeHust 3aMHTepecoBaHHbIMKU NMuaMn MHopmaLmm nNo Bonpocam
npegocraBneHns  MyHuumnanbHOW  ycnyru, CBeJeHUMM O XoAde npefocTaBneHus
MyHnumnansbHOW ycnyrn, nopsigke, dopme 1 MecTe pasMeLleHns nHgpopmaumm o nopsiake
npepoctasnenHns MyHuumnaneHon ycnyrm npuBefeHsl B [punoxeHun 3 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy.

Il. CranpapT npeaoctaBneHnsa MyHuuunanbHOM ycnyru
4. HaumeHosaHue MyHuyunanbHoU ycnyau
4.1. MyHnumnanebHasa ycnyra «Bblgaya apxuBHbIX CNpaBOK, apXMBHbLIX  BbIMUCOK,
apPXUBHbIX KOMWMA M MHAOPMALMOHHBLIX NMCEM MO BOMpocam, 3aTparvearwum npasa U
3aKOHHbIE MHTEpEeChl 3asABUTENAY.

5. OpeaHbl u opeaHu3ayuu, yyacmeyrouue 8 npedocmassieHuUU
MyHuuyunanbHoU ycrnyau

5.1. OpraHomMm, OTBETCTBEHHbIM 3a npegocrtaBneHne MyHuumMnansHOM ycnyru,
ABNAETCA apXuBHbIM OTAen aaMWHUCTpauun TangoMCKOro MyHUUMManbHOro pavioHa
MockoBckon obnacTtu.

5.2. MyHuumnanbHbI apxmB obecneymBaeT npegocrasneHne MyHuumMnaneHoOM ycnyrm
Ha 6ase pervoHanbHOro nopTana rocyaapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr MOCKOBCKOWM
obnactn (manee — PIIY) m MoU. CnpaBoyHas uHGoOpMauusi 0 MeCTe HaxOoXOeHus,
rpadpuke paboTbl, KOHTaKTHbIX TenedoHax, agpecax MyHuuunanbHoro apxmea n MOL|
yKkasaHa B [punoxeHumn 2 K HacTosiwemy AQMUHUCTPATUBHOMY pPerfiameHTy.

5.3. MoL 3aseutento (npeactasutento 3asButend) obecneumBaeTcsa GecnnaTHbIN
poctyn Kk PIIY ana obecneyeHns BO3MOXHOCTM Nogavn JOKYMEHTOB B 3fIEKTPOHHOM BuAe
N KOHCYNbTUPOBaHME NO BOMPOCY NOSydeHUs MyHUUmMnanbHoun ycnyrn nocpegcrtsom PIATY.

5.4. MyHuumnanbHein apxme u MOL|, He BnpaBe TpeboBatb OT 3aaBuTens
(npeactaButena 3asaBMTENS) OCYLLECTBMEHUS OEWCTBUA, B TOM YMCNE COrnacoBaHWUN,
HeobxoauMMbIX Ana nonyvyeHusa MyHuumnanbHOW yCcrnyrm M CBA3aHHbIX C obpalleHvem B
WHblE€ rOCyJapCTBEHHbIE OpraHbl UKW opraHbl MECTHOIO CaMOYNpaBIieHUs!, OpraHu3aumm.

5.5. B uensx npepgoctasrneHus MyHuuunansHon ycnyrm MyHuuunansHbIN apxus
B3aMMOAEWNCTBYET CO CrneayoLwmnuMm opraHnsaumsamMu:

1) YnpaeneHunem deaepanbHom cnyx0bl rocyaapCTBEHHOW perucrTpaumm, kagacrtpa u
kapTorpacdpum Poccuinckon degepaumm no MockoBckon obnactu (B pamkax
MEeXBEJOMCTBEHHOIO B3aMMOLEUCTBUA) — [ONd  MofydeHua csefeHun u3  EgmHoro



rocygapCTBEHHOro peectpa HeaBMXKUMOCTM;

2) Ynpasnenvem ®egepanbHon HanoroBon cnyx0bl Poccun no MockoBcKoM
obnactn gns noaTBepPXAeHNA NPUHAANEXHOCTN 3aABUTENS K KaTEropum 1opuanyecknx nuy,
UNW MHOMBUAYanNbHbLIX NpeanpuHUMaTenen.

3) M®L], pacnonoXXeHHbIMN Ha TePPUTOPUMN AAHHOIO MyHUUMNanNbLHOro obpasoBaHus
— ANng npyema, nepefayun JOKYMEHTOB U Bbldayun pesynbTaTta.

6. OcHoeaHus Onst obpaweHusi u pesynbmambl npedocmaessieHuss MyHuyunanbHoU
ycnyeau

6.1. 3aasutens (Npegcrasutens 3aaButens) obpawaetca B MyHUumnanbHbIN apxXuB
B CnefyoLmx cry4vasx:

6.1.1. 3a nonyyeHMem AOKYMEHTOB, HeOOXoOouMMbIX ONA MOATBEPXKAEHUS CTaxa
paboTbl M pasmepa 3apaboTHOM NnaThbl.

6.1.2. 3a nonyvyeHMem [OKYMEHTOB, COAEpXalluX CBEOEHUA B OTHOLUEHUU
00BHEKTOB HEABUXKMMOIO MMYLLIECTBA.

6.1.3. 3a nonyyYyeHNEeM WHbIX OOKYMEHTOB, B TOM 4uMCNe CoAepXallumx CBeOeHust O
noaATBEPXAEHUN pPOACTBA, YyAOYepeHun (YCbiHOBNEHWUM), drakTa y4debbl, HaxoxaeHus B
AEeTCKOM JoMe U T.4.

6.2. PesynbTatom npegoctasneHns MyHuuunansHom ycryru sBnseTcs:

6.2.1. ApxuBHass  crnpaBka, apxuMBHad  KOMUs, apxuBHasi  BbINUCKA UK
WH(POPMALMOHHOE  NUCbMO, O(OpMNeHHble B  OymMaxkHoOM  Buae, MOAMUCAHHbIE
YNOMHOMOYEHHbIM AOMKHOCTHBIM NMLOM MyHMUMNAanbHOro apxmBa UM ynosiIHOMOYEHHbIM
NMUOM oOpraHa MEeCTHOro camMOynpaBfieHUst U 3aBepeHHble neyaTbio MyHuumnansHoro
apxvBa Unu agMMHUCTPaLUN MyHULMNANbHOIO 06pa3oBaHus.

dopma apxmBHOW cCrpaBku yTBepXaeHa npukasoMm  MuHUCTepcTBa KynbTypbl U
MaccoBbIX KOMMYyHuKauun Poccuinckon depepaumm ot 18.01.2007 Ne 19 «00
yTBepxaeHun NMpaBun opraHM3aumm XpaHeHUs, KOMMNIIEKTOBaHUS, y4eTa N UCMofb30BaHuUS
AokymeHToB ApxmeHoro gooHga Poccuinckon ®egepaummn n gpyrmx apxmBHbIX JOKYMEHTOB B
rocygapCTBEHHbIX WU MyHUUMNANbHbIX apxuBax, My3esx U 6ubnmnotekax, opraHu3aumsax
Poccuinckon akagemmm Hayk».

Pesynbtatr npegoctasneHnsa MyHUUMNANbHOW yCnyrn, yKasaHHbIA B MyHKTE 6.2.1.
HacTosiwero AOMWHUCTPATMBHOIO pernameHta Bblgaétca 3asisutento (lMpencraBurtento
3agasutens) B MOL|, nnu HanpaBndeTcs no novte Ha BymMakHOM HocuTene, NoAMUCaHHbLIN
YNOMHOMOYEHHbIM AOS/PKHOCTHBLIM NIMLOM MYHULIMNANbHOMO apxmBa U 3aBepPEHHbIN NevaTbio
MyHuuMnansHOro apxmea (Mpu yCroBUKM yKasaHUA COOTBETCTBYHOLLEro cnocoba nonyvyeHns
pesynbTarta B 3asBneHun).

Mpn obpaweHnn 3aasutensa (MpencraButensa 3asiBUTENs) MO 3NEKTPOHHOW MoyTe
pe3ynbTaTt npegoctasneHnss MyHuMUMNAnNbHOW YCNyrn yKasaHHbln B MyHKTe 6.2.1.
HacTosiwero AOMUWHUCTPaATMBHOIO perfamMeHTa, CcogepXalmin CBeOeHUS U VHYI0
MHOPMaLNIo, JOCTYN K KOTOPOW He orpaHuyveH (ganee — obuiepoctynHasa mHdopmaums)
HanpasnseTcs B dOpMe 3NEKTPOHHOIO JOKYMEHTa No agpecy 3NeKTPOHHOM MOYThI.

6.2.2. PeweHne o6 oTkasze B npegoctaBneHnn MyHuumnanbHon ycnyrmn (dopma
ykasaHa B [punoxeHuun 4 k HacTosilwemMy AAMUHUCTPATUBHOMY peErfiaMeHTy).

Mpn obpaweHnn 3asasutensa (MpencraButens 3asiBUTENs) NO 3NEKTPOHHON MoyTe
peweHne ob oTkase B npegocrtaBneHnn MyHuuunanbHOM ycrnyrin HanpasnseTcsa B oopme
9NEKTPOHHOro LOKYMEHTa Mo agpecy 3NeKTPOHHOW NOYTbI.

PeweHne o6 oTkasze B npepocTtaBrneHMn MyHUUMNANbHOW YyCryrn, nNpu ycrnosuu
yKasaHus COOTBETCTBYOLLEro cnocoba nonyyvyeHns B 3asBneHUU, MOXeT ObiTb MOny4yeHo
cnegywowmnmm cnocobamu:

— yepes3 MOL, B dpopme ak3emnsisipa 3feKTPOHHOro AOKyMeHTa, nognmucaHHoro Il

YNOAIHOMOYEHHOIO  AOOSDKHOCTHOrO nuua  MyHuuunanbHOro apxuea, Ha OGyMaKHOM
HocuTene, U 3aBepeHHOro NoAnucbio YNofHOMoYeHHoro crneunanucta MOL n nevatbio



MoL.

— No noyte Ha OymMaxHOM HocuTene, noAnMCaHHOE  YNOSIHOMOYEHHbIM
AOMKHOCTHBIM NIMLOM MYHLUMNANbLHOro apxuBa U 3aBepeHHoe nevatbio MyHuumnansHoro
apxuBa .

— nocpeacteoM PIY B nuyHbIn kabuHeT 3aasutend(lpegcrtaButens 3assutens)
B BMOE OINIEKTPOHHOro [OKyMEHTa, MNOAMWCAHHOIO YCUIEHHOW KBanvuUuUpOBaHHOM
3NeKTpoHHOM nognuceto (ganee — 3l1) yNONHOMOYEHHOrO  AOMKHOCTHOrO  nuua
MyHuLMNanbHOro apxmea.

6.3. ®akT npepoctaBneHna MyHuUUNaANbHOW yCryrn C MpUioXKeHnem pesyrbTaTta

npegoctaenenna MyHuuunansHon ycnyrn cukcnpyetca B Moayne okasaHus ycnyr EMC
oy.
7. Cpok pecucmpauyuu 3asiesieHusi

7.1. 3asBneHne, nogaHHoe 4epe3d MOL, peructpupyetcas B OeHb nogayn
3agasneHunsa 8 ML,

7.2. 3agBneHve, nogaHHOe MO  NOYTe,  HanpaenseTcs  cneunanuctoM
MyHuUMNansHOro apxmea Ans nNpUCBOEHUSA perucTpaumoHHoro Homepa B MOLl He nosgHee
nepeoro pabodero AHs, cnefyowiero 3a gHEM NonyveHust 3asBneHns U LOKYMEHTOB MO
noyte. Cneumanuctom M®L| pernctpaumoHHbii HOMep npucBaveaeTca B Moagyne AUC
MLl B Te4eHne ogHoro paboyero aHs.

7.3. 3asiBneHne W [OOKYMEHTbl, HarnpaBfieHHble MO  3ONEeKTPOHHOW nouTe,
pacrneyaTbiBalOTCs crneunanuctom MyHuumMnanbHOroO apxvBa W HanpaBnAwTCA Ha
peructpauuto B M®L| He no3aHee nepBoro paboyero gHs, Crieayrowero 3a AHeEM NonyyYeHns
3agaBneHunsa n gokymeHToB. Crneunanuctom ML pernctpaumoHHbIn HOMeEpP NpucBanBaeTcs
B Mogyne AUC M®L| B TeyeHne ogHOro paboyero gHs.

7.4. 3asiBneHue, nogaHHoe B anekTpoHHon hopme yepes PITY oo 16:00 paboyero
OHS, peructpupyetcs B MyHuuunansHOM apxvBe B AeHb ero nogauu. [pu nogadve
3aseneHna 4epe3 PIMTY nocne 16:00 pabodero gHa nmbo B Hepabouuni AeHb,
pernctpupyetca B MyHULMNanbHOM apXxmBe Ha crieayowmin pabounin eHb.

7.5. MyHuumnanbHbin apxvmB obecneumBaeT npenoCTaBNeHNe MyHMUMNANbHON
ycnyrm nocpencTBoM PIry n yepes MoL| B COOTBETCTBUU c
cornalleHnemM o B3aMMOOEeNCTBUM Mexay OpraHOM MEeCTHOro caMoyrnpaBsrieHus (B
cnyvae, ecnv MyHuumnanbHbIM apxXuB SBNAETCA CTPYKTYPHbIM nogpasgefieHnemM opraHa
MECTHOro camoynpasneHus) n MOL, nnn mexgy MyHuuunanbHbIM yypexaeHvem (B
cny4vae, ecnu MyHMuMnanbHbIA apXuB ABMASIETCSH MyHULMNANbHbIM yypexaeHnem) n MoLl,
3aKniYyeHHbIM B MNopsgke, yCTaHOBNEHHOM 3akoHoAdaTenbCcTBoM Poccuinckon depepaumn
(manee — cornalwlueHve 0 B3anMoLeuncTBun).

8. Cpok npedocmaeneHusi MyHuyunanbHoU ycnyau

8.1.Cpok npegoctaBneHns MyHuumnanbHOW ycnyrn coctaBndet He 6onee 22
paboymx OHEM N HavyMHaeT WUCHUCIATLCA CO [OHA, crneylowero 3a OHEM perucrTpaumm
3aasnexHunsa 8 MOLI.

8.2. B cnyyae OTCyTCTBUS TOYHbIX NMOUCKOBbLIX AaHHbIX B 3asiBNEHUN U MpU NOUCKe
nHdopMmauun 3a nepuog 6onee 10 net, cpok npegocrtaBneHnss MyHUUMNANbHOW YCryrn
MOXeT ObITb npoasnieH He Bonee yem Ha 22 paboymx OHA C NMUCbMEHHOrO paspeLLeHus
pykosoagutena MyHuumnanbHoro apxmea. B gaHHoM cnydae 3assutento (NnpeactaBUTEN!O
3asBuTtensa) HanpaBnseTcAa  MNUCbMEHHOE  yBeAOMSIEHME O  MNPOASIEHMM  CpOKa
npegoctasneHmsa MyHuuunanbHoW ycnyru no opme, ykasaHHon B [lpunoxeHun 5
HacToswero AQMMHUCTPATMBHOMO perfiaMeHTa, C ykasaHueM MpUYMHbI YBENMYEHNS CpokKa



npegocrtaBneHns MyHuuunanbHOW YyCryrm M M3MEHEHHOW AaTbl MOoNyyYeHust pesynbraTta.
YBegomrneHve O NpoAneHun cpoka npegoctaBneHnst  MyHuumnanbHom — ycnyru
HanpasnseTcs He nosgHee 14 pabounx gHen co OHA pernctpaumm 3asiBieHns cnocobom,
yKaszaHHOM B 3asdBreHuu.

8.3. MakcumarnbHbIi  CpoK npepgocTaBneHns MyHuumnanbHOW YyCryrm € YY4ETOM
BO3MOXHOIO nNpoasieHns cpoka npegoctaBneHns MyHuUMNansHOM ycrnyrm He MoxeT
npesblwaTth 44 paboumx gHA ¢ AaTbl pernctpaunn 3assneHnsa B MyHMumMnansHOM apxmBe.

8.4. B obwun cpok npegoctasneHna MyHUUMNanbHOMW YCNyrm BXOAUT CPOK
HanpasfieHNs MEXBEAOMCTBEHHbIX 3anpocoB W MOMyYeHUS Ha HWUX OTBETOB, CPOK
HanpaBreHns OOKYMEHTOB, SBMNSAOLMXCA pe3ynbTaTtoM npegoctasneHns MyHuumnansHom
yCnyru.

8.5. Cpok npuocTtaHoBneHusi npegoctaBnenHns  MyHuuMnanbHOW  YCrnyru
3akoHogaTtenbcTtBoM Poccuickon ®epepauumn n 3akoHogaTensctBoMm MockoBckon obnacTtu
He nNpeayCMOTPEH.

9. NMpaeoebie ocHosaHusi npedocmaesneHusi MyHuuyunanbHoOU ycnyau

9.1. OCHOBHbIMM  HOPMAaTMBHbIMM  MPaBOBbIMW  aKTaMu,  PerynmpyroLmMmmn
npegocTtaeneHne MyHuuunansHOW ycnyri, ABASOTCS:

depepanbHbIn 3akoH 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B Poccuinckon
depepauyunmny;

3akoH Mockosckon obnactn Ne 65/2007-O3 «O6 apxuBHOM fene B MockoBckom
obnacTtuny;

npukad MuHuUCTEepcTBa KynbTypbl W MacCOBbIX KOMMYHUKaUMn Poccumnckon
depepaumm ot 18.01.2007 Ne 19 «O6 yTtBepxaeHun [lpaBun opraHM3aumm XpaHeHus,
KOMMNEKTOBaHNA, y4yeTa M UCMNONb3oBaHUA LOKYMeHToB ApxmBHoro ¢onga Poccunckon
depepaumm N Opyrux apxvmBHbIX AOKYMEHTOB B TOCYAapCTBEHHbIX WM MyHMUMMANbHbIX
apxmBax, My3esix n bubnmoTtekax, opraHmsaumsax Poccuiickon akagemmm Hayky.

9.2. CnncoK HOPMATUBHbIX aKTOB, TMPUMEHSeMbIX Npu  MNpeaocTaBneHun
MyHuuunansHoW ycnyrn, npueseaeH B [NpunoxeHun 6 K HactosawemMy AOMUHUCTPATUBHOMY
perrameHTy.

10. AUcyepnbigarowuli nepe4yeHb OOKYMeHmMos,
Heob6xo0uMbix Onsi npedocmaesieHuss MyHuyunanbHoU ycnyau

10.1. B cnyvyae ofbpaweHua 3a nonyvyeHnem  MyHuuunanbHOW  ycnyrm
HenocpeacTBEHHO camoro 3asiBuTens  nNpeacTaBnsalTca criegyowme obssatenbHble
AOKYMEHTbI:

10.1.1. 3assneHne, nognucaHHoe 3asButenem no ¢GopMme, YKasaHHOW B
MpunoxeHun 7, Mpunoxenun 8 vnn MNpunoxeHun 9 Kk HacToswemy AOAMUHUCTPATUBHOMY
perrnameHTy (B 3aBUCMMOCTM OT OCHOBaHUS Anda obpalleHus).

10.1.2. [JokyMeHT, yaoCTOBEPSOLWMIA NINYHOCTL 3asBUTENS.

10.2.MNpn  obpaweHnun  3a  npegoctasneHnem  MyHuumnanbHOW  ycnyru
npegcrasutens 3asiBUTeNd, YMNOSIHOMOYEHHOrO Ha caadvy [AOKYMEHTOB M MOsfyYeHue
pesynbTarta npegoctasneHns MyHuuunanbHOW Yycnyru, npeactaBnalnTcs crnegyrowue
obs3atenbHble JOKYMEHTHI:



10.2.1. 3asBneHne, nognucaHHoe 3asButenemMm, no ¢GopMme, YyKasaHHOW B
Mpunoxexun 8, MpunoxeHun 9 nnu MpunoxeHnn 10 kK HacTosweMy AOMUHUCTPATUBHOMY
perrnameHTy (B 3aBUCMMOCTU OT OCHOBaHUSA Anda obpalleHuns).

10.2.2. [JokyMeHT, yAOCTOBEPSIOLMI NINYHOCTb NpeacTaBuTens 3asBuTteng.

10.2.3. [lokyMeHT, noaTBepxaatoLmi NofIHOMOYKNS npeacTaBuTens 3aasutens.

10.3.Mpn  obpaweHnn  3a  npegocTtaBneHMem  MyHuuunanbHOWM  yCRyru
npegcrasntens 3asBuTensi, YMNOAHOMOYEHHOro Ha noanucaHve 3asiBneHnd 1 caadvy
AOKYMEHTOB, a Takke NnosiyyeHue pesynbTata npegocTtaBneHns MyHUUMNansHON YCnyru,
npeacTaBnAwTCA creayowmne obasatenbHble JOKYMEHTbI:

10.3.1. 3asBneHne, nognucaHHoe npeacTasutTenem 3asButenem, no dopwme,
ykazaHHon B [lpunoxeHun 7, [lpunoxeHnn 8 wunu [punoxeHnn 9 K HacToAwemy
AOMWHNCTPATMBHOMY perfameHTy (B 3aBMCUMOCTM OT OCHOBaHMs Ans obpalleHus).

10.3.2. [IokyMeHT, yAOCTOBEPSAIOLLMIA NMNYHOCTb NpeacTaBuTens 3asBuTens.
10.3.3. [JokymeHT, noaTBepxgaroLmi nofHOMOYUS npeacraButens 3adasutens.
10.4. lMNpu obGpaweHnn 3aasutensa (npeacrtaButenss 3asBuTens) 3a MNONyYEHUEM

OOKYMEHTOB, cofepxalmx cBefeHuss O [MOATBEPXOAEHUW pPOACTBa, YyOAOYepeHuu
(yCbIHOBMEHMM), COOEpXXaHUU 3aBelUaHund, K AOKYMEHTaM, ykasaHHbIM B nyHktax 10.1 —
10.3 HacTodwero AOMUWHUCTPATMBHOIO perfiameHTa, MpeacTaBnsaTcs  cregylowme
obsi3aTenbHbIe AOKYMEHTDI:

10.4.1. Cornacue ycCbIHOBUTENEW, 3aBEPEHHOEe HOTapuycoM - AN MonyyYeHus
AOKYMEHTOB, coaepKalumnx ceefgeHms o6 yCblIHOBREHUN (yoo4YepeHnn).

10.4.2. [JokyMeHT, noaTsepxgawolmnn dakt CcMepTn 3aBellatens, u OOKYMEHT,
noaTBepXaawlWmnn  poaCTBEHHbIE  OTHOWeEHUs 3aaButens Cc  3asBewartenem  (ons
HacrnegHUKOB NepBOW odepenm) - Ans NonyyYyeHns MHopMaunn B OTHOLLEHUN COAEpPKaHUS
3aBeLaHus.

10.4.3. [JokyMeHT, nogTBepxaatoLWwmnmn poacTBo 3asiBUTENSA C YESTOBEKOM, O KOTOPOM
3anpawmBaloTca cBefeHus (B crnyyae, eCcnu He npowno 75 fieT ¢ MOMeHTa Co3gaHus
AOKYMEHTA) - ANa NoslyYeHus JOKYMEHTOB, COAEPXKaLMX CBEOEHUS U3 KHUM perucTpauum
3aXOPOHEHUN (3aXOPOHEHNI YPH C NPaxomMm).

10.4.4. [okymeHT, noaTeBepxgawwmnm @akT CcMepTu 4Yenoseka, O KOTOPOM
3anpalwmBaloTCa CBedeHUd, U OOKYMEHTbl, NnoaTeepxjatrowme poacrteso 3asiButensd C
YenoBEKOM, O KOTOPOM 3anpaluvBaloTCs cBefeHus (B cnyyae, ecriv He nNpoLusno 75 net
C MOMEHTa CO34aHnsa OOKYMEHTa) - AN NofyvYeHnsa OOKYMEHTOB, COAepKalmx cBeAeHUus
00 akTax rpaxxgaHCcKoro COCTosiHUA (poXKaeHun, bpakocoyeTaHum, CMepTN).

10.5. ApBuTpaxHble M KOHKYpPCHblEe ynpaBnsioLwme AONOSIHUTENbHO NPeacTaBnsAoT
KOMUIO peLueHnst apbuTpaxkHoro cyaa o6 yTBepXaeHun nx apobutpakHbiMU U KOHKYPCHbIMU
ynpasnsoLwnumMm.

10.6. 3asBneHne Ha npenoCcTaBNeHMe MyHULMNANbHOW ycryri npu obpalweHum 3a
obLenocTynHoOn  MHpopmMaumen nNO  MNOYTE€  WUAW  JNIEKTPOHHOMW  MNOYTE  MOXET
paccMaTpmBaTbCH U UCMOJSTHAETCA MyHUUMNANbHbIM apXUBOM MPU HanNuUynm B HEM TOJSIbLKO
HaMMEHOBaHUS PUANYECKOro nuua (ana rpaxgaH - daMmunun, UMEeHM WU OT4YecCTBa),
NMOYTOBOrO W/MM 3MEKTPOHHOro agpeca nonb3oBaTens, ykKasaHus Tembl (Borpoca),
XPOHONOrMM 3anpalumBaemon MHopmaLnu.

10.7. MNpu obpaweHun 3a MyHUUMNanbHOW YCNYron Mo 3fEeKTPOHHOW nouyTe
3asBrneHne n OOKyMEHTbl HanpaBnslTCs B hOpMe 3NEKTPOHHOro AoKymeHTa. OnucaHue
AOKYMEHTOB, He0bXoauMbIX Anga npegocTtaBneHnss MyHmumnanbHon ycnyru npu obpatieHmm
B M®L, no noyte n nocpeacrtsom PIIIY, npusegeHo B lNMpunoxeHnn 10 Kk HacTosilwemy
AOMUHUCTPATUBHOMY perfiameHTy.



11. Ucdepnbiearowjuli nepeyeHb OOKyMeHmMoe, Heob6xo0umbix Ons1 npedocmaesieHust
MyHuyunanbHoU yciy2u, kKomopbie Haxodssmcsi 8 pacrnopsixeHuu Op2aHoe enacmu,
OpzaHoe MecmHo20 caMmoynpasseHus unu OpeaHusayul

11.1. Ona npepgoctaBneHums MyHuuunanbHOM YCryru B OTHOLWEHMM OOBEKTOB
HeABWXMMOro wumywiectsa MyHMuunanbHbLIM apxXuBOM  3anpalmnBaloTcs  crnegywouine
HeobGXxoanMble OOKYMEHTbI, HaxoasaLwmecs B pacrnopsikeHnn OpraHoB BnacTu:

11.1.1. Bbinucka n3 EQNHOro rocyaapCTBEHHOro peecTpa HeABWXUMOCTU (danee —
EMPH) - B YnpaeneHun ®egepanbHomn cnyxbbl rocyaapCTBEHHON pernctpaumm, kagactpa u
kapTtorpadumn no Mockosckon obnacTu.

11.1.2. Beinucka n3 EgmMHoro rocygapCTBeHHOro peectpa topyandeckux nuy, (oanee
— EIMPKOJ1) copepxalwas cesegeHus o 3assuTerne, B criydae obpalleHus Hopuanyeckoro
nvua - B YnpaeneHun ®eagepanbHon Hanorosown cnyx6el Poccum no MockoBckon obnacTu.

11.1.3. Bbinucka un3 EAWHOro rocygapCTBEHHOro peectpa  WHOMBUAYaAIbHbIX
npegnpuHumatenen (ganee — EMPUIN), cogepxawasn cesegeHus o 3assuterne, B criyvae
obpalleHna uvHauBMAOYyanbHOro npegnpuHumMmatens — B YnpaeneHun ®PepepanbHom
Hanorosou cnyx6sl Poccum no MockoBckon obnacTu.

11.2. [JOKyMeHTbl, yKa3aHHble B nyHkTe 11.1, MoryT ObITb npeAcTaBneHbl
3asaButenem (Nnpeactasutenem 3asasutens) no cobCTBEHHOM MHUUmMaTmnBe.
HenpeactaesneHne 3asiBUTENEM YKa3aHHbIX OOKYMEHTOB He SABMAETCA OCHOBaHMEM [
oTkaza 3assutento (npegcraButento 3asiBuTend) B npegocTtasneHn MyHuumnanbHOW
ycnyru.

11.3. MyHuumnaneHbein apxme u MO®Ll He BnpaBe TpeboBatb OT 3aaBuTeENs
(npeactaButensa 3asBuTens) NpeacTtaBfeHNs OOKYMEHTOB M MHGOPMaLMK, yKa3aHHbIX B
nyHkre 11.1.

11.4. MyHuumnanbHbein apxuB un MO®Ll He BnpaBe TpeboBaTtb OT 3aaABuTENS
(npeactaButena 3asBuTens) nNpeaocTaBfeHMs MHPOPMaLMN U OCYLLIECTBIEHNS OENCTBUN,
He nNpeayCcMOTPEHHbIX AOMUHUCTPATUBHbBIM PErfTaMEHTOM.

12. Ucuepnbiearowjuli nepedeHb OCHOB8aHUU OJisi OmMKa3a e npuemMe u peaucmpauyuu
doKymMeHmoe, Heob6xo0umbix Ons npedocmaeneHuss MyHuyunanbHoOU ycryau
12.1. OcHoBaHVsIMM 0N OTKasa B nNpuemMe W  perucrpaumm LOOKYMEHTOB,

HeobxoauMbIX Ong npegoctaBnenHns MyHuumnnanbHORM yenyrn, SBNSKTCS:

12.1.1. OOb6paweHne 3a npegocraesneHmeM  MyHuumnanbHon  ycnyrm  6e3
npeobsiBNeHnUs  OOKYMEHTa, MO3BONSAOWEro  YyCTaHOBUTb  JIMYHOCTL  3asaBuTens
(npeacraButens 3asBuTens), 3a WCKNIOYEHMEM criydyaeB obpalleHuUst Mo 3NEKTPOHHOM
noyTe 4Ns nonyyYyeHns obLea0CTyNHON MHAopMauun.

12.1.2. [JokymMeHTbl cogepxaTt NOAYUCTKN U UCMpPaBrieHNsa TeKCTa.

12.1.3. [JOKyMEHTbl WUMEKT WCNpPaBIieHUsl, He 3aBepeHHble B YCTaHOBIIEHHOM
3aKoHO4aTeNbCTBOM MOPSAKE.

12.1.4. [JokymeHTbl cogepXaT MNOBPEeXAEHUd, HanuyMe KOTOpbIX He no3BonseT
OAHO3HA4YHO UCTOSIKOBATb MX COAEpPKaHMeE.

12.1.5. [JOKyMeHTbl yTpaTunu cuiny Ha MOMEHT obpalleHus 3a npefocTaBrieHUeEM
MyHMumnansbHoOM ycnyru.



12.1.6. HekoppekTHoe 3anorniHeHne obsizaTenbHbIX nonen B 3asBneHun B crnyyae
obpalleHnsa npeacraButensa 3asBuTens, He YNOTHOMOYEHHOMO Ha nognucaHne 3asaBreHns.

12.1.7. KayecTBO npeacTaBneHHbIX AOKYMEHTOB He MO3BOSIIET B MOSIHOM obbeme
npouynTaTb CBEAEHWSs, cogepXallumecs B AOKYMEHTax.

12.1.8. ®opma nogaHHoro 3assutenemMm (npepcrasutenemMm 3aaButens) 3adBneHus
He cooTBeTCTBYeT hopMe 3asBreHus, YCTaHOBNEHHON AAMUHUCTPATUBHLIM PErfiaMeHToM
(MpwunoxeHun 7, MpunoxeHnn 8 nnu MNpunoxeHun 9 kK HacTosweMy AOMUHUCTPATUBHOMY
pernamMmeHTy) 3a UCKNIYEHEM criydyaeB obpalleHnsi NO SNEKTPOHHON NoYTe AN NonyYyeHus
obLenoCTyNHON MHGOpPMaLUKM 1 Mo noyTe.

12.1.9. lNpencraBneH HEMNOSTHbIA KOMMMEKT OOKYMEHTOB B COOTBETCTBUM C MYHKTOM
10 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa.

12.1.10. OOGpawieHne no 9SNEeKTPOHHOM MNOo4YTE 3a MONyYeHus WUHdoOPMauUUKN, He
aBnsoLenca obLeaoCcTynHoNn.

12.2. [JononHutenbHbIMM OCHOBaHWSIMW ANA OTKasa B npueme (perncrpauumm)
AOKYMEHTOB, HeobxoauMMbix Ana npefoctasBneHna  MyHuumnanbHOW — ycrnyru, npu
HanpasneHun obpaluenns Yepes PIY asnatoTcs:

12.2.1. HekoppeKkTHOe 3anonHeHne obsi3aTenbHbIX Nonen B opme MHTEPaAKTUBHOIO
3anpoca PITY (oTcyTcTBME 3anonHEeHUs, He4OCTOBEPHOE, HeNnosiHoe Nnbo HenpasubHOE,
He COOTBETCTBYyIOLLEe TpebOoBaHWSAM, YCTAHOBMIEHHbIM HACTOAWMM AOMUHUCTPATUBHBIM
pernamMeHToMm).

12.2.2. lNpencrtaBneHne HeKayeCTBEHHbIX  3MEKTPOHHbIX  KOMUA  (9NEKTPOHHbIX
06pa3oB) AOKYMEHTOB, HE NO3BOSIAKOLMX B NOSTHOM 0ObeMe npoynTaTb TEKCT AOKYMeHTa u/
NN pacno3HaTb PEKBU3UTbI LOKYMEHTA.

12.3. PeweHne 06 oTkaze B npuemMe [OOKYMEHTOB, HeobxoaumbIX AN
npegocrtaeneHns  MyHuumnansHon  ycnyrn, odopmnsetca no  d¢opme  cornacHo
MpunoxeHuto 11 k HacTosileMy AOMUHUCTPATUBHOMY pEerfiaMeHTy.

Mpn HanNnyMm OCHOBaHMA ANSA OTKasa B NpMeMe LOKYMEHTOB, YKa3aHHOro B MyHKTE
12.1.10 3asBuTtento HanpaBnseTcs yBeAoMsieHus o cnocobe nogayun 3asiBNeHua no
dopme, ykasaHHoM B [NpunoxeHun 11a HacTosAWero agMMHUCTPATUBHOIO perfnaMmeHTa.

12.3.1. MNMpwn obpaweHnn vyepes MOPL| nucbmeHHoe pelueHne o6 OoTkase B npueme
AOKYMEHTOB, HeobXoauMbIX ANA npegoctaBneHns MyHuuunanbHoOn ycnyri, ogopmMmnsieTcs
no TpebosaHno 3aaBuTens (npeacrasutens 3asBuTens), NOANUCLIBAETCS CneLmManncTom
Mo®Ll n BblgaeTca (HanpaengaeTcs) 3asBuTento (npeacraBuTento 3asBuTens) ¢ ykasaHuem
NMPUYMH OTKas3a B CPOK He no3gHee 30 MUHYT C MOMeHTa nonyyeHnsa ot 3asButens
(npeactaBsuTena 3asBuTensi) LOKYMEHTOB.

12.3.2. MNpwn obpaiieHmn yepes PIITY peweHne o6 oTkase B npvemMe OOKYMEHTOB
noanncbLIBAaeTCa YNOMHOMOYEHHbIM AOSMKHOCTHBIM NMUOM  MyHUUMNansHOro apxvmea U
HanpaBnseTcs B NUYHbIM KabuHeT 3asasutens (npeacrtasutens 3asasuTend) Ha PIITY B
nepebi pabounin 4eHb, cneayowmnn 3a AHEM nogayun 3asBneHus.

12.3.3. lNpun obpalleHnn No no4vTe U IMEKTPOHHOW MOYTE pelueHne o6 oTkase B
npuemMe  [OOKYMEHTOB  MOAMNUCLIBAETCH  YNOSIHOMOYEHHbIM  AOSMKHOCTHBIM  FIULIOM
MyHuUMnanbsHOro apxuBa W HanpasnseTcsas cnocobom aHanormyHbiM cnocoby nogayu
3asBneHns He nosgHee nepBoro paboyero OHSA, creaylowero 3a AHEM MNOCTYNNeHus
3asaBneHus.

B cnyyae HanpasneHus 3asButenem (npegctasutenem 3asBuTens) no nodrte
HOTapuanbHO 3aBEPEHHbIX KOMUIA [OOKYMEHTOB, HeobXoouMbixX Ans npenocTaBreHus



MyHMLl,I/II'IaJ'IbHOI7I YyCIyru, YyKa3aHHble KOnnMn [OOKYMEHTOB nMnpunararoTtca K pelleHUro 00
OTKa3e B npuneme OKYyMEHTOB.

13. Ucuepnbiearowuli nepevYyeHb OCHOBaHUll OJ1s1 omKa3a e npedocmasJsieHuuU
MyHuyunanbHou ycnyau

13.1. OcHoBaHMsIMM OnNs OTkasa B npegoctaeBnieHun MyHUUMNaneHOW ycnyru
ABMAKOTCA:

13.1.1. Hanuune npoTmBOpEYnBbLIX CBEAEHUN B 3afBNEHUN U NPUNOXKEHHBIX K HEMY
AOKYMeHTax.

13.1.2. HecooTtBeTcTBME KaTeropumn 3asBUTENs KPyry NuL, yYKasaHHbIX B NMyHKTE 2.2
HacTosLero AIMUHUCTPATUBHOIO perfnameHTa.

13.1.3. HecooTBeTCTBME [JOKYMEHTOB, YKasaHHbIX B nMyHKTe 10 HacToALero
AOMUMHUCTPATMBHOIO  pernameHta, no dopmMe unn  cogepxaHuio  TpeboBaHWSM
3akoHogartenbcTBa Poccuiickon egepauum 1 3akoHogatenscTea MockoBckon obnacTu.

13.1.4. lNpeancTtaBneHne 3asiBUTENEM HEMOSHbIX U (UNTN) HELOCTOBEPHbLIX CBEAEHUN.

13.1.5. 3asBneHne nogaHoO nULOM, HE UMEKLWMM MNOSTHOMOYMA NpPeacTaBnNATb
NUHTepecbl 3aaBuTens, B COOTBETCTBUM C MYHKTOM 2.3 HacTosilwero AOMWHUCTPATUBHOMO
perrnameHTa.

13.1.6. HenpeactaBneHne opurnHanoB [OOKYMEHTOB (B Crydyae €Ccnu  OHu
TpebytoTcH), HanpaBfeHHbIX B 3fIEKTPOHHOM BUAE.

13.1.7. OpurnHansl OOKYMEHTOB, NpeAcTaBlieHHble 3asiBuTenem (npeacraBuTtenem
3agasutens) onga ceepkn B MOL|, He COOTBETCTBYIOT ANIEKTPOHHLIM OBpa3am JOKYMEHTOB,
nogaHHbIX nocpeacrtesom PITY.

13.1.8. WHdopmauusa, koTopasi COAEPXKUTCA B AOKYMeHTax, npeacTaBfeHHbIX
3agasutenem (npeacrasutenieMm 3asiBuUTens), NPOTUBOPEYUT CBEAEHUAM, COgepXaluMMcs B
AOKYMEHTax, HaxogsLWwmnxcs B BE4eHUM OpraHoB BriacTu.

13.2. 3asButens (npeacraButens 3asdBUTEnNs) BrpaBe OTKa3aTbCA OT MNOSTyY4eHUs
MyH1UMNansHOM yCryrm Ha OCHOBAHUU NIMYHOIO NMUCbMEHHOMO 3asBMEeHUs, HanNnnMcaHHoOro B
ceBobogHoM bopme HanpasBuMB MO afapecy 9NeKTPOHHOW noyTbl unv obpaTuBlNCL B
BegomcTtBo.

13.3. Otka3z o1 npepgoctaBneHna MyHuUMNanbHOW YyCAyrM  He NpenaTtcTeyeT
noBTOpPHOMY obpalleHunto 3a npegoctasneHnemM MyHuuMnanbHON ycnyru.

14. lNMopsidok, pasmep U OCHOBaHUSI 83UMaHUs1 20Cy0apcmeeHHOU MOWITUHbI
usiu uHou nnamel, 83uMaemMou 3a npedocmassieHue MyHuyunanbHoU ycnyau

14.1. 3anpockl, CBA3aHHbIE C COLManbHOM 3alMTON rpaxgaH, npegycMaTpuBatoLLEen
X NEHCMOHHOE obecneyeHmne, a TaKkke NoyYeHne NbroT U KOMMNEHcaunn B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon degepaumm mncnonHsawTcsa MyHuuunanbHbIM apXvMBOM
0e3Bo3me3aHo.

14.2. 3anpocbl 0 npegocTaBneHMm nHdopmalmm no onpeaeneHHon npobneme, Teme,
cobbiTnio, hakty, Gmuorpadudeckme 3anpocbl, N0 KOTOPbIM YCTaHaBMMBAKTCA CBEAEHUS,
HeobGXxoauMble ONS U3YYEHUS XKU3HU N OEATENbHOCTM KOHKPETHbIX NUL  MCMONHAKTCSA
MyHuuunanbHbIM apxmBoM 6e3B03Me34HO.



14.3. 3anpocbl 0 npeaocTaBneHnn nHdpopmauun, HeobxogMmonm Ans yCTaHOBMEHUS
poAcCTBa, POACTBEHHbIX CBA3EW ABYX unu bornee nuvu, UCTOPUN CEMbU, poda UCMONHATCA
MyHuumnnanbHbIM apxmBomM 6e3B803Me34HO.

15. lNepeyeHb ycnye, Heo6xo00uMbix u 06s13amesibHbIX O/ NpedocmaesieHus
MyHuyunanbHoU ycrlyau, 8 mom qucsie nopsidok, pasMep U OCHO8aHUsl 83UMaHUsI
nnamsi 3a npedocmaeJsieHue makux ycnya

15.1. Ycnyrn,  Heobxogumble U1 obsizaTenbHble  AnNs NpedocTaBneHust
MyHMLMNanbHOM YCryrn, OTCYyTCTBYHOT.

16. CnocobbI npedocmaeneHusi 3asisumesieM OOKyMeHmMo8, Heo6xo00UMbIX OJisi
nosiyyeHusi MyHuyunanbHoU ycnyau

16.1. O6pawweHne 3assutens (npegcrasutens 3aasutens) nocpegcrsom PIY.

16.1.1. na nonyyeHuss MyHuuunanbHon ycnyrn 3aaButensb (NpeactaBuUTenNb
3aaBuTens, YMNOMIHOMOYEHHbLIN Ha noanucaHuve 3asiBrieHusl) 3anonHsaeT 3asiBreHve C
ncnosib3oBaHMEM  creunanbHOW  MHTEpPakTMBHOM  (pOPMbl B 3MIEKTPOHHOM  BUAeE.
3anonHeHHoe 3asiBrieHMe oTnpasBfsieT BMECTe C MPUKPENSEHHbIMU  3NIEKTPOHHbLIMMN
obpasamn obGa3aTenbHbIX [OOKYMEHTOB, YKasdaHHblx B nyHkTe 10 HacTodwero
AOMUHUCTPATMBHOIO pernameHTa.

16.1.4. OtnpaBneHHoe nocpeactsom PIIIY 3asBneHne n AOKyMEHTbI NOCTynawT B
Moaynb okasanua ycnyr EMC OY wn npoxogdatr npenBapuTeribHOE pacCMOTpeHuE B
MYHMLMNAaNbHOM apXxmBe.

16.1.5. B cny4yae Hanuuus oCcHOBaHWW, NPeyCMOTPEHHbIX NMYHKTOM 12 HacTosuiero
AOMMHUCTPATMBHOIO pernamMeHTa, peweHne o6 oTkase B npMemMe JOKYMEHTOB C yKazaHueM
NPUYMH OTKasa NoanucbiBaeTCa YCUEHHON KBanMMUUMPOBaAHHOMW 3NEKTPOHHOW MOAMNUCHIO
YNONMHOMOYEHHOIO [JO0SHKHOCTHOro nuua MyHuuunanbHOro apxuBa W HanpasnseTcs B
nNn4YHbIN kKabuHeTt 3aasutens (npeacrasutensa 3aseutens) Ha PIIY He no3gHee paboyero
OHSA, crnegyoLero 3a gHEM nogayn 3asBrneHns.

16.1.6. O pesynbratax npeaBapuTENbHOrO paccMoTpeHus  3asBuTenb
(MpepcTaBuTenb 3asBUTENd) yBEOOMNSETCS U3MEHEHMEM cTaTyca 3asBneHusi B JInyHoM
kabunHeTe 3assutens (MpeacraButens 3aaBuTens).

16.1.7. Ha ocHoBaHUW npeacTaBfeHHbIX AOKYMEHTOB cneunannct MyHuyunanbHOro
apxvBa NpYHMMaEeT pelleHne o npegoctasneHmn MyHuumnansHon ycnyrm nnbo pelueHue
06 oTkase B npegocTaBneHnn MyHuuMnansHOWM yCnyri.

16.1.8. B cny4yae OTCyTCTBMA OCHOBaHUW [na OTKasa B MNpegocTaBieHun
MyHuumnansHon ycnyrn 3asButenb YBEAOMNSAETCSs O HeobXoguMMoCTM B TedeHue 5
paboynx AHen NpefocTtaBuTb opurMHanbl ans ceepku B MOLL nytem cmeHbl craTyca
3asasneHus B JInuHom kabuHete 3aasutens (MpeacraButens 3aasutens) Ha PITY.

16.1.9. 3agasutenb (lMpeactaButens 3asBuTensa) npeacTaBnsaeT [OOKYMEHTbl B
cooTBeTCTBUM C TpeboBaHuAMM, YykasaHHbiMM B [MpunoxeHnn 10 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

16.2. JlnyHoe obpaweHne 3aasutens (npeacrasutens 3assutens) 8 MOL.

16.2.1. 3assutenb (NpeactaBuTenb 3asdABUTENS) MOXET 3anucatbCA Ha JMYHLIN
npyem B MO®Ll 3apaHee MO KOHTaKTHbIM Tere@oHaMm, ykasaHHbIM Ha canTax, agpeca
KOTOpbIX nNpuBeaeHbl B [punoxeHun 2 k HacToswemy AOMUHUCTPATUBHOMY pPerfameHTy,
unn nocpeactesom PIITY. lNpu ocywecTteBneHnn npeaBapuUTENbHON 3anucn 3asBUTENb
(npeactaButens 3aaBuTeENs) B 00s13aTeNbHOM nopsgke WMHGOpPMUpPYyeTCcss O TOM, 4TO



npegBapuTenbHasl 3anucb aHHYNUMPYETCS B Cllydae ero HesBKM Mo uctevyeHun 15 MUHyT C
Ha3HaA4YeHHOro BpeMeHU npmuema.

16.2.2. Ana nonyyvyeHusa MyHuuyunansHon ycnyrm 3asasButenb (npeacraBuTerb
3asButens) npeacraBnsgeT HeobxoanMble JOKYMEHTbI, YKa3aHHble B nyHKTe 10 HacTodwero
AOMWHUCTPATMBHOIO pernamMmeHTa, 3a UCKnoYeHnem 3asBreHus. 3asBreHme 3anosiHaeTcs
N pacneyaTbiBaeTcs cneynanmctom MOLL.

16.2.3. B cnyyae HanuMuus OCHOBaHWW, NPeayCMOTPEHHbLIX NMYHKTOM 12 HacToswero
AOMWHUCTPATMBHOINO pernameHTta, cneuvanuctom MOL, 3assutento (npeacraBuTento
3asButens) sbigaeTca peweHve o6 oTkase B NpuMeMe OOKYMEHTOB C yKasaHWeMm MNpuyuH
OTKasa B CpoK He nosgHee 30 MMHYT C MOMEHTa nosnydyeHnsa ot 3assutens (NpeacraBuTens
3aaBuTens) 4OKYMEHTOB.

16.2.4. B cnyyae OTCYTCTBMS OCHOBaHWW NS OTKa3a B MNpuemMe [OOKYMEHTOB,
cneunanuct  MOL| npuHumMaeT npencrtaBneHHble  3aaBuTenemMm  (NpeactaBUTENEM
3asBuTtensa) [OOKYMEHTbl, 3anofHseT W pacnevatbiBaeT  3asBreHue, KOTopoe
nognucbiBaeTca 3aasutenem (npeacraButenem 3asiBUTENdA) B NPUCYTCTBMM crieumanucra
MoL. B cnyvae obpaiweHunss npeactasutena 3asiBUTENS, HE YMNOSIHOMOYEHHOro Ha
nognucaHne 3asiBNeHns, NnpeacraBndaeTcsa nognucaHHoe 3asasutenem 3asBneHue.

16.2.5. Cneunanuct MoL] CKaHupyeT npeacTaBneHHble 3agasutenem
(npeacraButenem 3asBUTens) opurnHanbl JOKYMEHTOB U (OpMUPYET SNEKTPOHHOE AENO B
Mogyne MoL ENC OV, cHumaeT ¢ npeAcTaBrieHHbIX OPUrMHanoB [LOKYMEHTOB KOMUU U
3aBepseT ux noanucblo 1 nevatbio MOL| (3a nckniovYeHneM OOKYMEHTOB, npencTaBrieHve
KOTOpbIX MPeayCMOTPEHO TONMbKO B noasiMHHukax). Cneuunanuct MOL pacnevatbiBaeT wn
BblaaeT 3aaBuTento (npeactasutento 3asBUTENs) BbINMUCKY O MonyyvyeHuu 3asiBreHus,
AOKYMEHTOB C yKa3aHMEM MX NepedHsa MU KonuyecTsa fIMCTOB, BXOAsSLWEro Homepa v gathbl
roTOBHOCTM pe3yribTaTa npegocTtasneHns MyHuymnansHoOW ycryri.

16.2.6. OnekTpoHHOoe feno (3assneHue, npunaraemMmble K HEMY AOKYMEHTbI, BbINUCKa)
noctynaet n3 Mogyns MoL, ENC OY B Mogynb okasaHnus ycnyr EMC OY B pgeHb ero
dopmuMpoBaHUS.

16.2.7. 3agaBneHuve, npunaraemble K HeMy [OOKYMEHTbl M 9K3eMMnsp BbINUCKU
HanpasnawTca n3 MOL B MyHuMuMnanbHbIi apXuB KypbepcKon Cnyxbon Ha OymMakHbIX
HOCUTENAX Ha cnegywowun pabounmin OeHb CO OHA UX NonyyeHus oT 3asBuTens
(npeactaButens 3assutens).

16.2.8. B MoL 3assutento ([Mpeactasutento 3asBuTens) npenocTaBneH
G6ecnnatHbin goctyn Kk PIIY gns obecneyeHuss BO3MOXHOCTM Mogadn LOKYMEHTOB B
9NEeKTPOHHOM BUAE.

16.3. ObpalLeHure 3a npegoctasneHnem MyHuumMnanbHOW ycrnyrn no noyTe.

16.3.1. Ona nonyyenms MyHuuyunanbHon ycnyrm 3assuTens (npeacraBuTenb
3asButensa) HanpaeBnseT no agpecy MyHuumnanbHOro apxveBa MNUCbMO, cogepxallee
3asBrneHne, nognucaHHoe nUYHO 3asBuTenem uwnu npeacrtasutTenem  3asBUTENs,
YNONMHOMOYEHHbIM Ha noanucaHve 3asiBfieHusl, U HoTapuanbHO 3aBepeHHble Komnuu
HeobXo4MMbIX LOKYMEHTOB B COOTBETCTBMM C TpeboBaHWsIMU, yKa3aHHbIMW B nyHKTe 10
HacTosiwero AOQMUHUCTPaTMBHOIO perfnamMeHTa.

16.3.3. Cneumanuct MyHMUMNANbHOrO apxuBa, OTBETCTBEHHbLIN 3a NpUemM W
NPOBEPKY MOCTYNMBLUMX AOKYMEHTOB, B LeNsx npegoctaBneHna MyHuumnanbHOW ycnyru
yCTaHaBnMBaeT npeamMeT obpalweHns, nonHomouuns [peactaButens  3asBUTENS,
npoBepsAeT  KOMMMEKTHOCTb  MPeACTaBfieHHbIX  OOKYMEHTOB, Heobxoaumbix — Ans



npegoctaBnenna MyHUUMNAnNbHOM  YCNyrM, W COOTBETCTBME WX YCTAHOBJIEHHbIM
AOMMHUCTPATMBHBIM pernameHTom TpeboBaHuUsM.

16.3.4. B cnyyae Hanuuna OCHOBaHUW AN OTKasa B MpuemMe [OKYMEHTOB
cneumanuct MyHuuunansHOro apxvmea HanpaenaeT Mo novte pelweHne ob oTkase B npueme
AOKYMEHTOB C YKasdaHueM NpUYnH oTkasa.

16.3.5. [llpn oOTCyTCTBUM OCHOBaHWW AN OTKasa B MNpuUemMe [JOKYMEHTOB
MYHUUMNANbHbIM apxXxmB He no3gHee nepBoro paboyero AHA, creylowero 3a OHeM
nonyyYeHnss OOKYMEHTOB, nepefaet 3asBrneHve U noslydyeHHble AOKyMeHTbl B MOLL ans
NPUCBOEHUS perncTpaLmoHHOro Homepa.

16.4. ObpawieHne 3a npegocraBneHneMm MyHUUMNANbLHOM yCNyrn No 3NEKTPOHHOM
noyrte 3a obLefOCTyNHOM MHopMaLMEN.

16.4.1. lpn obpaweHnn no 3NeKTPOHHOM nouTe 3asaABuTenb (NpeacraBUTENb
3aaBuTensa) HanpaBnseT NUCbMO, coaepXxawee 3asiBNeHMe Ha npefocTaBrieHne
MYHULUMNANbHON YyCnyrm u HeobxoouMMmble LOKYMEHTbl Ha agpec 3MeKTPOHHOW MNOYThI
MyHuuunansHOro apxmea.

16.4.2. Cneumanuct MyHUUMNANbHOrO apxuBa, OTBETCTBEHHbIN 3a MpUeM W
NPOBEPKY MOCTYNMBLUMX AOKYMEHTOB, B Lensx npegoctaBneHna MyHuumnanbHOW ycnyru
yCTaHaBnMBaeT npeamMeT obpalweHns, nonHomouuns [peactaButens  3asBUTENS,
npoBepsieT  KOMMMEKTHOCTb  MpeACTaBfeHHbIX  AOKYMEHTOB, Heobxooumbix — Ons
npegoctaBnenHna MyHUUMNAnNbHOM  YCNyrM, W COOTBETCTBME WX YCTAHOBJIEHHbIM
AOMUHUCTPATMBHBIM pernameHTom TpeboBaHNsaM.

16.4.3. B cnyyae Hanuuna OCHOBaHUW AN OTKasa B MpuemMe [OKYMEHTOB
cneumanmct MyHuuMnanbHOrO apxmBa HanpaBfseT MO 3MEKTPOHHOW MnoyTe pelleHne ob
OTKase B npuemMe JOKYMEHTOB C YKazaHWeM NpUYnH oTKasa.

16.4.4. lNpun OTCYyTCTBMM OCHOBaHUM AOf1 OTKasa B NpuemMe JOKYMEHTOB NUCbMa
NPUOXEHHbIE K HAM LOKYMEHTbI, NOSTy4YeHHbIE MO 3NIEKTPOHHOM MOYTE, pacnevaTtbiBaloTCA
cneumanmctom MyHuumMnaneHoro apxmea wm nepegatotca B MOL ana peructpauumn B
Mogyne MoLl ENC OY He nosgHee nepBoro paboyero AHA, Cregylowero 3a AHeM
nosly4eHnst AOKYMEHTOB.

16.4.5. B cnyyae noctynneHus 3asBneHUst No 3MeKTPOHHOW No4vTe cneumannctom
MyHMUMNANbHOrO apxmMBa Ha agpec 9fEeKTPOHHOW no4Tbl, C KOTOpPOro 6biNo nogaHo
3asBreHne, B TeyeHne pabodero OHA, B KOTOPOM MyHUUUNANbHbIM apXMBOM MOMYyYeHbI
AOKYMEHTbI, HarnpasnseTcsa coobuieHne O nonyvyeHun 3asdBrneHuss M OOKYMEHTOB MO
31IEKTPOHHOM NoYTe U nepenade nx ansa perunctpaumm 8 MOLL.

17. CnocobbI nosyyeHusi 3aseumesieM pe3ysibmamoe npedocmaesieHusi
MyHuyunanbHou ycnyau

17.1. 3aaButennb (Npeactasutens 3aaBuTens) yBeaoMnsaeTcs 0 Xo4e pacCMOTpeHus
M TrOTOBHOCTWM pe3ynbTata npegocTtaBneHns MyHuuunansHOM YyCnyrm crneayrowmnumm
cnocobamu:

17.1.1. Yepes nu4yHbIn kabuHeT Ha PIITY.

17.1.2. Nocpeacteom cepsuca PITY «Y3HaTb cTaTyCc 3ad9BNeHUs».

17.1.3. [0 aneKTpoHHOM NoyTe.

17.1.4. o noure.

Kpome TOro, 3asButenb (npeacraButenb 3asBUTENs) MOXET CaMOCTOSTENbHO
nonyyYnTb WHGOPMaUMIO O TFOTOBHOCTM pesynbTata npefoctasneHna MyHuuunansHON
ycnyrm no TenedoHy MyHUUMNANbHOrO apxuBa, YykasdaHHomMy B [lpunoxeHmn 2 K



HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy, Unn no TenedoHy ueHTpa TenedOoHHOro
obcnyxumBaHusa HaceneHus Mockosckon obnactu 8(800)550-50-30.

17.2. ApxuBHasi CnpaBka, apXxvMBHas KOMWs, apxMBHas  BbINMCKA  WUNK
WHJOPMAaLMOHHOE NMUCbMO B Crlydae He UCTeYeHUda 75 neT co OHA CO34aHus apXMBHOIO
AOKyMeHTa MOryT BbITb MOMyYeHb! creayoLwmmM cnocobom:

17.2.2. Yepe3 MOL| Ha BymaxkHOM HocuTene.

17.2.3. Tlo anekTpoHHOM no4yTe (nNpu obpaweHun 3a obLenoCTynHOM
MHopMaumen).

17.2.2. 1o noyte Ha BymaxHOM HocuTerne.

17.3. PeweHne o6 oTKaze B MpeaoCTaBfAEHUN MyHUUMNANbHOW YCRyrn Wnu
apPXMBHYHO CMpPaBKy, apXMBHYIO KOMWUIO, aPXMBHYHO BbIMUCKY UM MHAPOPMALMOHHOE NMUCLMO B
crniydae ucteveHus 75 neT co AHSA CO3[4aHus apXMBHOIO JOKYMEHTa MOryT ObiTb MNOMyYeHbl
cnegyoLwmnm cnocobom:

17.3.1. Yepe3 nuyHbI KabuHeT Ha PIIIY B BuOe SNEKTPOHHOro AOKYMEHTa, npwu
obpalueHnn nocpeacteom PIITY.

17.3.2. Yepe3d MLl Ha BymaxkHOM HocuTene.

17.3.3. Mo noyTe Ha BymaxxHOM HocuTene.

17.3.4. Nno anekTpPOHHOW noyTe (Npu obpalleHnn 3a obLeaoCTynHOM nHopMaunen).

17.4. [ata otnpaBneHunsa pesynbtata npegocraBneHna MyHuuunanbHOW ycrnyru no
noyTe He OO0SMPKHA NpeBbIWAaTh AAaTy OKOHYaHMs cpoka npeaocTaBneHns MyHuumnanbHon
ycnyrn. Cpok JOCTaBKM HE BXOAUT B CPOK nNpegocTaBneHns MyHuumnansHon ycnyru.

17.5. Pesynbtat npepoctaBneHvs MyHuumnanbHoM ycnyrm no 3asiBNeHnsMm B
OTHOLIEHMM OOBLEKTOB HEOBWXMMOCTM, YCbIHOBNEHMA (yOodepeHus), O coaepXaHuu
3aBeLlaHus, 06 akTax rpaXxgaHCcKoro COCTOsHUSA (ecnn He NpoLwno 75 neT co AHA co34aHus
aKkTa rpaxgaHCKoro CoctosiHusl) Bblgaetcsa 3assuTento (npeacraButento 3assurtend) Yepes
M®LL nnn no noure.

18. MakcumanbHbIl CPOK O)XudaHusl 8 oyepedu
18.1. MakcumanbHbIi CPOK OXmaaHus B o4vepean npu nopgadvye 3asiBfieHUst O
npegocrtaBneHnn MyHuumMnaneHOM ycnyrm n npu nosiydeHnn peaynbtata NpegocTtaBneHuns
MyHuuunansHom ycnyrm - 15 MUHyT.

19. TpebosaHusi K NOMeuWw,eHUsIM, 8 KOMOPbIX nNpedocmasJsisiemcsi
MyHuuyunanbHas ycrnyaa

19.1. NomeweHna, B KoTopblx npefocrtaeBngetca  MyHuumnanbHas — ycnyra,
npeanoyYTUTENBHO Pa3MELLATCA Ha HWKHUX 3TaxkaxX 30aHUMMA M OOSMKHbI COOTBETCTBOBATL
CaHNTaPHO-3NNAEMMNONOIMYECKUM NPaBunam n HopmaTueam.

19.2. Bxoabl B nomeweHns obopyaytoTcsa naHaycamu, pacluMpeHHbIMU MpoxXoaamu,
nosponswWmMn obecneunts OGECNPEnATCTBEHHbIN AOCTYN WL C  OrpaHUYEeHHbIMU
BO3MOXHOCTAMU 30POBbS, BKITOYAs ML, UCMOMb3YIOLWUX Kpecria-KOSACKU.

19.3. WHble TpeboBaHMa K MNOMELWEHMsAM, B KOTOpbIX nNpeaocTaBnseTcs
MyHuumMnansHaa  ycnyra, npuBeaEeHbI B [lpunoxeHuun 12 K  HacTtosdwwemy
ALOMUHUCTPATUBHOMY pPErfaMeHTy.

20. lNMokazamenu docmynHocmu u ka4ecmea MyHuyunanbHou ycnyau

20.1. MNokasatenu JOCTYMHOCTU U KayecTBa MyHuUMnanbHOW ycryru npuBeLeHbl B
MpunoxeHun 13 Kk HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.



20.2. TpeboBaHus k obecneyvyeHuto [OCTynNHOCTM MyHuUMNaneHOW ycnyrn Ansg
WHBaNUAOoB M NUL, C OrpaHNYeHHbIMU BO3MOXHOCTAMU 3400p0Bbs NpuBeaeHbl B MpunoxeHnn
14 k HacTosweMy AIMUHUCTPATUBHOMY pernamMeHTy.

21. TpeboeaHusi K op2aHu3ayuu npedocmaseneHusi MyHuyunanbHoU ycryau e
3/1eKMpPOHHOU ¢hopme

21.1. B 3neKkTpoHHOM (popMe [OOKYMEHTbI, YKasaHHble B MyHKTe 1 HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa, nogatTcs nocpencrsom PTY.

21.2.Tlpy nopjavye [OOKYMEHTbl, YyKasaHHble B nMyHKTe 1  HacTtosdLlero
AOMWHUCTPATMBHOIO perfiaMmeHTa, npunaratoTcsl K 9NeKTpoHHON oopme 3asBrneHus B Buae
oTaenbHbIX dannoB. KonuyectBo (annoB [JOMMKHO COOTBETCTBOBATb  KOMMYECTBY
AOKYMEHTOB, @ HauMeHOBaHWe danna AoMKHO NO3BONATb MAEHTUULMPOBATL JOKYMEHT U
KONMYeCTBO NIUCTOB B JOKYMEHTE.

21.3. Bce gOKyMEHTbI A0SMKHbI ObITb OTCKaHMPOBaHbI B OAHOM M3 pacnpoCTpaHEHHbIX
rpadpudecknx cpopmartoB ¢annoB B LBETHOM pexuMe (paspelueHne CKaHMPOBaHUS — He
meHee 200 Toyek Ha awonm), obecneunBaroLEM COXPaAaHEHME BCEX aYTEHTUYHbIX NPU3HAKOB
NOAJSIMHHOCTU, @ UMEHHO: rpacmyeckon nognucu nuua, nevartu, yrnoBoro wramna 6naHka.

21.4. 3aasutens (npeactaButens 3asBuTensl) MMeEEeT BO3MOXHOCTb OTCIEXMBATb
xoa 06paboTkM AOKYMEHTOB B NIMYHOM KabuHeTe npu nogadve 3assnenna yepes PIMTY vnm ¢
nomoubio cepuca PIIY «Y3HaTb cTatyc 3asaBneHus».

22. TpeboeaHus k opeaHu3ayuu npedocmasneHuss MyHuyunanbHoU ycrnyau e
Moy

22.1. OpraHusauus npepgocTtaBneHns MyHuumnaneHon ycnyrm Ha 6ase MoL
OCyLleCTBNAeTCs B COOTBETCTBMM C COrfaweHvemM O B3auMMOOEWCTBUN  Mexay
agMUHUCTpaUMENn MyHuLMNanbHOro obpasoBaHna TangoMCKOro MyHUUMNanbHOro paroHa
MockoBckon obnactu m MKY «Tangomckun MOLy», 3aknio4YeHHbIM B NOpsiaKe,
yCTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccunckon ®egepauun. NepevyeHb MOLL, B KOTOpbIX
opraHusyeTcs npegoctasneHne MyHuumnaneHOM ycnyrm B COOTBETCTBUN C COrnalleHnem o
B3aMMOAENCTBMM, YKasaH Ha oduumanbHbIX canTax, agpeca KOTOpbIX MNpUBOOATCS B
MpunoxeHun 2 K HacTosiweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

22.2. 3asButens (npeacTaBuTenb 3assutens) MOXeT OCYyLLEeCTBUTb
npegBapuTernbHy0 3annucb Ha nogadvy 3asierneHus B MOL| cneayrowmmmn cnocobamu no
cBOeMy BbIOOpY:

1) npu nn4yHom obpawieHnn 3aasutens (npegcrasutens 3assutend) 8 MOLL;

2) no TenecoHy MPL;

3) nocpeacteom PIITY.

22.3.Tpn npegBaputenbHon 3anucn 3assuTtenb (NpegcraButens 3asiBUTens)
coobulaeT cnegyowme gaHHble:

1) pamunuio, uMs, 0THECTBO (NOCreAHee Npu Hanu4nn);

2) KOHTaKTHbIN HOMepP TenedoHa;

3) agpec aNeKTPOHHOW NOYThI (NPY HaNU4nn);

4) xxenaemble AaTy U BpeMsa npeacraBneHns JOKYMEHTOB.

22.4. 3assutenio (npeacrasutento 3aseuTens) coobliaoTca aarta M Bpems npyema
AOKYMEHTOB.



22.5. lpu ocywecTBneHnn npensapuTernibHoOM 3anucyn 3aaButens (NpeacTaBUTESb
3asButens) B obssaTenbHOM nopsigke MHAOPMUPYETCA O TOM, YTO npenBapuTenbHas
3annCb aHHYNMPYETCH B CIly4ae ero HesIBKM Mo MCTEYEHUN 15 MWHYT C Ha3Ha4YeHHOro
BPEMEHU npuema.

22.6. 3aasutenb (npeactasutenb 3aaButens) B noboe Bpems BrnpaBe oTKasaTbCs
OT NpeaBapuTenbHON 3arnucu.

22.7. B oTcytcTBUM 3asBuUTENen, obpaTMBLUMXCS NO NpeaBapuUTEnbHOW 3anucw,
ocyuwiecTBnsaeTca npuem 3assutenen (npeactasutenen 3aaButenen), obpaTuMBLUMXCA B
nopsiake odepeau.

22.8. ObecneyeHne OGecnnatHoro pgoctyna  3assutenen  (nNpegcraBuTenen
3aasutenen) k PIIIY Ha 6asze MOLl ocyuiectBnseTca B COOTBETCTBUM C TpeboBaHMsIMH,
YCTaHOBIIEHHbIMU nocrtaHosneHnem [lpasutenoctBsa Poccuncknn denepaunmn ot
22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHM3aumm AOeATeNbHOCTU
MHOIO(YHKLUNOHANbHbLIX LEHTPOB NPefoCTaBfeHnsl roCyAapCTBEHHbIX U MYyHMLMMANbHbIX
ycrnyr», pacnopsXeHnem MuHucTepcTBa rocyaapCTBEHHOIo ynpaBneHus,
MHPOPMALMOHHBIX TeXHoNorMn n cesasm Mockosckon obnactm ot 21.07.2016 Ne 10-57/PB
«O pernoHanbHOM CcTaHAapTe oOpraHu3auun [eAaTenbHOCTU  MHOrO(YHKLMOHAMbHbIX
LEHTPOB MNpedoCTaBNEHNA rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B MOCKOBCKOM
obnactuy.

22.9. KoHcynbTpoBaHue 3asaBuTenen (npeacraButenen 3assutenen) no nopsaky
npegoctaBneHns MyHMUMNANbHOM YCMyrn OCYLECTBRSETCA B paMKax CornawieHust o
B3aMMOAENCTBUN MeXOy agMUHUCTpauMen MyHuuunanbHoro obpasoBaHus TangomcKoro
MyHMUMNanbHoro pawnoHa MockoBckon obnactm mn MKY  «Tangomckun MOLly,
3aKnYeHHbIM B MOpsSAKe, YCTaHOBNEHHOM 3akoHoaaTenbcTBoM Poccunckon degepauun.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueanyp, Tpe6OBaHM$| K NOpAAKY UX BbINOJIHEHUA

23. Cocmae, nocsiedoeamesibHOCMb U CPOKU 8bIMOJIHEeHUs1 aOMUHUCMPamueHbIX
npouyedyp (delicmeuti) npu npedocmaesieHuu MyHuyunanbHoU ycnyau

23.1. lNepeyeHb aaAMUHUCTPATUBHbIX npouenyp npu npegocTaBneHnm
MyHuUMNanbHON yCnyru:

1) npuem 3asBneHna n AOKYMEHTOB, NpeaBapuUTeNbHOe pacCMOTpPEeHUe OOKYMEHTOB
n nepegada ux B MyHMuMNanbHbIN apxuB, HEMOCPEACTBEHHO MPeaoCTaBMASAOLWNIA
MyHUuunansHyo ycnyry;

2) 0bpaboTka OKYMEHTOB;

3) bopmupoBaHme un HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauuu), ydacteylolwme B npepoctasneHum MyHuumnaneHon ycnyrn. OxugaHue
0oTBeTq;

4) odopmneHne pesynbTarta npegoctasneHna MyHuumnanbHoOM ycnyru;

5) Bblgaya pesynbrarta npegocrasneHns MyHuumnansHOW yenyru.

23.2. Kaxxgaa agmuHUCTpaTUBHAsS npouegdypa  COCTOUT U3 agMUHUCTPATUMBHBIX
pencteun. [lepeyeHb © cogepXxaHve agMUHUCTPATUBHBLIX AOENCTBUW, COCTaBIISOLLNX
Kaxkaylo agMUHUCTPATMBHYKO npouenypy, npueegeH B [MpunoxeHun 15 Kk HacTtosawemy
AOMWHUCTPATUBHOMY perfnameHTy.



23.3. bnok-cxema npegoctaBneHnss  MyHuumnanbHOW  ycnyru npuBedeHa B
MpunoxeHnn 16 K HacTosAweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

IV. NMopsapok n oopMbl KOHTPONSA 3a UCNONTHEHUEM AOMUHUCTPATUBHOIO perfameHTa

24. Mopsidok ocyuwecmesieHusi KOHMPOJisi 3a cob6s1I00eHUeM U UCIMOJIHEHUEeM
GOJ/KHOCMHbIMU JIUYaMu, MyHUYUnNaabHbIMU cryXawumu u pabomHukamu
MyHUUUNanbHO20 apxuea rnosioXeHuli AOMUHUCMpPamueHo20 peasiaMeHma u UHbIX
HOpMamueHbIx npaeoebIX akmoe, ycmaHaesiuearoujux mpebosaHusi K
npedocmaeneHuro MyHuuyunanbsHol yciyau, a makxe rnpuHsmuem umu peweHul

24 1. Tekylwumn KOHTPOSib OCyLLecTBnseTca B (OpPMe TMpPOBEPKU peELUeHUA U
AEenCcTBuK, yvacTBylLWmMX B npegoctaBneHmn MyHuumMnanbHOW yCryrn OOSMKHOCTHBIX Nnu,
MYHUUMNANbHbIX CRyXalwmx, WHbIX paboTHMKOB MyHMUMNANbHOrO apxvmBa, a Takke B
dopme BHYTPEHHMX NpoBepoK B MyHMUMNansHOM apxmBe no 3asiBNeHnsam, obpalleHnsm u
Xanobam rpaxgaH, nx ob6beaUHEHWA N opraHM3auMi Ha peLleHnd, a Takke OencTBus
(6e3pencTBmsl) OOMKHOCTHBLIX NUL, MYHAUMNANbHbIX CAyXawmMX W WHbIX PabOTHUKOB
MyHMUMNanbHOro apxmea, y4acTByOLWMX B NpegocTtaBneHnn MyHuumnansHOM ycnyru.

24 2. lNopsipok ocyuwlectBneHna Tekywero KoHTpona B MyHuuMnansHOM apxuse
yCTaHaBnmBaeTcsa pykosogutenem MyHuumnansHOro apxuea.

24 3. KoHTponb 3a cobniogeHnem nopsigka npegocrtaBneHms  MyHuumnansHOM
yCryrn OCYyLLEeCTBNSAETCS YMNOMHOMOYEHHbIMU  OOSMKHOCTHBIMU  nuuammn  MuHucTepcTea
rocygapCTBEHHOro yrnpasfeHnd, WHOPMAUUOHHbLIX TEXHOMOrmMn u cBAsn MoCKOBCKOM
obnactm  nocpeacTtBOM  MPOBEAEHWA  MMaHOBbIX M BHEMNMAaHOBbIX  MPOBEPOK,
cucTeMaTnyeckoro HabnwgeHuss 3a  UCMOSMIHEHMEM OTBETCTBEHHbIMWU  LOSMKHOCTHBIMU
nmuamn - MyHMUMNanNbHOro  apxuBa  MNOSIOXKEHUMW  HacTodAwero  AOMUHUCTPATUBHOIMO
perrnameHTa B YacTu cobnogeHuns nopsgka npegocrasneHms MyHMumMnansHOM yCrnyri.

24.4. lNnaHoBble npoBepkn MyHMUMNANBLHOrO apxvBa WU  OOSMKHOCTHOrO nuua
MyHuuunansHOro apxvea NPOBOASATCA B COOTBETCTBUM C €XerofHbiM MriaHOM MPOBEPOK,
yTBepxXgaembiM  MWHUCTEPCTBOM  rOCyAapCTBEHHOrO  yrpaBrieHUs, WMH(OPMaLNOHHbIX
TEeXHosormm n ceasn MockoBckon obnacTtu, u cornacoBaHHbIM ¢ [NMpokypaTyport MoCKOBCKOM
obnacTtn, He valle ogHOro pasa B [Ba roga.

24.5. BHennaHoBble npoBepkn MyHuUMNanbHOro apxmea WM OOSMKHOCTHOrO nuua
MyHuuMnansHOro apxvmea MPOBOAATCA  YMNOSTHOMOYEHHBbIMU  [OOSMKHOCTHBIMU - NULAMN
MuHucTepCcTBa roCyAapCTBEHHOMO YnpaBneHusa, WH(OPMALMOHHBIX TEXHOMOMMN U CBA3N
MockoBckon obnactm no cornacosaHuio ¢ [lpokypaTypon MockoBckon obnactu Ha
OCHOBAHUN peLUeHUs MWHUCTPA T[OCYOapCTBEHHOro YnpaBrieHus, WHGPOPMaUMOHHbIX
TexHonormi mn ceasnm MockoBckon o6nacTtn, NPUHMMAEMOro Ha OCHOBaHMM obpalleHui
rpaxgaH, opraHusauun (lopuaudecknx nuu) 1 NosTlyYeHHOW OT roCyapCTBEHHbIX OPraHoB,
OpraHoB  MECTHOro  camoynpasneHus  uHdopMauunm 0  pakTax  HapylleHun
3akoHopartensctBa Poccuiickon ®egepauuun, BreKywunx, a B OTHOLIEHUWM OpraHoB
rocygapcreBeHHon Brnactu MockoBckoM 06nacTy Takke MOrywmx nosredb BO3HUKHOBEHWE
ypesBblYarHbIX CUTyauun, Yrpody >XW3HW U 340POBbK FpaxnaH, a Takke MaccoBble
HapyLLeHWs NpaB rpaxxaaH.

24.6. BHennaHoBble npoBepKu MyHMUMNanNbLHOro apxuvBa NpPoOBOAATCH
YNONTHOMOYEHHBIMW  OOSMPKHOCTHbIMM  nuuaMmm  MuHUCTepcTBa  rocyAapCTBEHHOro
ynpaBneHus, WHMOPMaUMOHHbIX TexHonormin u cBa3m MockoBckon obnactu  6e3s
cornacoBaHuMs C opraHamu NPoKypaTypbl B COOTBETCTBUWM C nopydeHusmu [NpesungeHTa



Poccuinckon depepaumn, [lpaButenbctBa Poccuinckon dPegepaumm, Ha OCHOBaHUK
TpeboBaHua "eHepanbHOro npokypopa Poccunckon depepaunmn, npokypopa MocKoBCKON
obnactm 0 npoBegeHUM BHEMMAHOBOW MPOBEPKM B pamKax Haas3opa 3a MCMNOSIHEHMEM
3aKOHOB MO MOCTYMMBLUMM B OpraHbl NPOKypaTypbl Matepmanam n obpalleHnsm, a Takke B
LUensix KOHTPONs 3a WCMNOSIHEHWEM paHee BblAAHHOrO npegnucaHna o6 ycTpaHeHun
HapyLLeHust o6sa3aTenbHbIX TpeboBaHWN.

24.7. JOMKHOCTHBIM ~ nnuoM  MyHUUMNanbHOro  apxuBa, OTBETCTBEHHbIM  3a
cobntogeHne nopsiaka npegoctasneHna MyHuumnansHOM ycnyru, SBRSeTCs pyKoBOAUTENb
MyHuunnansHOro apxusea unu AOMKHOCTHOE NULIO, BPEMEHHO UCMONHALLEee 0693aHHOCTH
pykosoantensa MyHuUMnaneHOro apxmea.

25. Mopsidok u nepuoduyHocmb ocyujecmesieHusi TeKkyuje2o KOHMpPOJisi MOJIHOMbI U
kayecmea npedocmassneHuss MyHuyunanbHou ycrnyau u KoHmporss 3a cobnodeHuem
nopsidka npedocmaeneHusi MyHuyunansHou ycryau

25.1. TekylWwumn KOHTPOSb oOcyllecTBndeTca B OopMe MOCTOAHHOIO MOHWUTOPUHra
peweHnn wn [OencTBuMi y4dacTByWLWMX B npegocTtasneHMm MyHuuunanbHOM  yCryrm
AOIMKHOCTHbIX NUL, MyHULMNAnNbHbIX CRyxawux n pabotHmkoB MyHuumnansHoOro apxmea, a
Takke B (opMe BHYTPEHHUX NPOBEPOK B MyHuMuunanbHOM apxuBe MO 3asiBMIEHUSAM,
obpauieHnam u xanobam rpaxgaH, X o0 beauHEHUIN N OpraHN3aunn Ha peLleHust, a Takke
aencteus  (6e30encTBysl) AOSMKHOCTHBLIX  NULU, MYHUUMNAnbHbIX CAYXalMX W MHbIX
paboTHMKOB MyHMUMNanNbHOro apxuea, y4acTBYOLWKUX B npegoctasneHnm MyHuumnansHom
ycnyru.

25.2. lMopsipok ocyulecTBreHnst TekyLero KOHTponsa yTeepxaaeTcss pykoBoguTenem
MyHMUMNanNbLHOro apxmBea.

25.3. KoHTponb 3a cobnogeHnem nopsaka npegoctaBneHns  MyHuuunansHon
YyCNnyrn OCYLLUECTBNSAETCHA YMNOMHOMOYEHHbIMU OOSMKHOCTHBIMU  nuuamn  MuHucTepcTea
rocyapCTBEHHOro yrnpaBfeHnsa, MHMOPMAUMOHHbBIX TeXHONormn mn ceasnm MOCKOBCKOW
obnactm  nocpeacTBOM  MNPOBEOEHMSI  MMNAHOBbIX WM BHEMMAHOBbLIX  MPOBEPOK,
cucTeMaTmyeckoro HabnwgeHuss 3a  UCMOMIHEHMEM OTBETCTBEHHLIMWU  LOSMKHOCTHBIMU
nmuamn MyHuumMnanbHOro apxmBa MonoXxeHun AOMUHUCTPATMBHOIO perfiameHTa B 4acTu
cobntogennsa nopsgka npegocraBneHns MyHuuunansHoW ycnyri.

25.4. [naHoBble npoBepkn MyHUUMNANBHOrO apxmBa WM LOOSMKHOCTHOrO nuua
NPOBOAATCH He Yalle OA4HOro pasa B 2 roga, ecnu MyHuuunanbHbIi apxuB ABNSieTCA
OpraHoM unM  CTPYKTYPHbIM  noAapasgeneHneM  agMUHUCTpauMm  MyHUUMNAanbHOro
obpasoBaHus, N He 4Yalle ogHoro pasa B 3 roga, ecnv MyHuuMnanbHbIN apxmB SIBRSieTCS
MYHUUMNANbHbIM  yYpeXaeHneM, B COOTBETCTBUM C €XerogHbiM MfaHoOM MNpPOBEPOK,
yTBepxaaembiM  MUWHUCTEPCTBOM OCYAapCTBEHHOro ynpaBneHusi, UHGOPMaUUOHHbIX
TexHosormm n cesasm Mockosckon obnactu u cornacoBaHHbIM ¢ [pokypaTypoint MockoBckom
obnactu.

25.5. BHennaHoBble  npoBepkn  MyHuuunanbHOro  apxvBa  MPOBOAATCS
YNONTHOMOYEHHbIMW  AOSMKHOCTHbIMM ~ nuuamn  MuHUCTepcTBa  rocy4apCTBEHHOro
ynpaBneHusi, MHMOPMAaLMOHHbIX TexHonormi wun cBasM MockoBckon obrnactm  no
cornacosaHuio ¢ lNpokypatypon MockoBckon 0651iacT Ha OCHOBaHUM peLleHns MUHUCTPpa
rocyapCTBEHHOro YynpaBfeHUs WHMOOPMAUMOHHbBIX TexHomnormm un cBa3M MOCKOBCKOW
obnactn, NPUHMMaeMOro Ha OCHOBaHUW obpaLleHuI rpaxkaaH, opraHMsaunn (LPUANYECKNX
nny) M NOSTYYEHHOM OT rOCYyAapCTBEHHbLIX OPraHoB, OpPraHOB MECTHOrO CaMoyrnpaBrieHUs
WHopMauun o dakTax HapylweHus 3akoHogatenoctBa Poccuinickon ®epepauuu,



BMNEKYLUMX, @ B OTHOLUEHNN OpPraHoB rocyapcTBeHHOM Bnactu MockoBCcKon obnactu Takxke
MOTyLLMX MOBfeYb BO3HUMKHOBEHMWE 4Ype3BblYaHbIX CUTYyauWin, Yrpo3y XWU3HW U 340POBbHO
rpaxkgaH, a Takke MaccoBble HapyLIeHNs nNpas rpaxaaH.

25.6. BHennaHoBble  npoBepkn  MyHuuMnanbHOro  apxumeBa  MPOBOAATCA
YNONTHOMOYEHHbIMW  OOSMPKHOCTHBIMM  nuuaMm  MuHuCTepcTBa  rocyaapCTBEHHOro
ynpaBneHusi, WHMOPMaUMOHHbIX TexHonormn u cBa3mM MockoBckon obnactn 6e3
cornacoBaHusi C opraHamu MpoKypaTypbl B COOTBETCTBMM C nopyvyeHuamun [lpesnageHTa
Poccuinckon depepaumn, [llpaButenoctBa Poccuinckon degepaumm, Ha OCHOBaHUN
TpeboBaHua "'eHepanbHOro npokypopa Poccunckon depepaunmn, npokypopa MockoBCKON
obnactm o0 npoBedeHWM BHEMNSAHOBOM MPOBEPKM B pamkax Haasopa 3a WMCNOSIHEHUEM
3aKOHOB MO MOCTYMMBLUMM B OpraHbl MpoKypaTypbl MaTepuanam n obpalleHnsam, a Takke B
LUenax KOHTPONs 3a WCMNOSIHEHWEM paHee BbIOAHHOTO npeanucaHus o6  ycTpaHeHun
HapyLeHnst o6sa3aTenbHbIX TpeboBaHWN.

25.7. [OfmKHOCTHbIMM nuuamn  MyHuMUMNanNbLHOTO apxvBa, OTBETCTBEHHbIMU 3a
cobntogeHne nopsgka npegoctasneHns MyHMUMNanbHOW ycnyrn, SBNATCA PyKOBOAUTENN
MyHuUMNanbHbIX apX1BOB.

26. OmeemcmeeHHOCMb OOJHKHOCMHbBIX JIUY, MyHUUUnNaabHbIX CAYXaujux u
pabomHukoe MyHUYyuUnasibHO20 apxuea 3a peweHusi u delicmeus (besdelicmeue),
npuHumMaemsbie (ocyuiecmerssieMbie) umMu 8 xode npedocmaseneHusi MyHuyunanbHolu
ycnyau

26.1. JOMKHOCTHbIE NuuUa, MyHUUMNAnbHbIEe ChnyXawme W  UHble pPaboTHUKK
MyH1LUMNanNbHOro apxuBa, OTBETCTBEHHbIE 3a NpegocTaBneHve MyHuuunanbHOW yCryrm u
yyacTByoLwme B npegocrtaBrneHun MyHuuunanbHOW Ycnyrn, HecyT OTBETCTBEHHOCTb 3a
npMHUMaemble (ocyLlecTBnsemMble) B Xxode npegocTaBneHvs MyHuuunanbHOW ycnyru
pelleHns n gencteus (besgencTeme) B COOTBETCTBUU C TpebBoOBaHMAMU 3aKOHOAATENbLCTBA
Poccuinckon ®egepaumm n MockoBckon obnacTtu.

26.2. HenonHoe unu Heka4yecTBeHHoe MpegocTaBneHve MyHuuMnanbHOW ycnyru,
BbISIBIEHHOE B npouecce TeKylwero KOHTPOMs, BEYET MpUMEHeHVe AUCUUNIMHAPHOro
B3bICKaHMS B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon ®egepaunn.

26.3. HapyweHue nopsigka npegoctaBneHvs MyHuUMnanbHOM ycryrv, noBrekwlee
ee HenpegocTaBneHne wunu npegoctasneHve MyHuuunanbHOW yCryru € HapyleHuem
CpoKa,  YCTaHOBIEHHOro  AAMWHUCTPATUBHLIM  perfnameHToMm,  npegycmaTpuBaeT
agMUHUCTPATMBHYIO OTBETCTBEHHOCTb [OJDKHOCTHOrO nuua MyHuumnanbHOro apxumea,
OTBETCTBEHHOro 3a cobniogeHve nopsaka npegoctasneHns MyHUUMNanbHOW  YCryrw,
ycTaHoBrneHHyto 3akoHoM Mockosckon obnactu Ne 37/2016-O3 «Kogekc MockoBckon
obnactn 06 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUAXY.

26.4. K HapyweHnam nopsgka npegoctasnieHna MyHuuunanbHOW — ycnyru,
YCTAHOBMEHHOrO HAcTOAWUM  AAMUHUCTPATUBHBIM pPErfamMeHTOM B COOTBETCTBUMM C
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenoctaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr» OTHOCUTCS:

1) TpeboBanne ot 3aasutena ([peacrtaButens 3aaBuTens) npencTaBneHUs

AOKYMEHTOB W MWH(pOpMauMM wnv OCYyLLeCTBNEeHUA OeWCTBUA, npeacTaBneHne wunm
OCYLLECTBIIEHME  KOTOPbIX HEe NPeayCMOTPEeHO  HacToAwum  AAMUHUCTPATUBHBLIM
perrnameHToM, MHbIMW HOPMaTMBHbLIMW MPaBOBbIMW akTaMu, PErynmpyloLlwmnMy OTHOLLEHWS,
BO3HMKalOLLMe B CBA3W C NnpegocTaBneHneMm MyHuumnanbHoOW ycnyru;

2) TpeboBaHve ot 3assutens (lMpeactaButens 3aaBuUTeNns) npegcraBneHUs
AOKYMEHTOB M MHOPMaLMK, B TOM YMCre NOATBEPXKAAOLWMNX BHECEHME 3asBUTENEM MnaThl



3a npepgoctaerneHne MyHUUMNANbLHOM YCNyrK, KOTOpble HaxoAATCS B pPacnopsiKeHun
opraHoB, npegocTtaBnsaoWmMx MyHMUMNANbHYO YCAYyry, MHbIX FOCYy4apCTBEHHbIX OpraHoB,
OpraHoB  MeCTHOro camoynpasneHus nubo  noaBefOMCTBEHHbIX — OpraHu3auuu,
yyacTByOLWMX B npegoctasneHn MyHuumnanbHOM ycriyru B COOTBETCTBMM C HaCTOALLMM
AOMWHUCTPATUBHBLIM perfaMmeHToM;

3) TpeboBaHue ot 3assutens ([MpeactaBuTens 3asBUTENs) OCYLLECTBNEHUA AENCTBUMN,
B TOM 4uUCrie corfiacoBaHum, Heobxoaumbix AN nonyyvyeHns MyHuuunanbHOW ycnyru u
CBSA3aHHbIX C oObpalieHnemM B WHble TrOCYAapCTBEHHble OpraHbl, OpraHbl MEeCTHOro
camMoyrnpaBsrfeHus, opraHusauuu, pAna npepgoctasneHns MyHuumnanbHOW ycnyrm He
NPeAyCMOTPEHHbIX HACTOALMM AOMUHUCTPATUBHBLIM perfiameHToM;

4) HapyweHue cpoka peructpauumn 3aseneHunsa 3agasutensa (MNpeacrtasutens
3agBuTend) o npefocTaBneHum MyHuuMnansHon  ycriyru, YCTaHOBMNEHHOrO
AOMWHUCTPATUBHBLIM pernaMmeHToM;

5) HapyweHue cpoka npegocTtasneHns MyHuuunanbHOW YCnyrn, yCTaHOBEHHOMO
AOMWHUCTPATUBHBLIM pPerfnaMmeHToM;

6) oTka3 B npuveme OokymeHTOB Yy 3asiButens ([Mpeacrasutens 3assuTens), ecnuv
OCHOBaHUS OTKasa He nNpeaycMOoTpeHbl AOMUHUCTPATUBHBIM perfaMmeHToM;

7) oTKa3 B npepocTtaBneHum MyHuuunanbHOW yCryru, ecriv OCHOBaHUS OTkasa He
npeaycMoTpeHbl AOMUHUCTPATUBHBLIM pernameHToM;

8) HeMOTMBMPOBAaHHbLIN OTKa3 B npegocTaBneHnn MyHuumMnansHOW ycnyru, B criydyae
OTCYTCTBMS OCHOBaHUWN AN OTKa3a B npefocTasneHm [[locyaapCTBEHHOM yCryru;

9) oTka3 B WCMNpaBreHWM [JOMyLIEHHbIX OneyaTok M OWWBOK B BblAaHHbLIX B
pesynbTate npegocTaBneHmss MyHuuMnanbHOM Yycnyrm [OKymMeHTax nnbo HapyleHue
YCTaHOBMNEHHOro CpoKa Taknx ucnpasneHuni.

26.5. lomKHOCTHbIM ~ nuoM  MyHuumnansHOro apxmBa, OTBETCTBEHHbIM  3a
cobntogeHne nopsaka npegocrasneHna MyHUUuNansHOM ycrnyru, SBNseTca pykoBOAUTENb
MyHuLMNanbHOro apxmea.

27. lNonoxeHus, xapakmepu3syrouwue mpeboeaHusi K NOPsIOKy u ¢hopMaM KOHMPOJIsi
3a npedocmaesneHuem MyHuyunanbHoU ycrly2u, 8 MOM HUCJIe CO CIMOPOHbI
epaxoaH, ux o6 beduHeHul u op2aHu3ayull
27.1. TpeboBaHmsmn K nopsaky wn  dopmam  Tekywero KOHTpons  3a

npegocraBneHneM MyHuumnansHOW yCnyrn aBnatTCs:

He3aBMCUMOCTb;

TWAaTeNbHOCTb.

27.2. He3aBncMoCTb TeKyLLero KOHTPOns 3aknio4aeTcs B TOM, AOMKHOCTHOE NnLO,
YNOSTHOMOYEHHOE Ha €ero OCyLlecTBfieHMe, He HaxoauTcs B CryXebHOW 3aBUCMMOCTU OT
AOIMKHOCTHOMO NMua, MyHMLMNAnbHOro criyxailero, nHoro pabotHuka MyHuumnanbHOro
apxmBa, y4acTBYOLLEro B npegoctasneHnn MyHnuunanbHoOW ycrnyr, B TOM YMChe He meeT
6nn3koro poacTea WMNM CBOWCTBA (poguTenu, cynpyrn, aetun, 6patbs, CecTpbl, a Takke
OpaTtbs, cecTpbl, poauTeNnn, 4eTU CYNPYroB 1 Cynpyru AeTen) ¢ HUMN.

27.3. [JOMKHOCTHbIE nvua, ocylecTenaoLwme Tekywun KOHTPOIb 3a
npegocrtaBneHneMm  MyHuumMnanbHOWM  yCnyrn,  OOSDKHbI - NPUHMMATb  Mepbl MO
npenoTBpaLleHnto KOHINKTa MHTEPECOB Npu npegocTtasneHnn MyHuumMnansHOM yCnyru.

27.4. TwaTenbHOCTb OCYLLEeCTBMEHNA TeKkywero KOHTPONs 3a npefocTaBreHneMm
MyHMUMNANbHOM  yCryrM  COCTOUT B UCMOSIHEHUM  YNOSTHOMOYEHHBIMW  NULAMM
0bs3aHHOCTEN, NPEAYCMOTPEHHbIX HACTOSALMUM pasgenom.



27.5. I'paxpgaHe, X 06bEeOUHEHNA U OpraHM3auumn ans oCyLWeCTBNEHNS KOHTPONs 3a
npegocrasneHneM MyHUUMNANbHOMW YCRyrn MMEKT NpaBo HanpaBnAaTb B MWHUCTEPCTBO
rocygapCTBEHHOro yrnpasfeHnd, WHOPMAUUOHHBLIX TEXHOMOrmn u cBaAsn MocCKoBCKOWM
obnacTtn xanobbl Ha HapyLeHne AOMKHOCTHBIMU NnLaM, MyHULMNANbHBIMU Cry>XaluMu,
WHbIMK paboTHUKamMu MyHULMNanbHOro apxmea nopsiaka npegoctasneHna MyHuumnansHom
yCryru, rnosnekiwiee ee HenpeacTaBneHwe Wnu npefocTaBfeHne C HapylleHUEM CpPOoKa,
YCTaHOBEHHOr0 AOQMUHUCTPATUBHBLIM PErNTAMEHTOM.

27.6. NpaxpaHe, nx obbeaMHEHNA U OpraHn3aumm A8 OCYLEeCTBAEHNA KOHTPONs 3a
npegoctasneHemM MyHuuunansHOW ycnyrm UMerT npaBo HanpaensaTb B MyHuUunansHbIN
apxvB uMHOMBUAOYyanbHble W KOMMEKTUBHble oObpalleHnss C  NpeanioKeHussMn o
COBEpLLEHCTBOBaHUN nopsaka npegoctasrieHns MyHUUMnansHoOW ycnyrun, a Takke »anoobl
N 3asBreHns Ha gencteus (6e3gencTBms) OOSMKHOCTHBIX AL, MYHULUMMANbHbBIX CAY>XaLnX 1
WHbIX paboTHUKOB MyHMUMNANbHOrO apxvBa WM MNPUHATbIE UMW PELLEHUS, CBSA3aHHblIe C
npegocrasneHneMm MyHuumMnansHOW yCnyru.

27.7. KoHTponb 3a npepocrtasneHnem MyHuumnaneHOW yCrnyrn, B TOM 4uUcne co
CTOPOHbI paxaaH, Mx o6beanHEeHW U opraHmM3auuni, OCYyLLECTBNAETCA NOCPeACTBOM
OTKPbITOCTM  gesaTenbHocTM  MyHuuunanbHOro  apxusa  nNpu  NpegocTaBneHun
MyHuuunansHon ycnyru, nonyyYyeHns nonHom, akTyansHOM U JOCTOBEPHOW MHpopmauumn o
nopsigke npepoctaBneHuss MyHUUMNAnNbHOM yCriyrm KU BO3MOXHOCTM  JocyaebHoro
paccMmoTpeHust obpalleHnin (xanob) B npouecce nonyvyeHns MyHuumnansHOW yCnyri.

27.8. 3aasutenu (npepctasutens 3aaBsutens) MoryT KOHTponupoBaTtb
npegocraeneHne MyHuumMnanbHOW ycnyrn nytemM nosiydeHuss uHdopmauum O Xoae
npegocraBneHun MyHuuunanbHOM YycryrM, B TOM 4YMCNe O CpoOKax 3aBepLleHus
aAMUHUCTPATUBHBIX npouenyp (4encTBuin) No TenedoHy, nyTem NMCbMeHHOro obpatleHus,
B TOM 4uCrie MO 3eKTPOHHOM noyTe u vepes PIITY, B Tom yucne B M®L|, nocpeacrtsom
B6ecnnaTtHoro goctyna k PIY.

V. NocynebHbIN (BHEeCyAeOHbIN) NOPAAOK 06XanoBaHMA pelueHUuin U AeUCTBUN
(6e3pencTBUSA) AOMKHOCTHbIX NUL, MyHULUNANbHbLIX CRyXawmx n paboTHMKOB
MyHMLUMNaNbLHOro apxmea, a Takke pabotHukos M®L|, yyacTteByrowmx B
npepocTaBneHnn MyHuumMnanbHoOM ycnyru
28. [ocyOdebHnili (6HecyOebHbIll) NopsiOok obxanoeaHus peweHul u delticmeauli
(6e30elicmeusi) QO/MKHOCMHbIX JIUY, 20CY0apPCMEEHHbIX CAyXauwux u
crieyuanucmos, a makxe crneyuanucmoe M®L|, yuacmeyrouwjux e npedocmassieHuu
MyHuyunanbHoU ycrnyau

28.1. 3aasutenb (npeactaButens 3asiBUTeENd) uMeeT npaBo o0b6paTUTbCs B

MyHuuunaneHbll apxuB, a Takke B MMWHUCTEPCTBO rocyapCTBEHHOro YyrpaBneHus,
MHAPOPMALIMOHHBIX TEXHOMNOMMN 1 cBaA3n MockoBckon obnactu ¢ xanobon, B TOM yucne B
cnegylowmnx cnyyasax:

1) HapyweHvne cpoka perucTpauum 3asiBneHus 3asisutens (MMpeacTaButens
3anBuTens) o npeaocTaBneHnn MyHuumnanbHom ycnyrm, yCTaHOBMEHHOIo
AOMUHUCTPATMBHBIM pernameHTomMm;

1) HapylweHne cpoka npegocTaBneHnss MyHuuMnanbHOW YCryru, YCTaHOBIIEHHOMO
AOMUHUCTPATMBHBIM pernameHTomMm;

2) TpeboBaHve y 3agasutena (npegcraButens 3asBUTensl) AOOKYMEHTOB, He
npeayCcMOTPEHHbIX AOMUHUCTPATMBHbBIM pernameHTom ans npeaocTaBneHns
MyHMumnansHoM ycnyru;



3) oTka3 B npueme OOKYMeHTOB Yy 3aaBuTens (npeacrtaButens 3asButens), ecnuv
OCHOBaHUA O0TKasa He NpeaycMoTpeHbl ADMUHUCTPATUBHBIM PEerfiameHToM;

4) oTka3 B npegocTaBneHnn MyHuuMnanbHOW YCnyru, ecnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl AAMUHUCTPATUBHBLIM PErfaMeHTOM;

5) TpeboBaHne ¢ 3asButens (npeacrtasutens 3aaBuTens) npuv npeaocTaBreHun
MyHMumnansHOW ycnyrn nnartbl, He NpeayCcMoTpeHHON AOMUHUCTPATUBHbBIM pernaMmeHToMm;

6) 0Tka3 [OMMKHOCTHOrO nwuua  MyHMUMNanbHOrO apxuBa B UCMpPaBEHWUM
AONYLLUEHHbIX OneYaTtok WM ownbok B BblaHHbIX B pe3ynbTaTe npeaocTaBneHus
MyHuUMnNanbHOM ycnyrm AOKyMeHTax MO0 HapylleHMe YCTaHOBIIEHHOIO CpOKa TaKuX
ncnpasrieHnn.

28.2. XXanoba nogaetca B NMCbMeEHHOM dhopme Ha BymaxHoM HocuTene nubo B
3I1IeKTPOHHOM (hopMme.

28.3. YKanoba MmoxeT ObITb HanpasneHa 4Yepes NuyHbin kabuHeT Ha PIY, noagaHa
npu noceweHn MOLl, HanpaBneHa no no4yte, ¢ MCNONb3oBaHNMEM OdMUMANbHOIO canTta
MyHuuunanbHoro apxmea wnu  cTtpaHuubl  MyHMUMNanbHOro apxmBa Ha caunTe
agMUHUCTpaUMM MyHUUMNanbHOro obpasoBaHus, a Takke MoXeT OblTb MpuHATa npu
nnyHoMm npueme 3asButensa (npepcraButens 3assuTtens) B MyHuuunanbHOM apxuBe.
NHdopmaums o mecte npuema, a Takke o6 yCTaHOBMIEHHbIX ONs nNpuema OHAX M Yacax
pasMmelleHa Ha oduumanbHOM canTe agMuUHUCTpauMm TangoMCKoro MyHMUUNanbHOro
panoHa MockoBckon obnactu http://www.Tangom-panioH.pdp/ B cetu  MHTepHeT Ha
cTpaHuue MyHuumnanbHOro apxmea.

28.4. Y)Kanoba pomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, npegocTasngwowero MyHuuMnaneHy ycnyry, nmnbo
opraHusauun, y4acTteywowen B npegoctasneHun MyHuumnaneHon ycnyrm  (MOL);
damunuio, UMsi, OTYECTBO [OOIMKHOCTHOrO nuvua, MYHWUMNANbHOro CryXallero, MHOro
paboTHnka MyHuumnanbHOro apxmBa, npegocrasnstowero MyHuunnaneHon ycnyru, nnbo
paboTHWKa opraHu3auumu, ydacTBylollen B npegocTaBneHun MyHuumnansHOW ycnyru,
peLleHns n genctems (besgencreme) KOToporo obxanyrTcs;

2) hamunuio, Mmsa, otyectBo (MocriegHee - NPU HanmuMuum), CBEAEHWs O MecTe
xutenbctBa 3asButena (npegctaButens 3assutensd) - dwuandeckoro nuua  nmbo
HanMeHoOBaHWe, CBeAEHNA O MeCcTe HaxoxaeHnsa 3asasutens (npegcraButensa 3aaBUTens) -
IOPUANYECKOro Nmua, a Takke Homep (HoMepa) KOHTakTHoro tenedoHa, agpec (agpeca)
9NEKTPOHHOM MOYTbl (MPM HanNnuMM) M MNOYTOBbIA agpec, N0 KOTOpPbIM OOSMKEH ObITb
HanpasfieH oTBeT 3asaBuTento (NpeacraBuTento 3aaButens);

3) cBeaeHns 06 obxanyeMbix peleHnsax n gencreusax (besgencteun);

4) poBoAbl, HA OCHOBaHMM KOTOpPbIX 3asiBuUTenb (NpeacTaBuTenb 3asBuTens) He
corriaceH c pelueHnem un gerctenem (6esnencremnem).

3asasutenem (npeacrtasutenem 3asButend) MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI

(npn Hanuuun), nogTBEPXKOAOLMNE €ro A40BOAbI, MMBO NX KOMUW.

28.5. B cnyyae ecnu xanoba nogaetcsa yepes npeacraButens 3asBuTens, Takke
npeacTaBnAeTca AOKYMEHT, NOATBEPXKAAOLLMIA NONTHOMOYNA HA OCYLLECTBNEHME OENCTBUN
OT UMeHN 3aaBuTens.

28.6. XXanoba, noctynuswasa B MyHuumMnanbHbIN apxuB, NOANEXUT PacCMOTPEHUIO
AOIDKHOCTHbIM ~ NIMLUOM,  YMNOJTHOMOYEHHBIM Ha  paccMOTpeHMe  xamnob, KoTopbin
obecneunBaer:



1) npuem 1 paccmoTpeHure xanob B cooTBeTCTBMU C TpeboBaHusMu dedepanbHoro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum npeaocTaBrneHnst rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr»;

2) vHdopmupoBaHue 3assuTtenen (npegcrasutenen 3asBuTenen) o nopsagke
obxxanoBaHusa pelweHnn n gencteun (6e3genctens), HapyLawLwmx Ux npasa N 3akOHHbIE
NHTEpeCHI.

28.7. XKano6a, noctynusewasa B MyHMuunanbHbIi apxus, NOANEXUT perncTpauumn He
nosaHee crnepyroulero paboyero AHA Co OHA ee MNOCTYNNeHns.

28.8. XXanoba nognexuTt pacCMOTPEHNIO:

B TeyeHne 15 paboumnx aHen co aHA ee permctpaumm B MyHMumMnanbHOM apxumBe;

B TeueHue 5 pabounx AHer Co AHA ee perucTpauny B criyqyae obxanosaHusi OTkasa B
npueme AOOKyMeHTOB Yy 3assutens (npepcrasutens 3asisutend) nubo B mcnpasrieHuu
AONYLIEHHbIX OnMe4yaTtok M owubok wunu B cnydae oOXanoBaHuMs  HapyLeHus
YCTaHOBMEHHOro CpoKa Taknx ucnpasneHuni.

28.9. B cnyyae ecnun 3assutenem (npegcrasutenem 3aasutens) B MyHuumMnanbHbIn
apxvB nogaHa xanoba, paccCMOTpeHNe KOTOPON He BXOAUT B €ro KOMMETEHLMIO, B TeYeHne
3 pabounx OHeM coO OHsA ee peructpaumm B MyHuumnanbHOM apxuBe  xanoba
nepeHanpasnaeTcsa B YyNOSIHOMOYEHHbIN HA €e PacCMOTPEHME OpraH, O YeM B NMUCbMEHHOM
dopme nHpopmmpyeTcs 3asButens (NpeactasuTtenb 3asaBUTENS).

[Mpn 3TOM CPOK pacCMOTPEHNSA XKanobbl NCYNCNSETCH CO OHA perncTpauunm xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTPEHNE opraHe.

28.10. Mo pesynbTaTaMm paccMoTpeHus xanobbl pykoBoauTenb MyHuumMnanbHOro
apxvBa NpMHUMaeT OOHO M3 CneayoLmX peLeHnn:

1) ynoneTBopsieT kanoby, B TOM uucrie B hOpMe OTMEHbl MPUHATOrO peLleHus,
nUcnpaBneHnss OOMyLIEHHbIX OnevYaTtok W owuMboKk B BblAaHHbIX B  pe3ynbTaTe
npegocTtaBneHns MyHUUMNanbHOW ycnyrn AOKYMeHTax, Bo3BpaTta 3asBUTEN OEHEXHbIX
CPeAcTB, B3MMaHWe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHLIMW MNPABOBbLIMU aKTamu
Poccunckon ®egepaummn, HopMaTMBHLIMIU NPaBoBbIMK akTamy MOCKOBCKON obnacTu;

2) oTKa3blBaeT B yAOBETBOPEHNN anobbl.

28.11. He nosgHee OHs, cnefyrowero 3a AHEM NPUHATUA peLueHUd, YKasaHHOro B
nyHkTe 28.8 AOMMHUCTPaATMBHOIO pernameHTa, 3assutento (Nnpegcrasutento 3asBuTtens) B
nMcbMeHHoW ¢opme M no xenanuto 3assutena (npeacraButensa  3asBuTtensl) B
3MIEeKTPOHHOM  opMe  HanpasfseTca  MOTUBUPOBAHHbIN  OTBET O  pesynbraTax
pacCcMOTpPEHMUS XKanoobi.

28.12. Mpn ypoBneTBopeHMn xanobbl MyHuMuMNanbHbIA  apxXuB  NPUHUMAET
ncyepnbiBaloLLMe MepPbI NO YCTPAHEHWUIO BbISIBNEHHbLIX HAPYLUEHWA, B TOM YMChe MO Bblgade
3aasutento (NpeacraButento 3aaButens) pesynbtata MyHMUMNanbHOW ycnyru, He No3gHee
CPOKOB, YKa3aHHbIX B MyHKTe 8 HacTtoawero AOMUHUCTPATUMBHONO pernameHTa Co AHS
NPUHATUSA peLLeHns

28.13. MyHuumnanbHbli  apxXxuB OTKa3blBaeT B YOOBNETBOpPEHUM xanobbl B
crneylowmnx cnyyasx:

1) HanNUuMs BCTYNMBLUErO B 3aKOHHYHO CUMY peLleHust cyga, apbuTpaxkHoro cyga no
Xanobe 0 ToM xe npegMeTe 1 No TEM Xe OCHOBAHUSAM;

2) nogaym xanobbl NMLOM, MOIHOMOYMS KOTOPOro He MoATBEPXAEHbI B NOpPSAKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccuinckon degepaumu;
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3) Hannuma peweHnss no xanobe, MNpPUMHATOrO paHee B COOTBETCTBUM C
TpeboBaHNAMN AOMUHUCTPATUMBHOIO perfaMeHTa B OTHOLIEHMM TOro e 3assutens
(NnpeactaBsuTena 3asBuTernsi) U N0 TOMY Xe nNpeaMeTy anobsbl;

4) npn3HaHns xanobbl He06OCHOBaHHOMN.

28.14. B cnyyae ycTaHOBMNEHUS B Xo4e UNu no pesynbTataMm pacCMOTPEHUs Xanoobl
npusHakoB CcobbITUS  AOMUHUCTPATMBHOIMO  MpPaBOHAPYLUEHUS UMM NPECTynneHus
AOIMKHOCTHOE  NMUO, HadeneHHoe  MOSIHOMOYMSIMM MO PacCMOTPEHuo  xanob,
He3amennuMTenbHO HanpaenseT MMelLlMecs Martepuanbl HanpasndeT umerlmnecs
MaTepuarbl B OpraHbl NpeaBapuTenbHOro paccrneaoBaHus.

28.15. B cnyyae ycTtaHOBNEHUN B Xo4€ UNK MO pesyrbTaTtaMm pacCMOTPEHUS XKanoobi
NPU3HaKoB MPECTYyNNeHna OOSDKHOCTHOE NWUO, HaAeneHHoe  MOMHOMOYMAMU 1o
paccMOTpeHMIO xanob, HedameanUTeNbHO HanpaenseT MMetLMeca MmaTepuarnbl B OpraHbl
NpOKypaTypbl.

28.16. B oTBETE NO pesdynbTatam pacCMOTPEHUS xanobbl yKa3bliBaOTCS:

1) BOMKHOCTb, damMunus, WMs, OTYEeCTBO (MpYM  HanmMyuMM)  pykoBoAUTENSs
MyH1UMNanbHOro apxmea, NPUHSIBLLIENO peLleHne no xanobe;

2) HomMep, faTa, MecTO MNPUHATUS peLleHWs, BKN4Yasi CBeAeHUS O OOJHKHOCTHOM
nuue, pelweHne unu gencreme (besgenctane) KOToporo obxanyercs;

3) hamunus, nms, oT4ECTBO (NPY HaNM4MM) NN HaumeHoBaHue 3asBuUTens;

4) oCHOBaHWA AN NPUHATUA peLleHns no xanobe;

5) npuHaToe no xanobe pelieHue;

6) B cnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOWM — CpPOKM YCTpaHeHUs
BbISIBMEHHbIX  HapyleHMrn, B TOM 4YUCRe CPOK MNpedocTaBneHnsa  pesyrnbTaTa
MyHuumunanbHom ycnyru;

7)B cnyyae ecnu xanoba npu3HaHa HeOOOCHOBAHHOM - MPUYUHBI MPU3HAHWUS
Xanobbl HeobocHOBaHHOWM W WHpopMauma o npase 3asBuTens (npeacraBuTens
3agasutens) obxanosaTtb NPUHATOE pelleHne B cygebHom nopsake;

8) ceeaeHna o nopsaake obxxanoBaHUA NPUHATONO Mo xanobe peLleHus.

28.17.0TBET N0 pesynbTatam  paccMOTpeHust xanobbl  noanucbiBaeTcs
pykosoantenem MyHuumnansHOro apxmea.

28.18. MyHuumMnanbHbIi apxmB BNpaBe OCTaBUTb Xanoby 6e3 oTBeTa B Crie4yoLwmx
crny4vasix:

1) otcytctBUA B xanobe camunun 3assutensa (npeacrasutend 3asBuTend) unu
NoYTOBOro agpeca (agpeca 3neKkTPOHHOM NOoYThl), MO KOTOPOMY AOSKEH ObiTb HanpaBreH
OTBeET;

2) Hanuuma B Xanobe HeueH3YpHbIX NMOO OCKOPOUTENbHLIX BbIPAXEHUN, Yrpo3
XWN3HW, 300POBbI0 N MMYLLIECTBY AOSMKHOCTHOMO NyUa, a Takke YrneHam ero cembin (kanoba
octaetca 6e3 oTBeTa, Npu aToM 3aasutento (Npeactasutento 3asButens) coobliaetca o
HeLonyCTMMOCTM 310ynoTpebneHuns npasom);

3) OTCyTCTBUSA BO3MOXHOCTW MPOYNTaTh Kakylo-nmbo 4YacTb TeKkcTa xanobbl (>kanoba
octaetcq 6e3 0TBETa, O YeM B TedeHue 7 KaneHaapHbIX JHEN CO OHA perncTpauun xanobbl
coobuwaetcs 3aasutento (npencrasuTento 3asBuTenst), ecnn ero amunms M NoYTOBbIN
agpec noaaarTCst NPOYTEHUIO).

28.19. 3asButenb (npeacraBuTtens 3asBuTens) BnpaBe obXanoBaTb NPUHATOE MO
Xanobe pelueHne B cyaebHoOM nopsiake B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccuiickon
depepauyun.



28.20. PaccmoTpeHne  xanob  3agasuTtenen  (npeacrtaButenen  3asButenen)
MWHUCTEPCTBOM rOCYAapCTBEHHOIO ynpaBneHnsi, MHPOPMAaLMOHHbLIX TEXHOSOMMW U CBA3U
MockoBckon obnactu npoucxoauTt B MNOPSAKe  OCYLECTBIIEHMS  KOHTponsa  3a
npegocTaBneHneM  rocyaapCTBEHHbIX W MyHUUMNAnbHbIX — YCRyr, YTBEpPXOEeHHOM
noctaHosneHnem [lpasutensctBa MockoBckon obrnactn ot 16.04.2015 Ne 253/14 «O6
yTBEpXaeHuun Nopsaka ocyLecTBNeHNa KOHTPOMS 3a NpeaocTaBfeHneM rocyapCTBEHHbIX
N MyHUUMNANbHbIX ycnyr Ha Tepputopun MockoBckon obnactu U BHECEHUU U3MEHEHWUA B
MonoxeHne o MuHUCTEPCTBE rOCYAAPCTBEHHOrO yrnpasBneHusa, WHEOPMAaLMNOHHBIX
TexXHonorum un cea3n Mockosckon obnactuny.

Pasgen VI. NMpaBuna o6paboTkM nepcoHanbHbIX AaHHbLIX NPU NPefoCTaBleHUU
MyHuuMnansHom ycnyru

29. Mpaeuna o6pabomku nepcoHaslbHbix OaHHbLIX NMPu npedocmassieHuu
MyHuuyunanbHou ycnyau

29.1. O6paboTka nNepcoHanbHbIX OaHHbIX NPV npegocTaBrneHnu MyHuumnansHon
YCIyrn OCYLLECTBMSIETCA Ha 3aKOHHOW M ChnpaBeffiMBOM OCHOBE C y4eToM TpeboBaHun
3akoHogaTtenbcTBa Poccuiickon ®egepauum B chepe nepcoHanbHbIX JAaHHbIX.

29.2. O6paboTka nepcoHarnbHbIX AaHHbIX MpyU npegocTasneHun MyHULMNanbHoOM
YyCryrm  OrpaHuYMBaeTCsl  LOOCTMXKEHMEM  KOHKPETHbIX, OnpeAeneHHbiX  HacTosAWMM
AOMUHUCTPATMBHBIM pernameHTom uenen. He ponyckaetca obpaboTka nepcoHanbHbIX
AaHHbIX, HECOBMECTUMAas C Lensammn cbopa nepcoHarbHbIX AaHHbIX.

29.3. O6paboTtke noanexaT TOMbKO MepCoHarbHble OaHHble, KOTOpble OTBEeYaloT
uenam nx obpaboTku.

29.4. Uenbio  06paboTky  nepcoHanbHbIX  AaHHbIX  SBMAETCH  WUCMOSHEeHWe
AOIMKHOCTHBLIX 00A3aHHOCTEN M MOMIHOMOYMA PabOTHUKAMU MYHMLMNANbHOIO apxveBa B
npouecce npegoctasBneHns MyHuuMnanbHOM ycryrn, a Takke OCYLLeCTBeH S
YCTaHOBMEHHbIX 3akoHogaTenbcTBOM Poccuinckon depepaumm yHKuM no obpaboTke
pe3ynbTaTtoB NpefocTasneHHon MyHuumnansHoOW ycnyru.

29.5. Mpn o06paboTke nepcoHarnbHbIX [AaHHbIX B LENsX npeaocTaBrneHus
MyHuuunaneHoOW ycnyrm He pgonyckaetca obbeanHeHve 6a3 [aHHbIX, coaepKalimx
nepcoHanbHble AaHHble, 06paboTka KOTOPbIX OCYLLECTBNSETCA B LENsX, HECOBMECTUMbIX
Mexagy coboMn.

29.6. CogepxaHve n obbeM obpabaTbiBaeMbIX MEPCOHAmNbHbIX AaHHbLIX [OMMKHbI
COOTBETCTBOBaTb 3asiBfieHHON uenu obpaboTkn. Ob6pabaTbiBaeMble nNepcoHanbHbIE
AaHHble He JOIMKHbI OblTb M3ObLITOYHLIMM MO OTHOLLEHWUIO K 3asiBITEHHOM Lienn ux obpaboTku.

29.7. Mpun ob6paboTke nepcoHanbHbIX AaHHbIX AOMMKHbI BblTb 06ecrneyYeHbl TOYHOCTb
NnepcoHarnbHbIX JaHHbIX, UX 4OCTATOMHOCTb, @ B HEOOXOOUMbIX Cry4vasix U akTyanbHOCTb MO
OTHOWIEHMIO K uenu o06paboTkm nepcoHanbHbIX AaHHbIX. [OMKHOCTHble nuua
MYHULMNANbHOro apxmea AOSMKHbI NPUHMMATL HeobxoauMblie Mepbl NMOO obecneymBaTb KX
NPUHSTME NO yAaneHUo UM YTOYHEHUIO HEMOSHbIX UITM HETOYHbIX AaHHbIX.

29.8. XpaHeHne nepcoHanbHbIX [OaHHbIX [OIPKHO OCYLLECTBMATLCA B  (popMe,
no3BonstLWen onpenenutb CyOBLEKT MNepCoHarnbHbIX OaHHbIX, HEe Aonblue, YemM 3TOoro
TpebyeT uenb 06paboTkM nepcoHanbHbIX AaHHbLIX, €CNN CPOK XpaHEeHUs1 NepCoHanbHbIX
AaHHbIX He YyCTaHOBNEeH deaepanbHbiM  3aKOHOO4ATENbLCTBOM, 3aKOHOAATENbCTBOM
MockoBckon o6nactn, OOroBOPOM, CTOPOHOM KOTOPOro, Bbirogonpuobperarenem wunu



nopy4mMTenem no KOTOpPoMy siBNsSieTcs CyObekT nepcoHanbHbiX AaHHbIX. O6pabaTbiBaemble
nepcoHanbHble faHHble noanexar YHUYTOXEHUI NuMbo o6e3nnyumMBaHuio No AOCTUMXKEHUN
uenen obpaboTkn unu B criydae ytpaTtbl HEOOXOANMOCTU B AOCTUMXKEHUN ITUX LiEeNen, ecnm
NHOE He NpeayCMOTPEHO 3aKOHOAATENbCTBOM.

29.9. B cooTBeTCcTBMM C Lenbio 06paboTkM NepcoHanbHbIX AaHHbIX, YKa3aHHOW B
nognyHkte 29.4  AOMUMHUCTPATMBHOIO perfaMmeHTa, B  MyHUUMMAnbHOM  apxuBe
obpabaTbiBalOTCS NEPCOHarnbHbIE AAHHbIE:

1) damunus, ums, OTYECTBO;

2) appec MecTa XUTernbCTBa;

3) AoMalLHUK, COTOBbLIN TENEedOHbI;

4) appec 3neKTPOHHOW NOYThI;

5) cBegeHua O TPyOoOBOW AeATENbHOCTU, POACTBA, yaoodepeHuss (YCbIHOBMNEHWUS) M
WHble CBedeHusi, ecnn 3TO HeobxoauMO AnA nonydYeHusa pesyrnbTaTa npegocTaBreHus
MyHMumnansbHoOM ycnyru.

29.10. B cooTBeTCTBUM C Lienblo 06paboTKu NepcoHanbHbIX AaHHbIX, YKa3aHHON B
noanyHkte 29.4  AOMUHUCTPATMBHOrO  pernaMmeHTa, K  KaTeropusMm  CyObekToB,
nepcoHanbHble faHHble KOTOpbIX 06pabaTbiBalOTCA B MyHULMNANbBHOM apXuBe, OTHOCHATCS:

1) rpaxgaHe, obpaTuBlMecs B MyHWUMNANbHbLIN apxuB 3a MpegocTaBfeHnem
MyHuuunansHou ycnyru;

2) pyKoBOOMTENWN roCygapCTBEHHbBIX OPraHoOB, OPraHOB MECTHOIrO caMoynpaBfieHus U
opraHusauun, obpaTtmBwMECA B MyHMUMMANbHbIA  apXuB 3@ NpefocTaBfeHUEM
MyHuumMnansHoOW ycnyru.

29.11. Cpoku 06paboTkmM M XpaHEeHUsl, yKasaHHbIX Bbille MepcoHanbHbIX OaHHbIX
onpenensTcs B COOTBETCTBMM CO CPOKOM LEWCTBMA COrnalleHus ¢ CyOBbeKTOM, a Takke
WHbIMWN TpeboBaHNAMM 3aKOHOAATENbCTBA U HOPMATUBHBIMU AOKYMEHTaMu. Mo ncreveHun
cpokoB 06paboTKM M XpaHEeHWs MepcoHarbHble OaHHble MNoAnexaT YHUYTOXEHUo NMbo
o06e3nnynBaHmnio, eCnNn HOE He NPeayCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae [ocTuxkeHuss LUenu  06paboTKM  MepcoHanbHbIX — AaHHbIX
MYHUUMNAnbHbIA apxvmB  00s3aH npekpatuTb 00paboTKy nepcoHanbHbIX AaHHbIX WK
obecneunTb ee npekpalieHme (ecnn obpaboTka nepcoHanbHbIX AAHHbLIX OCYLLECTBASETCH
APYIMM NULOM, OEWCTBYIOLMM MO €ro MopyvYeHUIo), YHUUTOXUTb NepcoHasnbHble AaHHbIE
unn obecneuntb UX YHUYTOXEHMEe (ecnu obpaboTka nepcoHamnbHbIX — OAHHbIX
OCYLLECTBNAETCS APYIMM NMLOM, AEACTBYIOLLMM MO €ro nopyvyeHuto) no ncredeHmm 5 net c
AaTbl AOCTUXKEHUA uenu 06paboTkn nepcoHanbHbIX AaHHbIX, €CNN UHOE HE NPEeaYyCMOTPEHO
CNy>XeOHbIM KOHTPAKTOM, [OrOBOPOM WIM COrfaleHUeM, CTOPOHOW KOTOPOro sIBRsieTCs
CyObeKT nepcoHanbHbIX AaHHbIX, MO0 ecnn MyHMUMNanbHbI apXuMB He BrpaBe
ocyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacusa cybbekTa nepCcoHasnbHbIX
AaHHbIX HAa OCHOBaHUAX, NPeayCMOTPEHHbIX heaepanbHbIMU 3aKOHaMM.

29.13. B cnyyae oT3biBa CyGbEeKTOM MepcoHanbHbIX [aHHbIX corfacusi Ha
06paboTKy ero nepcoHanbHbIX AAHHbIX MyHUUMNANbHbIA apxvMB LOMKEH MpekpaTtutb UX
obpaboTky wnu obecneunTb npekpaweHne Takon obpaboTkm (ecnm  obpaboTka
nepcoHarbHbIX [aHHbIX OCYLLEeCTBMSAETCA APYrMM JNULIOM, AEWCTBYIOLLMM MO MOPYYEeHUIo
MYHMLMNANbHOro apxmea) W B Cllyyae, ecriv CoXpaHeHne nepcoHarnbHbIX AaHHbIX 6onee He
Tpebyetca Aons uenen o6paboTKM NepcoHarbHbIX LaHHbIX, YHUYTOXWUTb MNEepCOHasbHbIe
AaHHble nnn obecneynTb UX YHUYTOXeHMe (ecnu obpaboTka nepCcoHarnbHbIX AaHHbIX
OCYLLLeCTBNAETCA APYrMM NULOM, AEACTBYIOWMM NO NOPYYEHMIO MYHMLMNANBHOIO apxuea)
B CpPOK, He npesblwawowmnn 30 KaneHgapHbIX OHEW C AaTbl MOCTYNMEHUA YKa3aHHOro



OT3blBa, €CNM WHOE He npeayCMOTPEHO ChyXeOHbIM KOHTPAKTOM, [OroBOPOM WU
cornalwlieHnem, CTOPOHOM KOTOPOro sIBMsieTCst CyOBbEKT nepcoHarnbHbIX AaHHbIX, NGO ecnu
MYHMLUMNAnNbHbIA apXMB He BrpaBe OCYyLEeCTBNATb 006paboTKy nepcoHanbHbIX AaHHbIX 6e3
cornacusa cybbekTa nepcoHanbHbIX [OaHHbIX Ha OCHOBaHUSAX, MPeayCMOTPEHHbIX
deaepanbHbIMU 3aKOHaMM.

29.14. YHuuTOXEHWEe [OKYMEHTOB, COAepXalyx MepcoHanbHble [AaHHble,
yTpaTUBLUMX CBOE MPAKTUYECKOe 3HA4YeHWe UM He MOANEexXalyx apXUBHOMY XPaHEHWHo,
NPOU3BOAMTCA HA OCHOBAHWUM aKTa O BbIAENEHUN K YHUHTOXEHUIO apXMBHbIX [JOKYMEHTOB,
HEe NoaneXaLlmx XpaHeHuo.

29.15.  YnonHomoueHHble Nnuua Ha nonyyeHue, obpaboTky, XpaHeHue, nepeaady u
no6oe apyroe 1cnornb3oBaHne NepcoHarnbHbIX AaHHbIX 06A3aHbI:

1) 3HaTb M BbLINOMHATL TpeBoBaHMA 3aKkoHoAaTenbcTBa B obnactu obecrneyeHus
3alLMTbl NePCOHanbHbIX JaHHbIX, HACTOSALLEro AMUHUCTPATUBHOIO PerfameHTa;

2) XpaHWTb B TallHe W3BECTHblE WM MepcoHarbHble AaHHble, UH(POPMUPOBATL O
(bakTax HapylleHus nopsiaka obpalleHUsi C MepCoHarnbHbIMU [JaHHBIMKU, O MOMbITKaX
HECaHKLIMOHMPOBAHHOIO AOCTYNa K HUM;

cobnioaaTteh npasura WUCMonb30BaHUA MEPCOHanbHbLIX AAHHbLIX, MOPAAOK UX yveTa U
XpaHeHMs1, UCKMIOYNTb JOCTYM K HUM NMOCTOPOHHUX NNL;

obpabaTbiBaTh TOMLKO T€ NEPCOHarnbHbIE AaHHbIE, K KOTOPbIM MOMyYeH AOCTYN B CUMY
UCTIONHEHUS CryXKeBHbIX 06A3aHHOCTEN.

29.16. Mpn o0bpaboTke nepcoHanbHbIX AaHHBIX YMOSTHOMOYEHHbIM fMuaM Ha
nonyyeHne, o6paboTky, XxpaHeHue, nepegadyy wu nwboe Opyroe UCNONb30BaHUE
nepcoHanbHbIX AaHHbIX 3anpeLlaeTcs:

1) uMcnonb3oBaTh CBEAEHMUS, CcoAepKallume nepcoHasnbHble AaHHbIe, B HECMY>XEOHbIX
Lensix, a Takke B CNyXebHbIX Lensax - npyM Be4eHUM NeperoBopoB no T1eniedoHHOM CeTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMMAEHUSX;

2) nepefaBaTb MepcoOHarnbHble AaHHble MO He3alMWEHHbIM KaHanam CBA3N
(Tenetann, dakcumunbHaa  CBA3b, ANMIEKTPOHHast nodta) ©6e3  MCNosfb3oBaHUSA
cepTUULMPOBaHHbIX CPeaCTB KpunTorpadmnyeckon 3alumTbl MHpopmaumm;

3) BbINOMHATL Ha AOMYy paboThbl, CBA3aHHbIE C WCMNOMb30BaHMEM MNEepPCOHaNbHbIX
AaHHbIX, BbIHOCUTb [AOKYMEHTbl W ApyrMe HOCUTENU WHgopMauun, cogepxaiime
nepcoHarnbHble AaHHbIe, N3 MECTa UX XPaHEHUS!.

29.17.  Iwuua, ynonHoMouyeHHbIe Ha nonydeHne, ob6paboTKy, XpaHeHue, nepeaady
n nwoboe [pyroe UCNONb3oBaHME MEPCOHasbHbIX AaHHbIX, BUHOBHbIE B HapyLUEHWM
TpeboBaHM 3akoHoOaTenbCTBa O 3aWMTe MEepCcoHanbHbIX [AaHHbIX, B TOM 4uCre
AONYCTUBLUME pasrfalleHne nepcoHanbHbIX AaHHbIX, HECYT MEPCOHAaNbHY rpaXKgaHCKyto,
YrOMNOBHYIO, aOMWHUCTPATMBHYIO,  AOUCLUMMIAMHAPHYIDO W WHYKD  NPeayCMOTPEHHYHO
3aKOHOAATENbCTBOM OTBETCTBEHHOCTb.

29.18. MyHMUMNAnNbHBLIA  apXMB AMA  3alWWUTbl NEePCOHanbHbIX [OaHHbIX OT
HENPaBOMEPHOrO  WNN  CrlydalHOro [[OCTyna K HUM, YHUYTOXEHUS,, WU3MEHEHUS,
ONoKMpOBaHMA, KOMUPOBaHWUS, NPEOOCTaBfIEHUS, PaACNPOCTPAHEHNA  MEePCOHarbHbIX
AaHHbIX, @ Takke OT MHbIX HENpPaBOMEPHbIX OEWCTBUA B OTHOLUEHUM MNEPCOHAamNbHbIX
AaHHbIX, NPMHMMAaEeT Mepbl 3aWuUTbl, NPEeLYCMOTPEHHbIE 3akOHOA4AaTeNbCTBOM Poccurckon
dbepepaumm.



MpunoxeHue 1

K Tunoson oopme AAMUHUCTPATUBHOIO
perrnameHTa no npegoCcTaBNeHU0 MyHUUUNanbHON

ycnyrn «Bblgaya apXmMBHbIX CNPaBOK, apXUBHbIX

BbIMWCOK, apXMBHbIX KOMUA Y MHPOPMaLIMOHHBIX

nncem no Bornpocam, 3aTparvsaroLnm npasa u

3aKOHHbIE MHTepeChl 3asABUTENA»

TepMuHbI 1 onpeaeneHus

B AﬂMMHMCTpaTMBHOM pernameHTe UnCnoJsib3yrTcAaA cregywuimne TepMUuHbl W«

onpeneneHna:

AOMUHUCTpaTUB-

HbI perfnameHT

ApXxmnBHas BbInNucka

ApxmBHas Konus

ApxuBHas cnpaska

ECUA

3anpochl

aaMUHUCTPaTUBHbI pernameHT npeaocTaBreHns
MyHUUMNAnNbHOW YyCryrM MO Bbldaye apXuBHbIX CrpaBoKk,
APXMBHbIX BbIMNUCOK, apPXMBHbIX KOMUA W MHAOPMALMOHHBLIX
nMceM Mo BoOMpocaMm, 3aTparMBalolLiMM MpaBa W 3aKOHHblE
NHTEpEeChl 3asBUTENS;

[IOKYMEHT, COCTaBMEHHbIA Ha GnaHke MyHUUMNanbHOro apxuea,
[IOCMOBHO  BOCMPOM3BOAALMIA  YacTb TEKCTa  apXMBHOrO
[I0OKYMEHTa, OTHOCSLLEerocs Kk onpeaeneHHoMy dakTty, coobITuIO,
nnuy, C yKasaHWEM apXxMBHOMO LWMdpa M HOMEPOB fMCTOB
€0VHULbI XpaHeHus;

[OCITOBHO BOCMPOM3BOASALLAA TEKCT apXMBHOMO [JOKyMeHTa
KOMNA C YyKasaHMeM apxXMBHOro Lwwudpa M HOMEPOB JIMCTOB
€0VHULbl XpaHeHUs; PasHOBUOHOCTbIO apXMBHOM KOMUU MOXET
ABMATLCS 3aBepeHHasi B YCTAHOBSIEHHOM MopsaKe KCepoKonus
apXMBHOIO OOKYMeHTa. ApXuBHble WNMPLI MU HOMepa NUCTOB
eANHNLbI XPaHEHNA apXMBHOrO AOKYMEHTa MpOCTaBnalTCA Ha
obopoTe Kaxaoro nucTa apxuBHOW Konuu. Bece nUCTbl apxnBHOM
KOMUW CKPeNnsaAlTCA U Ha MecTe CKpernneHnsa 3aBepsitoTcA
neyaTbld  MYHUUMNANbHOrO  apxmBa W NOAMUCLIO  €ro
pykoBogMTENSA UM YNONTHOMOYEHHOIO AOSMKHOCTHOIO Nnua;

[OKYMEHT, COCTaBMNEHHbIA Ha GraHke MyHULMMNAanbHOro apxuBea,
MMEILLNIA IOPUONYECKYIO CUNY U CoAepXKallMin LOKYMEHTHYHO
MHopMauulo O npeaMeTe 3anpoca C YKasaHUMEM apXMBHbIX
LUNCPPOB M HOMEPOB JIMCTOB €AMHULL XPaHEHMSI TeX apXWMBHbIX
[I0KYMEHTOB, HA OCHOBaHWM KOTOPbIX OHW COCTaBIEHbI;

depepanbHaa rocygapcrBeHHass MHGOpPMaLMOHHAs cuctema
«EgnHas cuctema wngeHTUUKauMm M ayTeHTUduMKauum B
NHPaCTPYKType, obecneunBatoen MHAOPMaLIMOHHO-
TEXHONOrMYeckKoe B3aMMoaeNCTBNE NH(POPMALIMOHHBIX CUCTEM,
ncnonb3yemblX Ans NpeaocTaBfeHns rocyapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYr B 9NEKTPOHHOW ¢opmey; [JOKyMeHTHI,
nogaHHble ¢ nomowbid ECKMA cumTawotca noanucaHHbIMMU
NPOCTOWN 3IEKTPOHHOM NOAMNUCHIO;

3anpocbl, CBSA3aHHble C CcOUManbHOW 3alMTON  rpaxaaH,



coumanbHo-
npaBoBOro
XapakTepa

3agasuTens

3asaBuTens,
3aperncTpupoBaH-
Hbin B ECUA

3asaBneHue

NHdpopmarmoHHoe
NMCbMO

ne

JNInyHbIV KAbUHET

Moaynb  okasaHud
ycnyr ENC OY

MyHuunnansHbIN
apxuBs

Mol

Opranusauyus

OpraHbl BNactn

OpFaHbI MeCTHOro

npegycmatpmBaroime Ux NeHCMOHHOe obecnevyeHne, a Takke
noslyyeHme nbroT U KOMMEHcauMm B COOTBETCTBUM C
3aKoHoOaTeNbCTBOM Poccunckon depepayunm n
MexayHapoaHbiMu obasaTtenscTBamn Poccurckon ®enepaunu;

nnuo, obpawatuweeca ¢ 3asBNeHMEM O NpeaocTaBrieHUn
MYHULMNANbHON yCcnyru;

nmuo, obpalwatouwieeca ¢ 3adBneHMEM O NpeaocTaBleHUn
MyHuumnanbHOM ycnyrm, umetowlee yvyetHyto 3anncs B ECUA,
npoweawyo  NpoBEpPKY, a  IMYHOCTb  NoNib3oBaTens
noaTBepXxaeHa Hagnexawmm obpasom (B nobom n3 LEHTPOB
obecnyxmBaHusa Poccuiickon ®epepaumm mnm MOL, Mockockom
obnactn);

3anpoc 0 npegoctaBneHMn  MyHuumnanbHOM  yCnyru,
npegcraBneHHbIN nobbim npegyCcMOTPEHHbBIM
AOMUHUCTPATUBHBIM perfameHTom crnocobowm;

NMUCbMO, COCTaBMEHHOE Ha GnaHke MyHMUMMNanbHOro apxmea no
3anpocy nonb3oBaTens, codepxallee WHPoOpMaLUK O
XpaHsILLUMXCA B apxXMBe  apxMBHbIX  OOKYMEHTax Mo
onpeaeneHHon npobneme, Teme;

MHOPMaLUMOHHAsS CUCTEMA;

nony4atb
NoOaHHbIX

Cepsuc  PIIIY, nosponawWMn  3aaBUTENO
MHopMaunio o xoge obpaboTkm 3aaBneHun,
nocpegcrtsom PIIY;

MOAYNb OKasaHus ycnyr eouHon WHJOPMAaLMOHHOW CUCTEMbI
OoKa3aHus ycryr, YCTaHOBMEHHbIN B MyHULUMNANbHOM apXxvee

CTPYKTYpHOE noapasaeneHve opraHa MECTHOro
camoynpaBreHns nnm MyHMUMMNansHoe ydpexaeHue,
co3fjaBaeMoe  MyHuuMnanbHblM  obpasoBaHMeM, KOTOpble
OCYLLECTBMSAT  XpaHeHWe,  KOMMIEKTOBaHME, Y4eT MU

Mcnonb3oBaHNe [OOKyMeHToB ApxuBHoro coHaa Poccuiickoi
denepaunm, a Takke APYrnx apxXmMBHbIX JOKYMEHTOB;

MHOIOYHKLNOHANbHbLIN LEHTpP npegocTaBneHust
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;
opraHusauuu, yyacTByloLme B npegocTaBneHnn

MyHUUMNAnNbHbIX ycnyr (B TOM 4ucre noABEAOMCTBEHHbIE
yupexneHus);

rocyaapCTBEHHblE OpraHbl,
MyHULUMNAnbHbIX YCRyr;

ydqyacTBywuwine B npenocrtaBrieHnn

opraHbl MeCTHOro camoynpasneHna MockoBckon obnacTu,



camoynpasneHuns
MpocTtasa
3MEKTPOHHas
noanncb

POy

Cepsuc PITY
«Y3HaTb cTaTyC
3asBneHusa»

CeTb NHTEpHET

CHUNC

TemaTuyeckue
3anpochbl

YpocTtosepstowmm
LUEeHTp

YcuneHHasa

KBanMUUMpoBaHH
asi 3MEeKTPOHHas

nognuce (3l)

ONEKTPOHHbIN
AOKYMEHT

MYHULMMNansHOM

ydqacTByruwiune B npeaocraByieHMn MyHUUUNanbHbIX YCNyr,

3IEKTPOHHAs NoAnNuUCb, KOTopasi MOCPeaCTBOM MUCMOSb30BaHUA
KOOOB, nNaponerm wunnm uWHbIX CPeacTts noarsepxaaeTt dakT
dopMMPOBaHUS INEKTPOHHOM NOANMMCK onpeaeneHHbIM NLOoM;

rocyaapcTtBeHHas MHdopmaunoHHas cuctema MockoBcKo
obnactn «lMopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCyr
MockoBckol obnactu», pacrnoniokeHHasi B cetn VIHTepHeT no

agpecy http://uslugi.mosreq.ru;

cepsuc PI1IY, nossonarowmin NonyyYnTb akTyasnbHY
MHOpPMaLMIO O TeKkyLLeM cTaTyce (3Tane) paHHee NogaHHOro
3asaBneHus;

I/IH(pOpMaLI,I/IOHHO-TeJ'IeKOMMyHVIKaLI,VIOHHaFI CeTb ((MHTepHeT»;

CTpaxoBOW HOMeEP NHOMBMAOYASbHOIO NULIEBOIO CYETA;

3anpocbl O nNpefocTaBfeHMn UHGOPMaUMK Mo onpenesieHHOn
npobneme, Teme, cobbITUIO, hakTy.

yOOCTOBEPSIOWNA LIEHTP, akkpeauToBaHHbI MuUHUCTEPCTBOM
CBSI31 N MacCOoBbIX KOMMYHMKaumn Poccuinckon ®epgepaunu;

3MNeKTPOHHas MOAMNMCh, BblAaHHAs YOOCTOBEPSIOLWMM LIEeHTPOM,
nonyyeHHas B pesynbTaTe KpunTorpaduyeckoro
npeobpasoBaHus WHGPOPMaLMM C UCMONb30BaHMEM  Krltoya
3MEeKTPOHHOW  MOANUCK, MO3BONSIET  onpeaenuTb  Nuuo,
noanucaBlUEEe JNEKTPOHHbIA  [AOKYMEHT, OOHapyxuTb dakT
BHECEHMSI W3MEHEHWA B SMEKTPOHHbIM OOKYMEHT nocne
MOMEHTa ero noAnucaHusl, KoY MNPOBEPKN  3EKTPOHHOW
noanucy ykasaH B kKBanudumumpoBaHHoM ceptudmkare;

AOKYMEHT, MHGopMauns KOTOpOoro  npegocTaBrieHa
3S1IEKTPOHHOM dopme n nognucaHa YCUNEHHO
KBanMunumMpoBaHHOW 3M1EKTPOHHOM NOAMNUCHIO;

B
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MpunoxeHune 2
K Tunosoun oopme AAMUHUCTPATUBHOTO
pernameHTa no npeaocTaBneHuto

ycnyrn «Bblgada apXuBHbIX CMPaBOK, apXMBHbIX
BbIMUCOK, apXUBHBIX KOMUI Y MHGOPMALIMOHHbIX
nMcem Mo Bonpocam, 3aTparvBatoLLMm npaea u
3aKOHHbIE MHTEPECHI 3asiBUTENS»


http://uslugi.mosreg.ru/

CnpaBo4Has nHcopmaumsa o Mecte HaxoXaeHus, rpacmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IEKTPOHHOMN NOYTbl MyHMLMNANbHOrO apxmBa U opraHu3sauum,
y4yacTBYHOLWMUX B NpeaocTaBneHun n MHopMmmpoBaHUM O Nnopsigke npeaocTaBneHus

MyHuuMnansHOM ycnyru
1. ApXUBHbIN oTAEN agMUHUCTpPauMn TanaoMCKOro MyHMLMNanbHOro pamoHa

MockoBckou obnacTu.

MecTo HaxoxaeHna: 141900,MockoBsckas obnactb, r. Tangom, yn. KpacHoapmenckas, a.3.
'paduk npuema: noHeaenbHUK, naTHMua — ¢.12.00 0o.13.00

MouToBbIN agpec: : 141900,MockoBckas obnacTtb, r. Tangom, yn. KpacHoapmenckas, 4.3.
KoHTakTHbIN TenedoH:8-49620-6-37-46; 8-49620-6-16-82

"opsayas nuHna N'ydepHaTtopa MockoBckorn obnactu: 8-800-550-50-03

OdmumanbHbIn canT B MHOOPMALMOHHO-KOMMYHUKALUNMOHHON ceTn « IHTEpHET»:

http://www.Tanaom-panoH.pd/

Appec anekTpoHHoM noYThbl B ceTn MHTepHeT: arhiv.taldom@mail.ru

2. TocypapcTBeHHOe Ka3eHHoe yupexaeHue MockoBckom obnactu «MockoBcCKuM
obnactHoM MHOroyHKUMOHaNbHbIN LEHTP MpeAoCTaBfIeHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX yCnyr» (NMpMem 3asiBNeHUN He OCYyLLeCTBNAETCA)

MecTo HaxoxaeHusa: 143407, MockoBckada obnacTb, r. KpacHoropck, 6ynbsap
Ctpoutenen, . 4, busHec ueHTp «Kybuk», cekuus A, atax 4.
paduK paboTbi:

[MoHeenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHwUK: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MaTtHuua: ¢ 09.00 go 16.45 (nepepbiB13.00-13.45)
Cy66oTa: BbIXO4HOW AEHb

BockpeceHbe: BbIXOAHOW O€Hb

MouTtoBbin appec: 143407, MockoBckas obnactb, r. KpacHoropck, OynbBap
Ctpoutenen, a. 1.

TenedoH Call-ueHTtpa: 8(495)794-86-41.

OdovumanbHbein canT B ceTn MIHTepHeT: mfc.mosreg.ru.

ALpec anekTpoHHoM nNo4Tbl B ceTn NHTepHeT: MEC@mosreg.ru.

3. CnpaBo4Has uHcpopmaumua o mecte HaxoxaeHusa MOL, rpacdmke paboTbl,
KOHTaKTHbIX TenecoHax, agpecax 35IeKTPOHHOWN NMOYTbI

MHdopmauma npuseaeHa Ha canTtax:

PIIIY: uslugi.mosreg.ru

MoLl: mfc.mosreg.ru


mailto:MFC@mosreg.ru

MpunoxeHne 3

K Tunoson oopme AAMUHUCTPATUBHOIO

perrnameHTa no npegocTaBieHunto
MYHULMNANBHON

ycnyrn «Bblgada apXuBHbIX CMPaBOK, apXUBHbIX

BbINUCOK, apXMBHbIX KOMUIA U UHPOPMALNOHHBIX

nnucem no Bornpocam, 3aTparnearoLinm npasa u

3aKOHHbIE MHTepeChl 3adBUTENA»

NMopspok nony4vyeHusi 3aMHTepecoBaHHbLIMU NMUaMu MHopMaLumMm No Bonpocam
npeaoctaBneHns MyHMuunanbHOMW ycrnyru, CBeAeHUn o xoae npeaocraBrneHus
MyHuuMnanbHoM ycnyru, nopsigke, oopme n Mmecte pasmelieHuss uHcpopmauum o
nopsake npepoctaBrieHna MyHMUMnanbLHOW ycnyru

1. MHdopmaumss o npepoctaBneHnn MyHULMNANbHON YCRyr pasMellaeTcs B
9NEKTPOHHOM BUAE:

1) Ha odwuumanbHOM canTe agMUHUCTPaLMM MyHUUuMnanbHoro obpasoBaHUs
http://www.Tangom-panoH.pd/;

2) Ha oduumanbHom cante MOL;

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, NOCBSALLEHHbIX
MyHuumnansHoOW ycnyre.

1.Pa3melleHHas B SMEKTPOHHOM BuAe WHAOPMaUMs O NpPedoCTaBeHun
MyH1UMNanbHOW yCryrn AoSMKHa BKoYaThb B cebs:

1) HaumeHoBaHVe, MOYTOBbIE ajpeca, CnpaBOYHble HOMepa TenedgoHoB, agpeca
3MEKTPOHHOM MOMThLI, agpeca canToB MyHuUMnanbHoro apxmsea n MoLl;

2) rpacumk paboTbl MyHMLMNanbHOro apxusea n MOL;

3) TpeboBaHUSA K 3aABNEHNIO N NpUaraeMbiM K HEMY LOKYMEHTaM (BKNo4Yasi nx
nepeyeHb);

4) BblAepPKKM U3 NPaBOBbIX aKTOB, B YacTu Kacatowienca MyHMuunanbHOM yCcnyru;

5) TekcT ADMUHUCTPATUBHOIO perfnaMmeHTa ¢ NpUoXeHNsaIMu;

6) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuumnansHoOM ycnyru;

7) obpasubl  0POpPMMEHNSs  OOKYMEHTOB, HeobxoguMbix — Ans  NOsyyYyeHus
MyHuuunansHom ycrnyru, u TpeboBaHUS K HUM;

8) nepeyeHb TUMNOBLIX, Hamboree akTyanbHbIX BOMPOCOB, OTHOCALUMXCHA K
MyHUUMNanNbHOM ycrnyre, U OTBETbI Ha HUX.

2. NHdpopmaumsa, ykasaHHas B NyHKTe 2  Hactoawero [lpunoxeHua K
AOMWHUCTPaATMBHOIO perfiameHTy, npegocrtaBndeTcsa Takke coTpyaHukamun MoOLU um
MYHULMNANbHOro apxuea npu obpaweHnn 3assutenen (npeacrasutenen 3assutenen):

1) nu4Ho.

2) N0 No4yTe, B TOM YUCHE INEKTPOHHOMN.

3) no TenedoHamMm, ykasaHHbIM B [1punoxeHuun 2 K HacTosiweMy AAMUHUCTPATUBHOMY
perrameHTy.

3. KoHcynbTupoBaHue Mo Bonmpocam npenocTasneHns MyHuumnansHoW  ycryru
paboTHMkamn ML, n myHMumMnanbHOro apxmea ocyllecTBnsieTcs 6ecnnaTtHo.

4. ncbopmupoBaHue 3assutenenn (npeacrasutenen 3assBuTeneit) o Nopsiake
okazaHus MyHuMumMnanbHOM yCryrn OCyLLeCTBNAETCS Takke No TenedoHy «ropsyen NMHNmny
8-800-550-50-30.




5. NHdopmauusa o6 okasaHuy MyHUUMNanNbHOM yCnyr pasmMeLlaeTcs B NOMeLLeHUAX
MyHUUMnNaneHoro apxuea wn MO®L, npegHasHadyeHHbIX AN npuvema 3asBuTenemn
(npeactaButenen 3assuTtenen).

6. MyHuumMnanbHbli  apxuB  paspabaTtbiBaeT MHAOPMALIMOHHBbIE MaTepuanbl —
NamMsaTKW, WHCTPyKUuMK, 6Gpowtopbl, — B dopmMe MakeToB W nepegaetr ux B MOLL.
MyHuuunaneHbln  apxvmB obecneynBaeT CBOEBPEMEHHYI aKTyanu3auuilo  YKa3aHHbIX
NHPOPMALMNOHHBIX MaTepUanoB N KOHTPONUPYET UX Hannyme n aktyanbHOCTb B ML,

7.CoctaB wuHdopmauum, pasmewiaemorr B M®PL|, pomkeH COOTBETCTBOBATHL
permoHanbHOMy cTaHAapTy opraHuM3aunm OesTesIbHOCTU MHOMOYHKLMOHANbHbBIX LEeHTPOB
npeaocTaBnNeHnsa rocyfapCTBEHHbIX U MyHUUUNANbHBLIX YCAYr, YTBEPXOEHHOMY MPUKa3oM
MUHUCTPa [rOCYyAapCTBEHHOro YynpaBneHusi, MHEMOPMALMOHHbLIX TEeXHOMOMMN U  CBA3MN
Mockosckon obnactu ot 10 noHa 2015 Ne 10-36/1.

8.9. ObecrneueHne bGecnnaTHoro gocTyna  3assutenen  (NpeacTaBUTeEne
3agsutensa) Kk PIMIY Ha 6asze MOL, B TOM 4ucrne KOHCynbTMpOBaHME MO BOMNpocam
npegocraBneHns MyHuuMnansHOW  ycnyru OCYyLLEeCTBNAeTCca B COOTBETCTBUU c

TpeboBaHMSIMM pernoHanbHoro cTaHpapTa opraHusauum AesiTeNbHOCTU
MHOTOYHKLMOHAmNbHbIX LEHTPOB MPeAoCTaBEHUs] FOCYAAPCTBEHHBLIX M MYHULMNANbHbIX
ycnyr B MockoBckoi 06nacti, yTBEpXXAEHHOTO pacrnopsiKeHWeM MwuHucTepcTBa

rocyaAapCTBEHHOIo YynpaBreHusi, WHPOPMALMOHHbIX TexHonori u cBsasm MoCKOBCKOM
obnactu ot 21 uronga 2016 Ne 10-57/PB.

MpunoxeHue 4

K Tunoson oopme AAMUHUCTPATUBHOIO

perrnameHTa no npegocTaBieHnto
MYHULMNANBHON

ycnyrn «Bblgada apXuBHbIX CMPaBOK, apXUBHbIX

BbINUCOK, apXMBHbIX KOMUIA U UHPOPMALNOHHBIX

nnucem no Bornpocam, 3aTparnearoLinm npasa u

3aKOHHbIE MHTepeChl 3adBUTENA»

dopma pelueHUsa o6 oTKase B npegocTtaBrieHMn MyHuuunansHOW ycnyru

ogopmrissemcs Ha ogpuyuarbHom briaHke MyHuyunanbHO20 apxusa

®.N.0. bmnsunyeckoro nuua un
agpec nnun ®.1.0. pykosoantens
opraHusauum n agpec opraHmsaumm

PelueHre o6 oTkase B npegocTaBneHny MyHuumnansHON ycnyrm

«Bblaaya apXmBHbIX CNPaBOK, apXUBHbIX BbIMNCOK, apXMBHBIX KOMWUA U MHGOPMaLMOHHbIX
nMceM no Bonpocam, 3aTparnBaoLLMM NpaBa U 3aKOHHbIE UHTEePECH! 3asBUTENS»

YBaxkaembln (asi)




PaccmoTpeB Bawe 3asiBnieHne Ha npefocTaBneHue MyHuuunanbHon ycnyrn «Bblgaya
APXMBHbIX CMPaBOK, apXMBHbIX BbIMNUCOK, apXMBHbIX KOMWA U MHGOPMALMOHHLIX NUCEM MO
BOMpocaM, 3aTparMBaloyM npaBa M 3aKkOHHble MHTepechl 3asBuTensy MyHULMnanbHbIN
apxvB coobLliaeT 06 oTkase B npegocTtaBneHnm MyHULMNanbHOW yCnyru no CreayroLwmm
OCHOBaHUsIM:

(ebibpampb Heobxodumoe)
O Hanuune npoTMBOpEeYMBBLIX CBEAEHUA B 3asBNEHUN U MPUINOXEHHbLIX K HEMY

AOKYMeHTax.

O HecooTBeTcTBME KaTeropun 3asBUTENs Kpyry nuvy, MMeWwux M[paBoO Ha
nonyyeHne MyHnumnanbHOW yCnyru.

O HecooTBeTcTBME NpeAcTaBrieHHbIX OOKYMEHTOB MO (hopMe unu coaepxaHuio
TpeboBaHnaMm  3akoHogaTenbctBa Poccunmckon degepaumm M 3akoHogaTernbCTBa
MockoBckon obnacTu.

O [MpenctaBneHne 3asBuUTenemM HEMOsHbIX U (MNIM) HEeLOCTOBEPHbLIX CBEAEHUN.

O 3asBneHve nogaHo NuLOM, He MMEIOLLMM MOSTHOMOYMI NPeaCcTaBnsATb UHTEPECHI
3assutens.

O HenpegcraBneHve opurnHanoB OOKYMEHTOB (B Cryvyae ecrniv OHu TpebyroTtcs),
HanpaBIieHHbIX B 3NIEKTPOHHOM BUAE.

O OpurnHanbl OOKYMEHTOB, MpeAcTaBneHHble 3assutenem (nNpeacraBuTenem
3aasutens) ansa ceepkn B MOLL, He COOTBETCTBYIOT 9NEKTPOHHbIM OOpa3am AOKYMEHTOB.

O WHdopmaumsa, KoTopass COAEpXKUTCA B AOKYMEHTax, npeacTaBIieHHbIX
3aasuTtenem (npeacrasutenemM 3asBUTENs), NPOTUBOPEYUT CBEAEHUSAM, coAepXKallumcs B
AOKYMEeHTax, HaXOAsILMXCA B Be4EHUN OpraHoB BIacCTMy.

OpgHoBpemMeHHO coobuwiaem O TOM, 4YTO B Cfydae YCTPaHEHUsI MPUYNH,
NpensaTCTBYOWMX nonyvyeHmto MyHuumnanebHon ycnyru, Bel MoxeTe NOBTOPHO obpaTtuTbeA
B MyHuuMnanbHbIM apxmB 3a MNOSlyYeHMeM apXMBHOW CrpaBku (apXMBHOM  BbIMUCKN,
apXMBHOW KOMUN, NHPOPMALMOHHOIO NUCbMA).

(BOMMKHOCTL NUua, nognucasLLEro (noanuceb) (pacwmdpoBka nognucu)
peLueHne)

NcnonHutenb

TenedoH




MpunoxeHne 5

K Tunoson oopme AAMUHUCTPATUBHOIO

perrnameHTa no npegocTaBieHnto
MYHULMNANBHON

ycnyrn «Bblgadya apXuBHbIX CIPaBOK, apXUBHbIX

BbINMUCOK, apXMBHbIX KOMUIA U MUHPOPMALNOHHbIX

nnucem no Bonpocam, 3aTparnearLinm npasa u

3aKOHHbIE MHTepeChl 3adBUTENA»

dJopma yBeaoMIieHuA O npoasieHnun Cpoka npegoctaBl/ieHUsA MyHI/ILIMI'IaanOI7I ycnyrun

ogopmrissemcs Ha ogpuyuarnbHom briaHke MyHuyunanbHO20 apxusa

®.1N.0. hmsnyeckoro nuua n
agpec unn ®.1.0. pykoBogutens
opraHvMsauumn n agpec opraHmsaunm

YBegomsneHne o npoasieHnn cpoka npegocrtasneHns MyHuumnansHom ycnyru

«Bblaaya apXxuBHbIX CNPaBOK, apXUBHbIX BbIMNCOK, apXMBHBIX KOMWUA U MHEPOPMaLMOHHbIX
nMceM no Bonpocam, 3aTparnBaoLLMM NpaBa U 3aKOHHbIE UHTEPECH! 3asiBUTENS»

YBaxaembin (as)

PaccmoTpeB Bawe 3asiBneHne Ha npegoctaBneHne MyHuuunanbHon ycnyrn «Bblgada
apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX KOMUA N MHEOPMALMOHHBIX NMUCEM MO
BOMpocaMm, 3aTparnBarowMM fnpaBa WM 3aKOHHble MHTepechl 3asButens» MyHuuunanbHbIN
apxmB coobwaeT O NpoASfieHMM Cpoka npepoctaBneHns MyHuumnanbHOW ycnyrm Ha 22
paboymx AHSA no crnegyloLwmnm
OCHOBaHUAM

(ykazamb ocHogaHue)
[aTta nony4eHusa pesynbTaTa npegocTtaBneHns MyHuumnansHoOn ycnyru:

(BOMKHOCTL NUua, NnognucaBLlero (noanuce) (pacwmdposka nognucum)
peLueHue)

NcnonHutenb

TenedoH




MpunoxeHne 6

K Tunosoun oopme AAMUHUCTPATUBHOTO

perrnameHTa no npegocTaBfeHunto
MYHULMNANBHON

ycnyrn «Bblgada apXuBHbIX CIPaBOK, apXUBHbIX

BbINUCOK, apPXMBHbIX KOMUIA N MHAPOPMALMOHHbIX

nnucem no Bonpocam, 3aTparnsarolnm npaea u

3aKOHHbIE MHTEpPEeChI 3aABUTENSA»

Cnncok HOpMaTUBHbIX aKTOB, B COOTBETCTBUU C KOTOPbLIMM OCYLLECTBNAETCS
npenocraBneHne MyHuumnansHow ycnyru

MpenoctasneHne MyHMUunanbHOW YCNyrn OCyLWeCcTBSETCS B COOTBETCTBUM C:

1. KoHctutyumen Poccuimckon depepaummn («Poccuinckasa raseta», 25.12.1993, Ne
237).

2. OcHoBaMKn  3akoHopaTenbcTBa  Poccuinckon  depepaumm 0  HOoTapuarte
(«<Bepomoctn CoBeta HapogHbix [enytatoB u BepxoBHoro Coeta Poccuickon
depepauymm», 11.03.1993, Ne 10, ct. 357; «Poccuinckas rasetar, Ne 49, 13.03.1993).

3. NpaxpaHckum kogekcom Poccuiickon Pepepaumm (CobpaHue 3akoHogaTenbCcTBa
Poccunckon depepaummn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410,
«Poccunckaa raseta», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne
25, 08.02.1996, Ne 27, 10.02.1996).

4. ®epepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-d3 «O6 akrtax rpaxagaHcKoro
cocTosiHuA» («Poccuiickasa raseta», Ne 224, 20.11.1997; «CobpaHne 3akoHopaTenbCcTBa
Poccuiickon Pepepaunny», 24.11.1997, Ne 47, ct. 5340).

5. ®epepanbHbiM  3akoHOM OT 26.10.2002 Ne 127-®3 «O HecoCToATENbHOCTU
(6aHkpoTcTBe)» («CobpaHue 3akoHogaTenbcTBa Poccunckon degepaunny, 28.10.2002, Ne
43, c1. 4190; «lNapnameHTckada raseta», Ne 209-210, 02.11.2002; «Poccunckasa raszeta», Ne
209-210, 02.11.2002).

6. PegepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-03 «O6 o06wux npuHUMNax

opraHuMsauum MecTHoro camoynpasrneHuss B Poccunckon ®epepaunny (CobpaHue
3akoHogartenbcTBa Poccuiickon ®epepaunn, 6 oktabpsa 2003 roga, Ne 40, ct. 3822).

7. ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMmoTpeHus
obpaweHnn rpaxgaH Poccuinckon  ®epepaumny  (CobpaHue  3akoHoAaTenbCcTBa
Poccuiickon depepaunn», 08 masa 2006 roga, Ne 19, ct. 2060).

8. degepanbHbiM  3akoHOM OT  27.07.2006 Ne 149-03 «O6 wuHdopmauuu,
NHPOPMALMOHHBIX TEXHONOrMAX U O 3awmTte nHdpopmaunny (CobpaHme 3akoHogaTenbCTBa
Poccunckon ®egepaunn, 31 nonsa 2006 roga, Ne 31 (1 4.), c1.3448).

9. degepanbHbiM  3akoHOM  oOT  27.07.2010 Ne 210-®3 «O6 opraHunsauuu
npegocTaBneHus rocygapCTBEeHHbIX n MYHUUUNANbHbLIX  yCryr» (CobpaHue
3akoHogaTtenbcTBa Poccuickon ®epepauun, 2 asrycta 2010 roga, Ne 31, c1. 4179).

10. ®epepanbHbiM  3akoHoM OT 13.07.2015 Ne 218-®3 «O rocygapcTBeHHON
pernctpauun HegsmxkmmoctTny (CobpaHue 3akoHogatensctBa Poccunckon depepaunn, 20
nions 2015 roga, Ne 29 (yactb |), cT. 4344).

11. 3akoHom Mockosckon obnactn Ne 164/2006-O3 «O paccmoTpeHun obpalleHnn
rpaxgaH» («ExenHeBHble HoBocTu. MNoagmockoBbey», Ne 189, 11.10.2006).

12. YctaBom Tangomckoro  MyHWuunanbHoro o06pasoBaHusa,  YTBEPXXOEHHbIM
peweHnem CoBeTa pfenytatoB TangoMCKOro MyHMUMNanbHOro panoHa  MocKoBCKoWm



consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI

obnactn ot 27.01.2006 Ne 1, B pepakuumn pewenna Coseta genytatoB ot 15.07.2009
Ne85; o1 26.01.2011Ne1

13. MNonoxeHnem O MyHMUMMNANbHOM apxumBe, YTBEPXAEHHbIM pacnopsKeHnem
"naBbl TangoMckoro MyHuumnaneHoro panoHa Mockosckorn obnact Ne29 ot 26.05.2015r.

MpunoxeHwne 7

K Tnoson popme AOMUHNCTPaATUBHOIO
pernameHTa

no NpefoCTaBNeHNI0 MyHULMNANIbLHON YCIyrn

«Bblaava apxvBHbIX CrIpaBOK, apXUBHbIX

BbIMUCOK, apXMBHbIX KOMUA N MHPOPMAaLIMOHHBIX

nMcem no Bornpocam, 3aTparvsaroLnm npasa u

3aKOHHbIE MHTepeChl 3asABUTENA»

dopma 3asBNeHUs o npefocTaBleHMN apxXuBHOW MH(popMaL MM O cTaxe paboTbl unu
0 pa3mepe 3apaboTHOM NnaTbl

B MyHMuunanbHbIN apxuB

MYHULMNANbHOro panoHa (ropoAcKoro okpyra)
oT

(.1.0. nnn HaumeHoBaHMe opraHn3aLmu;
nacnopTHble AaHHble rpaXgaHWHA; NOYTOBbIN
agpec; KOHTaKTHbIN TenedoH 1 agpec
3NEKTPOHHOM NOYTHI)

3asaBneHune
O NpeaoCTaBfeHNN apXMBHOW MHOPMaLMK O cTaxe paboTbl Ui 0 pasmepe 3apaboTHoOn
nnaTbl

Mpowy npefnocTaBuUTb aApPXUBHYHO CMPaBKy, apXMBHYH BbIMWUCKY, apXUBHYIO KOMMIO
(ykasaTb HY>XHbIW AOKYMEHT) AN NOATBEPXAEHUN cTaxa paboTbl U 3apaboTHOW nNnaThbl.
Ha nepvop 3anpalumBaemon nHgpopmauumn mos pamunums éeina (*):
[MonHoe Ha3BaHWe opraHm3auun (Ha nepuog padotbl) (*):

B nocneaywuwem opraHn3aunda cmMeHuna ceBoe HanMeHoBaHMe Ha:

CTpykTypHOe nogpasgenenue (*):
3aHumaemas JormkHoCTb (*):
Appec mecTta paboThbl (*):
[ata Hayana paboTbl B opraHusauum (*):
[aTta okoH4YaHunsa paboTbl B opraHnsaumm (*):
Mepuoa, 3a KOTOpbIN HeOOXoAMMO noaTBEPAUTb CTax paboTbl (*) C no

Mepwoa, 3a koTopbI HEOOXOAMMO MOATBEpAMTb 3apaboTHyto nnaTty (*), B cnyyae, ecnu

3anpawmuBaeTca  uHdopmauuss O  3apaboTHoum  nnare): c no
Homep npukasa o npnéme Ha paborTy: , 4aTa noanncaHus npukasa o npuéme Ha
paboTy:

Homep npukasa 06 yBONbHEHWUN: , 4aTta noanucaHusa npukasa 06 yBONbHEHWMN:



Pe3yanaT ycnyru npouwy npeaoCtaBuTb B KOJTM4eCTBE 3K3€MI'IJ'IFIpa(OB).

Mpunarato cneayowmne OOKYMEHTbI:

QAW

B cnyyae npoaneHus cpoka npegoctaeneHms MyHuumMnanbHON ycryrn npowy yBe4OMUTb
MeHs cnegyowmm cnocobom:

L] Yepes nnuHblin kabuHeT Ha PIITY B BUAE 3MEeKTPOHHOrO JOKYMeHTa, npu obpatleHnm
nocpegctsom Py

] Mo noute Ha BymaxkHOM HocuTene

] no anekTpoHHoI novTe

ApxmBHas cripaBka, apxMBHasa KOMMs, apxmBHas BbINMCKa UM MHGOPMAaLMOHHOE NMUCbMO B
cnyyae He uCTevyeHus 75 neT co AHA CO34aHMs apXMBHOIMO [OOKYMEHTa BblgaeTcs
3agasuTtento (NpegcraBuTento 3adaBUTENS):

[l yepes ML

"] no noute
PelwweHne o6 oTkase B NpedoCTaBNEHUM MYHULMNANbLHOW YCMAYrM UMW apXUBHYKO CNpPaBky,
ApPXMBHYK KOMWIO, apXUBHYIO BbIMUCKY WM  WMHGOPMaUMOHHOE nMcbMO (B crny4vae
ncTedeHnss 75 net CO AHSA CO34aHWUs apXMBHOTO AOKYMEHTa) BbldaTb CreayroLum
cnocobom:

] Yepes nuuHbIn kabuHeT Ha PITY B BuOe 3MeKTPOHHOrO AOKyMeHTa npu obpalieHum
nocpegcrtsom Py

L] Yepes MdL| Ha GymaxkHOM HocuTene.

] Mo noyte Ha BymaxkHOM HocuTene

Ha o6pa60TKy MOUX nNepCoHalribHbIX AAaHHbLIX, cogepXXalnxca B 3aABIlIEHUN U NMpUunaraeMbix
K HEMY NOKYyMEHTax, CorfiaceH.

d.1N.0. Mognuck « » 20 .

*obsiI3aTenbHbIE ANSA 3aNofHEeHNSA NOns

OTmeTka O KOMMNMeKTe OOKYMEHTOB (MPOCTaBMSieTCs B Crlydae OTCYTCTBUS OOHOMO WUIM
bonee M3 OOKYMEHTOB, HE HAXOOSALUMXCH B PacropsiKEHUW OpraHoB, NPeaoCTaBNSOLLNX
rocyAapCTBEHHbIE UMW  MyHMUMNanbHble ycnyri, nMbo NoABEAOMCTBEHHbLIX OpraHam
rocyaapCTBEHHOM BNacTU WNWM  opraHaMm MECTHOrO CcamoyrnpaBfieHns opraHu3auun,
y4acTBYOLLMX B NPeSOCTaBEHNN MYHULMNANbHON YCNyri):

O npegctaBneHMM He  MOMHOrO  KOMMSEKTa  AOKYMEHTOB, Tpebywowwuxcs  ans
npeaocTaBneHNs MyHUUMNANbHOW YCNyrM W NpeAacTaBnsAeMblX 3asiBUTENeM, Tak Kak
CBE4EeHMs N0 HUM OTCYTCTBYOT B pPacropsbkeHMM OpraHoB, MNpeaoCTaBNSALLNX
rocyAapCTBEHHbIE UMW  MyHMUMNanbHble ycnyr, nMbo NoABEAOMCTBEHHbLIX OpraHam
rocyaapCTBEHHOM BNacTU WU opraHaMm MECTHOrO CcamoyrnpaBfieHUs opraHu3auun,
y4acTBYOLLMX B NPegOCTaBNEHMMN MyHULUNANBHOW YCIyrn, npeaynpexaeH.




(noanuckb 3asBuTens) (®.1.0. 3asBuTENS, NONHOCTLIO)

B cny4yae obpaweHus npedcmasumerns 3asgeumerns 8 3aseneHuu yKasbi8aromcs makxe
OaHHble rnpedcmasumens 3aseumens: ¢amunus, ums, omyecmeo, WHH, adpec
npoXusaHusi, MobusbHbIU meneghoH, adpec 3NIEKMPOHHOU MOYMbI, HAUMEHO8AHUE, CEepUs,
Homep, Oama ebi0a4yu OoKyMeHma, ydocmoeepsitouie20 JIUYHOCMb.

MpunoxeHne 8

K Tunosoun oopme AAMUHUCTPATUBHOTO

perrnameHTa no npegocTaBeHnIo
MYHULMNANBHOWN

ycnyrn «Bblgada apXuBHbIX CIPaBOK, apXUBHbIX

BbINMUCOK, apXMBHbIX KOMUIA N MHPOPMALMOHHbIX

nnucem no Bonpocam, 3aTparnsarolnm npaea u

3aKOHHbIE MHTEpPEeCHI 3aABUTENSA»

dopma 3as1BJICHHS 0 IPEIOCTABJICHUHM APXUBHON MHPOPMALMH B OTHOLICHUU
HeIBHKMMOI0 UMYLIECTBA

B MyHMumMnanbHbIN apxuB
MyHULUMMNanbLHOro pamoHa (ropoackoro okpyra)
oT

(®.1.0. nnn HaumeHoBaHMe opraHn3auunu;
nacnopTHble AaHHbIE rpaXgaHuHa; NOYTOBbIN
agpec; KOHTaKTHbIM TenedgoH n agpec
9NEKTPOHHOWN NOYTbI)

3agBneHune
0 NpegocTaBMeHNN apXMBHOWM MHAOPMaLMN B OTHOLLEHUM HEABMXMMOIO MMYLLECTBA

Mpowy nNpeaocTaBUTb MHE apXWMBHYK CNpPaBKy, apXUBHYIO BbINUCKY, apPXUBHYIO
Konuto (yKasaTb HYXXHbI OOKYMEHT) NO BOMPOCY NpeaocTaBfieHns cBefeHun ob obbekTe
HeBWXNUMOro UMyLLIECTBA.
Appec obbekTa (*):

"og Havana BnageHusa (*):
"og okoH4aHua BnageHus (*):
HanmeHoBaHue opraHmsauuu, I'Ipe}J,OCTaBI/IBLueI/I 00beKkT HeaBMXUMOCTH (¥):

Bug obbekta (kBapTupa, 3emerbHbIi yd4acTok u ap.) (%):
Bua n pekBuauTbl 3anpaliMBaeMoro AOOKyMeHTa (noctaHoBnenue, gorosop v ap.) (%)

[lononHuTenbHbIe CBEOEHUS O npeameTte 3anpoca:

PesynbTaT ycryri npoLly npegoctaBuTb B KONMYECTBE ak3emnnsapa(os).




Mpunarato cnegyrolime OOKYMEHTbI:

a0

B cnyyae npoaneHus cpoka npegoctaeneHms MyHuumMnanbHON ycryrn npowy yBe4OMUTb
MeHs cnegyowmm cnocobom:

L] Yepes nuuHbIn kabuHeT Ha PITY B BuAe 3MeKTPOHHOro AOKyMeHTa npu obpalieHnm
nocpegctsom Py

] Mo noute Ha BymaxkHOM HocuTene

] no anekTpoHHoI novTe

ApxmBHas cripaBka, apxMBHasa KOMMs, apxmBHas BbINMCKa UM MHGOPMAaLMOHHOE NMUCbMO B
cnyyae He uCTevyeHus 75 neT co AHA CO34aHMs apXMBHOIMO [OOKYMEHTa BblgaeTcs
3agasuTtento (NpegcraBuTento 3adaBUTENS):

[l yepes ML

] Mo noute Ha BymaxkHOM HocuTene

PelweHne o6 oTkase B NpeaocTaBNeHUM MyHULMNANbHOW YCMYrn UMM apXUBHYKO CNpaBky,
APXUBHYK KOMWIO, apXMBHYK BbIMUCKY WNN  MHAOPMALMOHHOE MUCbMO (B criyyae
ncteyeHnss 75 neT co [AHA CO3[4aHUs apXMBHOrO [AOKYMEHTa) BbldaTb CrieaytoLlimm
cnocobom:

] Yepes nuuHbiin kabuHeT Ha PITY B BuOe aNeKTPOHHOrO AOKYMEHTa npu obpatieHnm
nocpegcrtesom Py

] Yepes MdL| Ha BymaxkHOM HocuTene.

] Mo noute Ha BymaxkHOM HocuTene

Ha 06paboTky MOMX NepcoHanbHbIX AaHHbIX, COAEePXaLNXCs B 3asBNEHUN U Npunaraembix
K HEMY JOKYMEHTax, COrfaceH.

d.1N.0. Mognucek « » 20 .

*obsiI3aTenbHbIE ANSA 3aNofHEeHNSA NOns

OTmeTka O KOMMNMeKTe OOKYMEHTOB (MPOCTaBMSieTCs B Crlydae OTCYTCTBUS OOHOMO WUIM
bonee M3 OOKYMEHTOB, HE HAXOOSALUMXCH B PacropsiKEHUW OpraHoB, NPeaoCTaBNSOLLNX
rocyAapCTBEHHbIE UMW  MyHMUMNanbHble ycnyri, nMbo NoABEAOMCTBEHHbLIX OpraHam
rocyaapCTBEHHOM BNacTU WNWM  opraHaMm MECTHOrO CcamoyrnpaBfieHns opraHu3auun,
y4acTBYOLLMX B NPeSOCTaBEHNN MYHULMNANbHON YCNyru).

O npepocTtaBneHMM  HEMONIHOTO  KOMMMEKTa  [AOKYMEHTOB,  Tpebywwmxcsa  ans
npeaocTaBneHNs MyHUUMNANbHOW YCNyrM W NpeAacTaBnsAeMblX 3asiBUTENeM, Tak Kak
CBE4EeHMs N0 HUM OTCYTCTBYOT B pPacropsbkeHMM OpraHoB, MNpeaoCTaBNSALLNX
rocyAapCTBEHHbIE UMW  MyHMUMNanbHble ycnyr, nMbo NoABEAOMCTBEHHbLIX OpraHam
rocyaapCTBEHHOM BNacTU WU opraHaMm MECTHOrO CcamoyrnpaBfieHUs opraHu3auun,
y4acTBYOLLMX B NPegOCTaBNEHMMN MyHULUNANBHOW YCIyrn, npeaynpexaeH.




(mnognuck 3asiBuUTENs) (®.1.0. zassutens
NOJSTHOCTbIO)

B cny4ae obpauweHus npedcmasumerisi 3aseumernsi 8 3asierieHuU yKa3bl8atomcs makxe
OaHHble rnpedcmasumens 3aseumens: ¢amunus, ums, omyecmeo, WHH, adpec
npoxxueaHusi, MObUsIbHbIU mesieghOH, adpec 371eKMPOHHOU MOYMbI, HAUMeHOo8aHuUe, cepus,
Homep, Oama ebi0a4yu OoKyMeHma, ydocmoeepsitouie20 JIUYHOCMb.

MpunoxeHne 9

K Tunosoun oopme AAMUHUCTPATUBHOTO

perrnameHTa no npegocTaBeHnIo
MYHULMNANBHOWN

ycnyrn «Bblgada apXuBHbIX CIPaBOK, apXUBHbIX

BbINMUCOK, apXMBHbIX KOMUIA N MHPOPMALMOHHbIX

nnucem no Bonpocam, 3aTparnsarolnm npaea u

3aKOHHbIE MHTEpPEeCHI 3aABUTENSA»

dopma 3aaBNeHUs 0 NOJTyYEeHUU UHBIX apXMBHbIX CBeAeHUN
B MyHuUMnanbHbIA apxus

(MyHUUMNanbHOro paroHa (ropoAcKoro okpyra)
oT

(®.1.0. nnn HanmeHoBaHMe opraHnsaunm;
NacnopTHbIe AaHHbIE rpaXgaHWHa; NOYTOBbLIN
aZlpec; KOHTaKTHbIN TeredoH 1 agpec
SNEKTPOHHOWN NOYThI)

3agaBneHue
0 NPeaoCTaBNEHNN UHbIX apXUBHbIX CBEAEHUI

Mpowy npeaocTaBUTb MHE apXMBHYH CMpaBKy, apXWBHYK BbIMUCKY, apXUBHYHO
konuio (ykasaTb HYXHbIA [OKYMEHT) NO BOMpPOCY NPeAoCTaBfeHnst CBeAeHUn O

(ykasaTb npegMeT 3anpoca U cBeaeHusl, HeobxoauMble Ans novcka nHgpopmauum)

B cnyyae ycbiHOBNeHus:
damunnsg, Mg, 0TYeCTBO yCbiHOBUTENEN (*)
oa yceiHoBneHus (*)

B cnyuvae 3anpoca cBegeHuin 06 akTax rpagaHCKoro COCTOAHNS:
damunus, wums, OTYECTBO YenoBeka, O KOTOpOM 3anpawwusatoTcs cBegeHus (%)

o4 cobbiTns (poxaeHus, bpakocovetaHusa cmepty U T.4.) (*)
MecTto cobbiTna (*)




B cnyyae 3anpoca faHHbIX 0 pernctpaumm 3axXOpOHEHWUNA:
damunus, wunms, OTYECTBO YenoBeKka, O KOTOpPOM 3anpawwusBatoTcs cBegeHus (¥)

"o 3axopoHeHus (*)
MecTo 3axopoHeHust (C ykasaHuem knagoduvwa) (*)

B cnyyae 3anpoca faHHbIX 0 coaepXaHun 3aBeLLaHuns:
damunus, nvs, ot4ecTBo 3aseLlaTens (¥)
'op cocTaBneHus 3aselaHns (*)
HanmeHoBaHue opraHa, ochopmmBLiero 3aseLuanHune (*)

B cnyyae 3anpoca gaHHbIX 0 HarpaxaeHuu:
HaseaHve opraHusaumm, B KOTOPOW 3asiBUTENb paboTan B nepuon ero Harpaxaehus (*):

HanmeHoBaHWe Harpagbl nnu NoYeTHOro 3saHunsa (*):
"o HarpaxaeHus (*):

B cny4yae 3anpoca vHbIX AaHHbIX B cBOGoAHOW hopMe onucaTb MMelmecs ceegeHnsa ob
obbekTe 3anpoca.

Pe3yanaT ycnyru npouwy npeaoCtaBuTb B KOITM4eCTBE JK3eMAapa (OB).

Mpwnarato cneayowmne OOKYMEHTbI:

arwdN =

B cnyyae npoaneHus cpoka npegoctaBneHuss MyHuuunansHom ycrnyru npoLly yBeaoOMUTb
MeHs cnegyowmm cnocobom:

] Yepes nuuHbiin kabuHeT Ha PITY B BuOe aNeKTPOHHOro JAOKYMEHTa npu obpatieHum
nocpeacrtesom Py

] Mo noyte Ha BymaxkHOM HocuTene

] no anekTpoHHOI noute

ApxvBHas cnpaeka, apxXuBHasi KOMusi, apxvMBHasi BbINMCKa NN MHPOPMALIMOHHOE NNUCbMO B
crlydae He wuctedeHuss 75 neT CO [HA CO34aHWs apXMBHOrO [OOKyMeHTa BblaeTcs
3aasuTtento (NpeacraBuTento 3asBUTENS):

L] yepes MoL|

'] no noute
PelleHne o6 oTkase B NpeaoCTaBneHnn MyHULMNANbHON YCIyru UMM apXvMBHYIO CrpaBKy,
apXVMBHYIO KOMWIO, apXMBHYIO BbIMUCKY WNM MHMOPMAaLMOHHOE MUCbMO (B criyvae

ncteyeHnss 75 neT co [AHA CO3[4aHUs apXMBHOrO [OOKYMEHTa) BbldaTb CrieaytoLlimm
cnocobom:

] Yepes nuuHbiin kabuHeT Ha PITY B BuOe aNeKTPOHHOrO AOKYMEHTa npu obpatieHnm
nocpeacrtesom Py

] Yepes MdL| Ha BymaxkHOM HocuTene.

] Mo noute Ha BymMaxkHOM HocuTene



Ha o6pa60TKy MOUX NepcoHalribHbIX AaHHbIX, coAepKallunXcd B 3aABJ1IeHUN U npunaraeMbiX
K HEMY ONOKYMEHTax, CorfiaceH.

d.1N.0. Mognuck « » 20 T.

*obsA3aTenbHble ANA 3anonHeHns nons

OTmeTka O KOMMIeKTe [OKYMEHTOB (NMPOCTaBMSIETCS B Crlyd4ae OTCYTCTBMSI OAHOMO MIu
bonee M3 OOKYMEHTOB, HE HAXOASILUMXCHA B PacrnoOpsiKEeHUU OpraHoB, NMpPefoCTaBrstoOLLMX
rocydapCTBEHHbIE WNW  MyHMUMNAnbHble YCNyri, nMbo NOABEAOMCTBEHHbLIX OpraHam
rocyJapCTBEHHOM BriacTM WM opraHaMm MECTHOTO CaMOynpaBfeHUsi opraHv3auui,
yYacTBYHOLLMX B NPEAOCTaBNEHUN MyHULMMNANBLHON YCryrn):

O npepctaBneHUM He  MOMHOTO  KOMMMeKTa [OKYMEHTOB, TpelOywwmxca  ans
npeaocTaBneHnst MyHULMMANbHOW YCRyrn UM npeacTaBnsieMblX 3asiBUTENeM, Tak Kak
CBEAEHUss MO HUM OTCYTCTBYIOT B pPacropsiKeHUW OpraHoB, MNpeaoCTaBMSOLLNX
roCydapCTBEHHbIE WNW  MyHMUMNAnbHble YCNyri, nMbo NOABEAOMCTBEHHbLIX OpraHam
rocyJapCTBEHHOM BriacTM WNM  opraHaMm MECTHOTO CaMOynpaBfeHUst opraHv3auui,
yYacTBYHLLMX B NPEAOCTaBNEHUN MyHULMNANbLHOW YCRyr, NpeayrnpexaeH.

(moanuck 3aaBuTEnNS) (®.N.0. 3agBuTens, NONHOCTLIO)

B cny4ae obpauweHus npedcmasumersi 3aseumernsi 8 3asierieHuU yKa3bl8atomcsi makxe
OaHHble rnpedcmasumens 3aseumens: ¢amunus, ums, omyecmeo, WHH, adpec
npoxxueaHusi, MObUsIbHbIU mesieghOoH, adpec 371IeKMPOHHOU NMOYMbI, HAaUMEeHOo8aHUe, cepus,
HomMmep, Oama ebli0a4yu OoKyMeHma, ydocmoeepsitouie20 JIUYHOCMb.



Mpunoxexne 10

K Tnoson doopme AAMUHUCTPATUBHOIO
pernaMmeHTa no npegocTaBneHuto

MYHULMNANbHOM
ycnyrn «Bblgava apXuBHbIX CNPaBOK,
APXUBHbIX
BbIMMCOK, apXMBHbIX KOMUIA U
MHGOPMAaLIMOHHBIX
nucem no Bornpocam, 3aTparvsaroLmm npasa
n
3aKOHHblE MHTEpPECHI 3aaBUTENA»
OnucaHue AOKYMEHTOB, HeobxoauMbIX ANA npepocTaBneHna MyHuumnanbHom ycnyrm, npu ob6paweHun B M®LL, no noyrte m
nocpeacteom PIIIY.
Knacc Buabl OObLwee onucaHue Mpun nn4Hon nogade Mpun nogayve yepes PIIy Mpwn nogave
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTsoM
noaTeepXaeHnn Mo4ThI
[0KyMeHToB B MOL|
JoKyMeHTbl, npeacTaBnsemMblie 3aaBuTtenem (ero npeacraBuTenem)
3asaBneHune 3asaBrneHne gOMKHO 3asaBsnenune gomkHo | NMpu nogade MpenoctasngaeTca MpencraesngaeTtcs
ObITb 0OhopMneHo no ObITb NOANUCAHO 3anosnHseTcs opuruHan opurmHan
dopme, yKkasaHHOM B COBCTBEHHOPYYHON | MHTEPAKTUBHAS | 3aqeneHns npw 3asBneHus.
MpunoxeHnax 7, 8 1 9 | nognuceto dopma oTCyTCTBUN
K HacTosLemy 3aasutensa unum 3asBIIEHMS. 5
AOMUHUCTpPaATMBHOMY | NpeacTraBuTens I'IO,EI,TBGE))K,EI,eHHOI/I
pernameHTy. 3assurtens, y4eTHou 3anucn Ha
YMONHOMOYEHHOro PICY.
Ha nognucaHue
AOKYMEHTOB npu
nogave.
HokymeHT, | [Nacnopt MacnopTt gomkeH 6bIThb | NpegocTasnseTcs Mpwn nogade MpencraengaeTtcs IMpun nopaye
yOooCTOBeps | rpaxgaHuHa ocopMneH B opuruHan npegocTaBnsieT | opurMHarn npenocTaBnsaeTc
oLwnm Poccuinckomn COOTBETCTBUU C OOKYMeEHTa ans CA NIEKTPOHHbIN | JOKYMEHTa AN s1 HOTapuanbHO




Knacc Buabl O6uwee onucaHune Mpun nn4Hon nogade Mpun nogadve yepes PIIyY Mpwn nogaye
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTsomM
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
NINYHOCTb depepauyum MocTtaHoBRNEHNEM CHATUS KOMUun obpas CHATUS KOMUW. 3aBepeHHas
MpaButenbctea PP ot | gokymeHTa. Konusa AOKyMeHTa. Konus 3aBepsieTca Konus
8 nona 1997 r. Ne 828 | 3aBepsieTcs noanncbLo
«O6 yTBEPXKAEHN noanucbio cneumanucta MoL
MonoxeHusi o YNOSTHOMOYEHHOro n nevatbto MOLI.
nacnopTe rpaxgaHuHa | cneunanucta ML
Poccunckon n nevatbto MOLL.
denepaummn, obpasua
BnaHka 1 onncaHus
nacnopTa rpaxgaHuHa
Poccunckon
depepaumny.
BpemeHHoe [omkHo MpenocrtaendeTcs Mpwn nogaye MpeacraesngaeTtcs Mpun nogaye
yOOCTOBEPEHNE | COOTBETCTBOBATL opurnHan npenocraBnseT | opurMHan npegocraBnsaeTc
NINYHOCTU dopwme, AOKyMeHTa ons CSl ANIEKTPOHHbIN | AOKYMEHTa AJ1s S1 HOTapuanbHO
rpaxgaHvHa yTBEpxaeHHon PMC CHATUA KONUuU obpa3s Bcex CHATUA KOMUMW. 3aBepeHHas
Poccunckon Poccun, umetb AokyMmeHTa. Konus CTpaHul. Konusa 3aBepsietca | konus
depepauunm doTorpadguio 3aBepdeTcs NnoAnnChLLO
rpakgaHuHa u noanucbo cneumanucta MoL|
cofepxaTtb YNOSTHOMOYEHHOIo n neyatoto MPL.
crnepyoune cneuyuanucta MoL|
cBeaeHud: n neyatbto MPL.
- ®.1.0., paty n mecto
pPOXOEHNSA
rpakgaHuHa;

- agpec mecTta
Xutenbctea (MecTa
npebbiBaHNSA);

- MPUYUHY BblOauu;
- CPOK OencTBus;

- faTy Bblaaym u
HanMeHoBaHue




Knacc Buabl Ob6uiee onucanune Mpun nn4Hon nogade Mpun nogadve yepes PIIyY Mpwn nogaye
AOKyMeHTa AOKYMEHTOB OOKYMEHTOB Mpu nopaye Mpu nocpencTeomM
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
nogpasgeneHus,
noanucb
pykoBoguTens
nogpasgeneHus,
nevyaTtb.

BoeHHbIn buneTt | 3anonHsaeTcsa B | NpenoctaBnsietca Mpw nogaye MpencraesngaeTtcs Mpwn nopade
COOTBETCTBUM C | opurmHan npeaocTaBnsieT | opurMHarn npenocTaBnseTc
npukasom  MwuHUCTpa | AOKYMeHTa Angd CH 3NEKTPOHHbIN | LOKYMEHTa A4S s1 HOTapuanbHO
obopoHbl Poccunckom | CHATUS Konuu obpas Bcex CHATUS KOMUW. 3aBepeHHas
depepayunm OT | AokymeHTa. Konus CTpaHuL. Konus 3aBepsieTca Konus
18.07.2014 Ne 495. 3aBepsieTcA noannucbo

noanuchLIo cneumanucta MoL|
YNOSTHOMOYEHHOIo n nevatbto MOLI.
cneuyuanucta MoL|

n nevatbto MOLL.

BpemeHHoe 3anonHseTcs B | NpepoctaBnsetca Mpwn nogaye MpencraesngaeTtcs Mpun nogade

yOOCTOBEPEHMNE, | COOTBETCTBUMU C | opurmHan npegocTaBnsieT | opurMHarn npenocTaBnseTc

BblJaHHOE npukasom  MuHUCTpa | AOKYMEHTa ONS | CA 3NIEKTPOHHbIN | AOKYMEHTa Ans 1 HoOTapuanbHoO

B3aMeH obopoHbl Poccuinckon | cHaTms Konuu | obpas Bcex CHATUS KOMUW. 3aBepeHHas

BOEHHOro depepayunm OT | AokymeHTa. Konwna | ctpaHul. Konus 3aBepsieTca Konus

ObuneTa 18.07.2014 Ne 495. 3aBepsieTcs nognuceo

noanucbLIo cneunanucta MoL|
YNONMHOMOY€EHHOro n nevatbto MOLI.
crneunanucta Mol

n nevatbto MOLL.

MacnopTt Heobxoanmo MpenocraesngaeTcs Mpwn nogaye MpencraesngaeTtcs Mpun nogaye

WHOCTPaHHOro npeacrasneHve opuruHan npegoctaBnseT | opurMHar npenocraBnsaeTc

rpaxkgaHuHa ocmuymanbHo AOKyMeHTa ans CSl ANIEKTPOHHbIN | AOKYMEHTa Ass s1 HoOTapuanbHo
3aBEepEeHHOro CHATMSA Konun obpas Bcex CHATMA KOMun. 3aBepeHHas
nepesoja nacnopTta AokyMeHTa. Konus CTpaHuL. Konus 3aBepseTcs Konus
WHOCTPaHHOIo 3aBepdeTcs NoANUCLIO
rpaxgaHvHa Ha noanucbLI0 cneunanucta MoL|




Knacc Buabl O6buwee onucaHue Mpn nuyHOM Nnogave Mpn nogade 4epes Py Mpn nogade
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopaye Mpu nocpeacTsomM
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
PYCCKUN A3bIK. YNOSTHOMOYEHHOro n nevatbto MOLI.
cneuynanucta MoL|
n nevatbto MOLL.
CeupgetenbctBo | dopma cBuaetenbcTBa | lNpenocraBnsaeTtca [Mpn nogade MpencraesngaeTtcs Mpwn nogaye
o} yCTaHOBreHa opurnHan npegocraBnsieT | opurMHan npegocraBnsaeTc
pPacCMOTPEHUN | MPUKA3OM MB[ | nokymeHTa ans CH 3NEKTPOHHbIN | JOKYMEHTa ana |9  HoTapuarnbHO
xopatanctBa o | Poccumn ot 21.09.2017 | cHATMS KONuK obpas Bcex CHATUSA Konuu. | 3aBepeHHas
NPU3HaHUK Ne 732. AokymeHTa. Konmsa CTpaHuL. Konua 3aBepsieTcs | konus
nnua 6exeHuem 3aBepsieTcs noanuceto
Ha TeppuTopumn noanUCLIO cneumanucta MoL|
Poccunckon YNOSTHOMOYEHHOIo n nevatbto MOLI.
depepauyunm no cneuyuanucta MoL|
CyLLecTBY n neyatbto MOLL.
Bua Ha BbligaeTcs ®MC | lNpepocTaensaeTcsa Mpwn nogave MpencraesngaeTtcs Mpwn nogade
XUTENbCTBO B Poccum. opurnHan npegocraBnseT | opurMHan npegocraBnsaeTc
Poccunckon AOKyMmeHTa ans CSl AJIEKTPOHHbIW | JOKYMEHTa Onda | 9 HoTapuarbHO
depepauymm CHSITUSI KONUK obpas Bcex CHATUSA Konuwu. | 3aBepeHHas
AokymeHTa. Konus CTpaHuL. Konua 3aBepsieTcs | konus
3aBepsieTcs noanuceo
noanucbLIo cneunanucta Mol
YNOJTHOMOY€EHHOro n neyatbo MOLL.
crneunanucta ML
n nevatbto MOLL.
YpoctosepeHue | dopma [MpepocTtaenseTcsa [Mpn nogade MpenctaBngaetcs Mpn nogadye
bexeHua yOOCTOBEPEHMS opuruHan npegocraBnsaeT | opurMHan npegocraBnsaeTc
yTBEPKAEHA AOKyMeHTa ans CSl ANIEKTPOHHbIN | AOKYMEHTa ans | 9 HoTapuarbHO
HOCTAHOBMEHNEM CHATUS KONUK obpa3s Bcex CHATUSA Konuwu. | 3aBepeHHas
AokyMeHTa. Konus CTpaHuL. Konua 3aBepsieTcs | konus
npaB”vTe”vaTBa 3aBepsieTcs nognucbto
Poccuiickoit NOAMNUCHIO cneunanucta Mol
®epnepauuu OT | yNonMHOMOY€EHHOro n nevatbto MOLI.

10.05.2011 Ne 356.

cneunanucrta ML




Knacc Buabl O6buwee onucaHue Mpn nuyHOM Nnogave Mpn nogade 4epes Py Mpn nogade
AOKYMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTBoMm
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
n nevatbto MOLL.
PaspeweHue Ha | OcdopmnseTtca B Buae | Npepoctaesnserca Mpw nogaye MpencraesngaeTtcs Mpwn nopade
BpeMeHHoe OTMETKN B AOKYMEHTE, | OpUrnHarsn npegocraBnsieT | opurMHan npegocraBnsaeTc
npoXunBaHue B | yOOCTOBEPSIOLLEM AOKYMeHTa ans CS1 9NIEKTPOHHbIN | AOKYMEHTa Ans S HoTapuanbHO
Poccunckon NNYHOCTb CHSITUSI KONUK obpas CHSITUSI KOMUMN. 3aBepeHHas
depepauyunm WHOCTPaHHOIo AokymeHTa. Konmsa CTpaHuLbl C Konus 3aBepsieTca Konusi
rpakgaHnHa wnu nuua | 3aBepsieTcs OTMETKOW Nnu noanuceto
oes rpaxgaHcTsa, | NoAnNuUChIo BCex CTpaHuy B | cneunanucta MoL|
nnbo B BMae | ynonHOMOYEHHOro cnyyae Bblgadn | U neyatbio ML,
OOKYMeHTa cneuynanucta MOL | otgenbHoro
yCTaHOBJIEHHON n nevatbto MOLL. AOKyMeHTa.
dopmMbl, BblgaBaemMoro
B Poccunckon
degepaumm nuuy 6e3
rpaXkgaHcTBa, He
nmeroLemy
OOKYMEHTa,
yOOCTOBEPSAIOLLEr0 ero
NINYHOCTb.
PaspelueHune Ha
BpeMeHHoe
NpOXMBaHME He MOXeT
ObITb BblgaHo B doopme
9NEKTPOHHOrO
OOKYMEHTA.
CeupgetenbctBo | dopma cemageTtenscTBa | [pegoctaesnserca Mpwn nogaye MpencraesngaeTtcs Mpun nogade
o} ycTaHoBIeHa opurnHan npegocraBnseT | opurMHan npegocraBnsaeTc
NpeaocTaBneHn | nnkasom GMC AOKyMeHTa ons CSl AIEKTPOHHbIW | AOKYMEHTa AJis s1 HOTapuanbHO
N BPEMEHHOIO Pocoun ot 25.03.2011 | CHATMSA konuu obpas Bcex CHSITUSI KOMUMN. 3aBepeHHas
ybexuwa Ha No 81 AokymeHTa. Konus CcTpaHuy Konus 3aBepseTcs Konus
TepputTopumn R 3aBepsieTcs AOKyMEHTA. noanuceo
Poccunckon nognucbto cneunanucta MoL|




Knacc Buabl Ob6uiee onucanune Mpun nn4Hon nogade Mpun nogadve yepes PIIyY Mpwn nogaye
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTsomM
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
depepauyum YNOSTHOMOYEHHOro n neyatbto MOL.
cneuynanucta MoL|
n nevatbto MOLL.
Konusa pewenust | dopma onpeneneHa MpenocraesngaeTcs Mpw nogaye MpencraesngaeTtcs Mpwn nopade
apOUTPaXHOTO | ApBUTPaKHBIM opuruHan npeaocTaBnsieT | opurMHarn npenocTaBnseTc
cyga o NpOLeCcCyanbHbIM AOKyMeHTa ans CS1 ANIEKTPOHHbLIN | AOKYMEHTa ANs s1 HOTapuanbHO
Ha3Ha4YeHnn KOLEKCOM POCCHIICKON CHATUS KOMUun obpas Bcex CHATUS KOMUW. 3aBepeHHas
apOuTpaXKHbIM AokymeHTa. Konus cTpaHuy, Konus 3aBepsieTcs Konusi
nnm Penepauun. 3aBepsdeTcs AOKyMeEHTA. noanncbLo
KOHKYPCHbIM noanUCLIO cneumanucta MoL|
ynpasnsaoLwmumMm. YNOSTHOMOYEHHOIo n neyatbto MOLY.
cneuyuanucta MoL|
n nevatbto MOLL.
[okymeHT, | [loBepeHHOCTb | [loBEPEHHOCTb MpenocrtaesngaeTcs MNpun nogaye - | MNpeacrtaBnsetca - | [MNpu nogave
yaooctoBepsi OOMKHa coaepXxaTtb opuruHan npefocTasnsaeT | opurMHan npenocTaBnsaeTc
HoLLMIA cneayowmne AOKyMeHTa ons CSl ANEKTPOHHbLIN | nOKyMeHTa Ans 1 HOTapuanbHO
NOSTHOMOYMS cBegeHust: CHATUSA KOMuUun obpas CHATUS KOMUW. 3aBepeHHas
npeacrasute - | - ®.1.0. nnua, AokymeHTa. Konus AOKyMeHTa. Konus 3aBepsieTca Konus
nsa BblJaBLUEro 3aBepsdeTcs NoANUCLIO
3asButens [I0BEPEHHOCTb; nognucbo cneunanucta MoL|
— | - ®.1.0. nuua, YNOSTHOMOYEHHOIO n neyatbto MOPLY.
yMosIHOMOYeHHoro no | cneunanucra MoL|
[IOBEPEHHOCTY; u neyatbto MOLL.
— | - AAHHblE OOKYMEHTOB,
yOOCTOBEPSIOLLMX

NUYHOCTb 3TUX NULL;
- 06bEM norTHoMo4YnM
npeAacTaBuUTENS,
BKMOYaOLLNA NpaBo
Ha nogavy 3asiBNeHus
B MyHMLMNANbHbIV




Knacc Buabl Ob6uiee onucanune Mpun nn4Hon nogade Mpun nogadve yepes PIIyY Mpwn nogaye
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTsomM
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
apxuB;
— | - AaTa Bblaa4vn
[OBEPEHHOCTY;
— | - mognuch nNuua,
BblJaBLUEro
OOBEPEHHOCTb.
OnekyHckoe BbigaeTtcsa opraHom | lNpepocTtaBnsieTca Mpwn nogaye MpeacraesngaeTtcs Mpun nogaye
yOOCTOBEPEHNE | OMNEKM n | opurmHan npenocraBnseT | opurMHan npegocraBnsaeTc
none4ynTenbCcTBa, AOKyMeHTa ons CS1 ANIEKTPOHHbIN | AOKYMEHTa AJ1s s1 HOTapuarnbHO
NMEET CEepUIo, HOMEP U | CHATUA KOMUK obpas CHATUSA KOMUn. 3aBepeHHas
naty BblOauun. B | ookymeHTa. Konus AOKyMeHTa. Konusa 3aBepsietcs Konusa
Kaxkgom cybbekTe | 3aBepseTcs NoAMNuUCHLIO
Poccurckon noanucbo cneumanucta MoL|
depepayunm YNOSTHOMOYEHHOIo n neyatoto MPL.
ycTaHaBnMBaeTcs cneunanucta MoL]
cBOS hopma. n neyatbto MPL.
Moneuntenbckoe | BbioaeTcs opraHom | lNpepoctaBnsieTca MNpun nogaye - | MNpenctaensetca - | MNpu nogave
YOOCTOBEPEHUE | OMEKN n | opurnHan npegocTaBnsAeT | opurMHan npenocTaBnsaeTc
none4ynTenbCcTBa, AOKyMeHTa ons CA 3NEKTPOHHbIN | OKyMeHTa Ans S HOTapuanbHO
NMeEET CepULo, HOMEpP U | CHATUS KoMK obpas CHATMSA KOMun. 3aBepeHHas
naty Bblaauun. B | pokymeHTa. Konus AOKyMEHTA. Konus 3aBepsieTcs Konus
Kaxkaom cybbekTe | 3aBepseTcs NoANuUCLIO
Poccunckon noanucbto cneunanucta MoL|
depepayunm YNOSTHOMOYEHHOIo n nevatbto MOLI.
ycTaHaBnMBaeTcs cneunanucta ML
cBOS hopma. n neyatbto MOPL.
HokymeHT, | CBugetenscteo | dopma cemaetennctBa | lNpegocrtaBnsaercs MNpun nogaye - | MNpenctaBnsetca - | [Npu nogave
noaTBepXaa | O poXaeHuu yCTaHOBMeHa opuruHan npefocTaBnsAeT | opurmMHan npenocTaBnsaeTc
FOLLINIA npukazom MuHiocTa AOKyMeHTa ons CA NEKTPOHHbIN | AOKyMeHTa ans s1 HOTapuanbHO
pOACTBO C Poccum ot 25.06.2014 | cHATNA KOnuun obpas CHATUSA KOMUW. 3aBepeHHas
3adaBuUTENem Ne 142, pokymeHTa. Konus OOKYMEHTA.




Knacc Buabl O6buwee onucaHue Mpn nuyHOM Nnogave Mpn nogade 4epes Py Mpn nogade
AOKYMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopave Mpw nocpeacTBoMm
noaTeepXgeHum MoYThbl
AokymeHToB B MOLI
3aBepsieTcs Konus 3aBepsieTcsa | konus
noAanncero noanunchbIo
YNOSTHOMOYEHHOro cneunanucta MoL|
cneuynanucta MoL| n neyatoto MPL.
n nevatbto MOLL.
HokymeHT, | CBugetenocteo | Popma cemgetenscrBa | lNpegocraBnsaeTcs MNpun nogaye - | MNpeacrtaBnsetca - | [MNpu nogave
noaTBepXaa | O 3aKroyeHumn yCTaHOBMeHa opurnHan npefocTaBnsAeT | opuruHan npegocraBnsaeTc
HOLLINIA Opaka npukaszom MuHtocTa AOKyMeHTa on4 CA NEKTPOHHbIN | nOKyMeHTa Ans s1 HoTapuanbHO
pPOACTBO C Poccum ot 25.06.2014 | cHATUA KOnumn obpas CHATUS KOMUW. 3aBepeHHas
3aaBuUTENEM Ne 142. AokymeHTa. Konusa OOKYMeHTa. Konus 3aBepsieTcs Konus
3aBepsieTcs noanucbo
noAanncbo cneumanucta MoL|
YNOSTHOMOYEHHOIO n nevatbto MOLI.
cneuyuanucta MoL|
n nevatbto MOLL.
[JoKyMeHTbI, 3anpaluvBaemMbie B Nopsigke MeXBeJoOMCTBEHHOIo
B3anMoaencTBus
MpaBoycTtaHa | Beinucka un3 YTBEpxaeHa X X X X
BNuBawowme | ErPH npykasamu
n (Mnn) MWH3KOHOMpPa3BUTUSA
npaBoygoCTo Poccum ot 25.12.2015
BepsoLme Ne 975 n ot
AOKYMEHTbI 20.06.2016 Ne 378
Ha 06BbeKT
(o6bekTbI)
HeLBMXMMOC
™
[lokyMeHTbI O | Bbinucka us Bbinucku X X X X
npuHagnexH | ErPKON u 0dopMIATCA MO
ocTHn ErPUM dopme,
3asButens K yCTaHOBIEHHOM
KaTeropuu NpUKasom




Knacc Buabl O6buwee onucaHue Mpn nuyHOM Nnogave Mpn nogade 4epes Py Mpn nogade
AOKyMeHTa AOKYMEHTOB AOKYMEHTOB Mpu nopaye Mpu nocpeacTsomM
noaTeepXxaeHun Mo4Thbl
AokymeHToB B MOLI
topUaNYECKU MuHucTepcTBa
X NnL, unm domHaHcoB Poccuinckon
nHamsuayan depnepaumm ot
bHbIX 15.01.2015
npeanpuHuUM Ne 5H.

atenen




Mpunoxexne 11

K Tunosoun hopme AAMUHUCTPATUBHOIO
perrnameHTa no npegocTaBneHunto
MyHUUMNanbHoW ycnyrn «Belgaya
apPXMBHbIX CMPaBOK, apXUBHbIX BbIMUCOK,
APXUBHbIX KON U MHAPOPMALIMOHHbIX
nucem no Bonpocam, 3aTparnsaroLum
npasa 1 3aKOHHbIE UHTEPECHI
3asBuUTens»

®dopma pelwieHus o6 oTkase B npueme AOKYMEHTOB, HEOOXO0AUMbIX Ans
npepocTaBneHna MyHMumnanbHoOM ycnyrum

odhopmnisieTcsa Ha opuymnaneHom 6naHke MyHuumnaneHoro apxusea unm MoL|

Komy:

(dbamunus, uMsi,  oTyectso  (Mpwm
HanuuunM)  du3snyeckoro nuua wnm
HaMMeHOBaHWe PUANYECKOrOo  nuua,
3anpalmBarLmx MHpopmaumio)

PeweHwne
00 oTkase B NpMeme n permcTpaunm 4OKyMEHTOB, HEOOX0ANMbIX ANsi NPeAOoCTaBNEHNS
MyHuumnansHon ycnyrn «Bblgaya apxmBHbIX CPaBoOK, apXMBHbIX
BbIMMCOK, apXMBHbIX KOMUIA 1 MHPOPMALIMOHHBIX
nnucem no Bonpocam, 3aTparMBaoLmm npasa u
3aKOHHbIE MHTEPECHI 3adBUTENAY

YBaxaemblin !

B npveme u perucrtpaumm [OKYMEHTOB, HeOOXOAMMbIX AN npefocTaBneHus
MyHuumnaneHon ycnyrm «Bbligada apxmBHbIX CMPaBOK, apXMBHbLIX BbIMNCOK, apXWMBHbIX
KON M MHEPOPMALMOHHBLIX MMCEM MO BOMpPOCaM, 3aTparMBaloluM fnpaBa M 3aKOHHble
MHTEepecbl 3aaBuTens» Bam oTka3zaHO no cnegywWMM OCHOBaHuAM  (8bi6pamb
Heobxodumoe):

O O6palleHune 3a npegoctaBneHneM MyHuumnansHow ycnyrn 6e3 npeabsiBreHus
AOKYMEHTa, MNO3BOMSILIEro YCTaHOBUTb NUYHOCTL  3asButens  (npeacrtaBuTens

3aasutens).
O [OKyMeHTbl cogepaT NogYUCTKN U NCMPaBIEHNS TEKCTA.

U lEI,OKyMeHTbI MMEKT UcnpaelieHnd, He 3aBepeHHble B YCTaHOBJIEHHOM

3aKoHOOaTeJIbCTBOM Mop4dakKe.
O lE',OKyMeHTbI cogepxXxat nospexgeHund, Harnmyme KOTOopbiX He MOo3BOJAeT

0JHO3HAYHO MCTOJNKOBATb MX COAepKaHue.
O [JOKyMeHTbl yTpaTuiM CuIly Ha MOMEHT obpalleHusi 3a npefocTaBlieHMEM

MyHuUMnansHOM ycnyru.



0O HekoppekTHoe 3anofnHeHne obsA3aTenbHbiX nonen B 3asiBNeHMM B Cchny4vae
obpaweHua npeactasutena 3asBuTeEnNs, He YMNOMHOMOYEHHOro Ha nognucaHuve
3asaBnenHus.

0 KayecTBO npeAcTaBneHHbIX [AOKYMEHTOB He MO3BOMseT B MNOSIHOM oObObeme
npoYnTaTb CBEAEHUS, coaepXallumecs B JOKYMEHTaX.

00 ®opma nogaHHoro 3asiButenem (npeacrtasutenem 3assutensi) 3asBnNeHUs He
cooTBeTCTBYeT hopme 3asaBneHuns, yctaHoBNeHHON AOMUHUCTPATMBHBIM PerfnamMmeHTOM.

O lMpencraBneH HEMOMHbLIN KOMMNIIEKT JOKYMEHTOB.

O O6paweHne NO 9MNeKTPOHHOM noyTe 3a MNOoNyyYeHus UuHdopmauuun, He
aBnsowenca obweaoCcTynHON.

0O HekoppekTHoe 3anosiHeHne obsi3aTenbHbIX noner B OpMe WHTEPAKTUBHOMO
3anpoca PIMY (oTcyTcTBME  3anofiHEHWsl, HEOOCTOBEpHoe, HenonHoe  nmbo
HenpaBuIibHOE, He COoOoTBeTCTByKLWee TpeboBaHMAM, YCTAHOBIIEHHbIM HACTOALLMM
AOMUHUCTPATMBHBIM perfiameHTom).

O lNpeacTaBneHne HeKaYeCTBEHHbIX SNEKTPOHHbIX KOMWUn (SNEKTPOHHbIX 06pa3oB)
AOKYMEHTOB, He MO3BOMSALWNX B MNOMHOM OBbeme npovntaTtb TEKCT AOKYyMeHTa u/mnu
pacrnosHaTb PEKBU3UTLI JOKYMEHTa.

PasbscHeHMs1 0 nopsiake OEWCTBUIA ONS MOMyYEeHUs! NONOXUTENbHOrO pesyrbTaTta
no npepocTaBneHnto MyHMLmMnanbHON ycryrn (ykasblBaroTCs KOHKPETHbIE pekoMeHaaLUmm):

(BOMKHOCTL NUua, NnognucaBLlero (noanuce) (pacwmndposka nognucm)
peLueHue)

Mpunoxexne 11a

K Tunosoun hopme AAMUHUCTPATUBHOIO
pernameHTa no npegocTaBneHunto
MyHuUMNanbHon ycnyrn «Belgada
apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK,
APXUBHbIX KON U1 MHAPOPMALIMOHHbIX
nmcem no Bonpocam, 3aTparnsaroLm
npaBa 1 3aKOHHbIE UHTEPECHI
3asaBuUTensa»

dopma yBegomIeHUA o cnocobax nogayum 3asaBrneHUst Nnpu 3anpoce no
3NEKTPOHHOM NOYTE apXUBHbIX AAHHbIX, HE OTHOCALLMXCSH K 06LWen0CTYyNHOMN
uHcpopmauuu
ogopmnsieTcs Ha omumnansHom 6rnaHke MyHUUMNanbHOro apxmea



Komy:

(dbamunus, nms, ot4ecTso (Npu
Hanu4um) PU3NYeckoro nuua unm
HanMeHOBaHWe puanyYeckoro nuua,
3anpalumBaroLmx MHpopmaumio)

YBegomneHuve

YBaxaemblin !

MyHUUMNanbHbIN  apxuB (yKkazamb Hal3gaHue
MyHUyunanbHo20 apxuea) paccmoTpen Bawe of6paweHne o0 npegocTaBrieHum
MyHuumnansHon ycnyrn «Bblgada apXuBHbBIX CMpPaBOK, apXMBHbLIX BbIMUCOK, apXWMBHbIX
KONUA U MHAOPMALIMOHHBLIX NMUCEM NO BOMpPOCaM, 3aTparvBaloLMM MnpaBa U 3aKOHHblE
NHTEpEeCHI 3asBUTENS» B yacTu BblAauu

(ykasaTb TeMy KOHKpeTHoro obpatleHus 3asButens)

n coobLuaeT crneaytoLlee.

B cootBeTtcTBMM C 4acTbio 3 ctatbum 25 dPepepanbHoro 3akoHa ot 22.10.2004
Ne 125-®3 «O6 apxuBHoM pene B Poccunckon depepaumm» Ha AOCTYN K apXMBHbLIM
AOKYMEHTaM, coepXallnum CBeAeHUs O JIMYHOM M CEMEVHOWN TaWHe rpakaaHwHa, ero
YaCTHOM W3HW, a TakkKe CBeAeHus, co3garolme yrpo3dy Anst ero ©6esonacHocTtw,
yCTaHaBMMBaETCH OrpaHNUYeHne Ha CPoK 75 neT co AHA CO34aHNA yKa3aHHbIX JOKYMEHTOB.

B cBasm c atum Bam Heobxogumo noaTBepAuTb NpaBO Ha MonydeHue
3anpawvBaeMon UHOPMaUUM B OTHOLLUEHMM

(yKa3aTb damMunumio, UMs, 0T4eCTBO (nocne/que —npu HaJ'IM‘-IVIM) nvua, 0 KOTOpOM 3anpalumsaeTca VIHd)OpMaLlMFI)

[Ons atoro Bam Heobxoammo nogaTtb 3asiBiEHWE B MYyHUUMNANbHbLIA apXuMB 4Yepes
rocyAapCTBEHHYIO  MHOPMALMOHHYO  cuctemy  MockoBckon obnactm  «[lloptan
rocygapCTBEHHbIX M MyHUuunanbHbiX ycnyr MockoBckon obnactm» (manee — PIITY),
PacnosioXXeHHyo B ceTu MHTepHeT no agpecy http://uslugi.mosreg.ru nn6o obpatntbcs B
M®L|. Peructpaunma B «EgmHom cucteme wgeHTUukaummm wn  ayTeHTUUKaUMM B
NHPaCTPyKType, obecneunBatoLLemn MHPOPMaLIMOHHO-TEXHONOINMYeCcKoe
B3auMOAeNCTBME MWHMOPMALMOHHBIX CUCTEM, WCNOMb3yeMblX AN NpeaocTaBlieHns
rocygapCTBEHHbIX M MYHUUMMAnbHbIX YCAYr B 3MEKTPOHHOW diopMe» SBMSeTCA He
obs3aTenbHON.

(BOMKHOCTL NUua, NnognucasLero (noanuce) (pacwmndposka nognucum)
peLueHune)


http://uslugi.mosreg.ru/

NcnonHutenb

TenedoH

MpunoxeHue 12
K Tunosoun popme AAMUHUCTPATUBHOIO
pernameHTa no npeaocTaBneHuto
MyHUUMNaneHoM ycnyrn «Belgavya apxmBHbIX
CrpaBOK, apXMBHbIX BbIMUCOK, apXMBHbIX KOMWI
N MHOPMALMOHHBIX MMCEM NO BOMpocam,
3aTparvealoLLMm npasa u 3aKOHHbIE UHTepeCh!
3aaBuUTeENna»

TpeboBaHUA K NOMeLLeHUAM, B KOTOpbIX NpefocTaBnsetTcsa MyHuuunanbHasa ycnyra

1.MomeweHnss, B  KOTOpbIX npedocTaBnsetcs  MyHuuunanbHas — ycnyra,
NPeAnoYTUTENBHO PasMeLLIaloTCs Ha HKHUX STa)Kax 34aHUi U OOMKHbI COOTBETCTBOBATb
CaHUTapHO-3NMAEMMNONOrMYECKMM NpaBunamM 1 HopmaTBam.

2.Bxoabl B noMelleHns oBGopyayloTcs naHaycamu, pacluvpeHHbIMU NPoXoaamu,
nossonswwmnmMmM obecneunte BGecnpensATCTBEHHbIN  OOCTyn MHBANWAOB, BKIOYas
WHBarNuAoB, MCNOSb3YHOLWLMX KPEeCna-KoNsCKU.

3.Mpy MHOM pasmelLeHMn MOMELLEHUIA MO BbICOTe, AoSMkHa ObiTb obecneyeHa
BO3MOXHOCTb  NonydeHusi MyHuuMnanbHOM  ycnyrM  ManoMoOuIbHbIMK  FpynnamMm
HaceneHus.

4. Bxop 1 BbIXO[, U3 NOMELLLEHWIn 0B6opyayoTCs yKa3aTensmMm.

5.Mecta Aana  VMHMOPMMPOBAHUA, MpedHas3Ha4YeHHble AN O3HAKOMIMEeHUs
3agsutenen ¢ MHGOPMaUMOHHLIMW MaTepuanamun, obopyayrTca WHPOPMALNOHHBIMMU
cTeHaamu.

6. MecTta Ans oXuaaHus Ha noJdadvy Unu nonyyYeHue OOKYMEHTOB 0BOpyayHoTCs
CTYNbSIMW, CKaMbSIMW.

7.Mecta pana 3anonHeHus 3aaBneHuss obopyayloTca  CTYMbAMMW, CTOMamu
(ctomkamn) un obecneumBatoTca obpasuammn  3asiBNeHun, nucden Gymarom u
KaHLUENspCKUMU NPUHAANEXHOCTAMM (LUapPUKOBBLIMU pyyYKamu).

8. KabuHetbl ana npuema 3asiBuTenen (npeacrasuTenen 3asButeneit) OOMKHbI
ObITb 060pYyaOBaHbI MHPOPMALMOHHBIMU Tabnnykamm (BbiIBECKaMK) C yKkasaHUeM:

1) Homepa kabuHeTa;

2) hhammnuun, UMeHn, oT4eCTBa M AOSMKHOCTU creumanucTa, OCyLLECTBISOLEro
npegocrasneHne MyHuyunanbHOW ycryru.

9. Paboune mecta  paboTHMkoB  MyHuumnanbHoro apxuBa u  MOL,
npegoctansawmMx  MyHuumMnanbHyo  ycnyry, obopyaylTca  KoMnbloTepamu  un
OPrTEXHMKOWN, NO3BOMSOLWMMM CBOEBPEMEHHO U B NOIHOM O0ObemMe Nosny4aTb CpPaBoOYHYHO
NMHpopmaunio No BonNpocaMm NpeaocTaBneHns yCcrnyrm n opraHM3oBaTb NpegocTaBneHne
MyH1UMNanbHOM yCnyrn B NosIHOM obbeme.



MpunoxeHue 13

K Tunoson popme AAMUHUCTPATUBHOIO
perrnameHTa no npegocTaBieHunto
MYyHUUMNaneHoOM ycnyrn «Bblgava apxmBHbIX
CMpaBOK, apXMBHbIX BbIMUCOK, apXMUBHbIX KOMUI
N MH(OPMALMOHHBIX MMCEM NO BOMpocam,
3aTparvBaloLLMM npaBa U 3aKOHHbIE UHTepeCh!
3aaBuTensa»

MokasaTenu AOCTyNHOCTU U KayecTBa MyHMUMnansHon ycnyru

[MokasaTenamu 4OCTYNHOCTU npegocTasneHmss MyHUumMnaneHOM ycnyru SBnsitoTCA:

BO3MOXHOCTb B3aMMOOeNcTBusa 3aaBuTens C paboTHukamu MyHMUMNaneHOro
apxmBa B Crny4ae nony4YyeHus 3asBuUTENeM KOHCynbTauuu Ha npuveme B MyHuumnansHOM
apxvBe;

BO3MOXHOCTb MOJSIydeHUs1 3asiBUTENEM MOSIHOW, akTyanbHOM W [O0CTOBEPHOM
WHopMauum o xode npepoctasneHns MyHuumnanobHon ycnyrn depe3 PIITY u
othmnumanbHbin cant MyHMuMnanbHOro apxmea unu ctpaHuyy MyHuumMnaneHOro apxuea Ha
odomumnansLHOM canTte afMUHUCTpaUuUm MYyHULUUNANbHOro obpasoBaHus B
NHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn IHTEpHET;

BO3MOXHOCTb HanpasfeHus 3asaBuTenemM NMMCbMEHHOro 3asiBfieHUs UNn 3asBrneHns
B 9NeKTPOHHOW dhopme o0 npegoctasneHn MyHuumnanesHom ycnyru yepes PITY;

BO3MOXHOCTb NoJayu 3adBfEeHUA U MOfyyYeHus pesynbTata MofnyyYeHus
MyHuumnansHon ycnyrn nocpeactsam PIITY B MOLL;

nonyyeHve 3assutenem MyHuUMNANbLHONW YCNYrM CBOEBPEMEHHO, B MOSIHOM
obbeme un B nwbon dopme, NPeayCMOTPEHHOW HaCTOAWMM  ALMUHUCTPATUBHBLIM
pernamMeHToM, MHbIMW HOpPMaTMBHLIMW MpaBoBbIMKM akTamun Poccuinckon dPepepauuu,
MockoBckon obnacTu;

HanuMyne nMofHOM W MNOHATHOWM uWHGOPMauMM O MecTax, MOopsiAKe W  CpoKax
npegocTaBneHus MyHuuMnansHOM  ycnyru Ha MHPOPMALIMOHHBIX  CTeHaax
MyHunuyunansHoro apxwmea, PITY, odwuymansHoMm cante MyHuuunanbHOro apxmea unu
cTpaHuuye MyHuuunaneHOro apxuea Ha oduumanbHOM canTe  agMUHUCTpauuu
MyHMUMNaneHoro obpasoBaHud B MHJOPMALMOHHO-TENTEKOMMYHUKALNOHHON CeTuU
WHTepHeT, npepocTaBneHne YyKasaHHOWM WHgopMaumm no TenegoHy paboTHUKaMu
MyHuUMNansLHOro apxmea;

HanuMyne HeobxoAMMOro M [OCTATOYHOrO KONMYecTBa CneuuanuctoB, a Takke
NnoMeLLeHnn, B OTCYTCTBMM oudepenen npu npueme AOOKYMEHTOB OT 3asButenen (ux
YNONTHOMOYEHHbIX NpeacTaBuTenen), OTcyTcTBMe Xanobd Ha aencteus (besgencreue)
crneumannmcToB, WX HEKOPPEKTHOE, HEBHUMAaTESNIbHOE OTHOLWEeHME K 3asBuTtensam (Mx
YNONMHOMOYEHHbIM NpeacTaBUTeNaM);

obecneyeHne  BO3MOXHOCTM  MOMyYeHUs  3asBUTENaAMU  MHopmMauuMM O
npepoctasnsemon MyHuuunansHon ycnyre Ha PIITY;

obecneyeHne BO3MOXHOCTM Nogadn 3asiBreHnss 1 JOKYMEHTOB, HEODXO0aUMbIX OIS
npegoctaBneHms MyHuumnaneHom ycnyru, ee pesynbtatoB Yepes PIIY B ML, npuema
Xanob n Bblgayn 3asBUTENAM pe3ynbTaTOB PacCMOTPEHUs Xanob OCyLlecTBNATCA B
COOTBETCTBUM C COrnaweHusamMu, 3aknyeHHoiMm mexagy MOL n  agmumHucTpauumen



MyHMUMNanbHoro obpasoBaHus unu mexagy MoL n MyHuyunanbHelM apxuBom (ganee -
cornaweHne o B3auMOOEeWCTBMM), C MOMEHTa BCTYMNSIEHUS B CUITy COOTBETCTBYHOLLEIO
cornaweHns o B3anMoaenCcTBUM.

ANS HanpaBneHus 3asiBfieHNsd B 3AnekTpoHHOM Buae Ha PIIIY obecneunBaetcs
AOCTYMNHOCTb AJS11 KOMMPOBAHUSA U 3anoSIHEHUSI B 3SIEKTPOHOM BUAE 3asiBMEHUS, B TOM
yucre ¢ NCNoNb3oBaHNEM ANEKTPOHHOM NOAMNUCHK.

npu nogade 3asiBNEeHUs1 B 9fIEKTPOHHOM BUAE AOKYMEHTbI, yKa3aHHble B NyHKTe 10
HacToswero AOMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb npeactasrneHbl B opme
9NEKTPOHHbIX AOKYMEHTOB, NOANUCAHHbIX 3fIEKTPOHHOW NOAMNUCHIO.

Ha PIIY obecneunBaeTcss BO3MOXHOCTb MOMyYEHUS WHGOPMaUUM O Xoae
npegoctasneHms MyHuyunansHoW ycnyru;

KOHCcynbTupoBaHne 3assutenen B MOL| npu nogaye 3asBneHuMn nocpencream
PITY;

TpaHCNopTHaA OOCTYNHOCTb K MecTaM npegoctaBneHna MyHuuunansHon ycnyru;

obecneyeHne OecnpenaTCTBEHHOrO0  JOCTyna fiMuaM € OrpaHUYEHHbIMU
BO3MOXHOCTAMU  NepeaBMkKeHUs K MNoMeLLeHUsM, B KOTOpbIX npefocTaBriseTcs
MyHuuunaneHas ycnyra (B TOM 4ucne Hanuume 6ecnnaTHbIX MapKOBOYHbLIX MECT s
crneunarnbHbIX aBTOTPAHCMOPTHLIX CPeACTB NUL C OrpaHUYeHHbIMWU  BO3MOXHOCTAMM
300pOBbA).

[MokasaTenamu kadecTBa npegocTtasneHns MyHuumnanbHoOM ycnyru SBnstoTCA:

cobniogeHne  TpeboBaHMi  AOMWHUCTPATMBHOIO  peErnaMeHta o  nopsigke
NHpopmmnpoBaHusa 06 okazaHum MyHULMNANbHOW YCIyru.

cobntogeHne cpokoB npefocTaBneHms MyHuumMnanbHON ycnyru;

COOTHOLLEHME KONMMYECTBa PaCCMOTPEHHbIX B CPOK 3asBNeHUn Ha npegoctaBneHne
MyHuuunaneHon ycnyrm K obwemy KonudectBy 3asBNeHWn, MNOCTYNUBLUMX Ha
npegocrasneHne MyHuuunanbHOW ycnyru;

CBOEBPEMEHHOE HanpasfneHve yBedoMneHun 3assutenam (nNpeacrtaBuTenam
3asButenen) o npefocTaBreHMn UNn npekpawieHun npegocrasneHns MyHUUMnansHOM
ycnyru;

COOTHOLLUEHME KonmyecTBa OBOCHOBaHHbIX >anob rpaxgaH W opraHusauum no
BOMpOCaM KayecTBa M JOCTYNHOCTU npefoctaBnenHns MyHuumnansHOW ycnyrm K obiemy
KonuyecTsy xarnoob;

NHble TpeboBaHMs, B TOM 4ucne yduTbiBaloLWmMe OCOBEHHOCTU npeaocTaBneHns
MyHuuunansHOW  ycrnyrm B MHOTFO(YHKUMOHAmNbHbIX — LEHTpax, W  ocobeHHOCTU
npegoctasneHms MyHuumnanbHOM yCnyrn B 3NeKTPOHHOW oopme.



MpunoxeHue 14

K Tunoson popme AAMUHUCTPATUBHOIO
perrnameHTa

no NpeaocTaBneHnss MyHUUUNanbHOM ycnyru

«Bblgaya apxuBHbIX CIpaBOK, apXMBHbIX

BbINUCOK, apPXMBHbIX KOMUI 1

MHPOPMALIMOHHBLIX MUCEM MO BOMpOcam,

3aTparnBaroLLMM rnpaBa U 3aKOHHblE UHTEPECHI

3asaBuUTENA»

Tpe6oBaHus kK o6ecneyeHuto goctynHoctu MyHuuunansHown ycnyru ans
WHBanNuAoB U NUL, C OrpaHU4eHHbIMU BO3MOXHOCTAMU 304,0POBbS

1. Jlvuam ¢ | un Il rpynnammn wHBanugHOCTM obecnevymBaeTcs BO3MOXHOCTb
nonyvyeHmss MyHuumnanbHOW ycnyru no Mecty ux npebbiBaHus C npegBapuTenbHOM
3anucbto no tenedgoHy B ML, a Takke nocpeacrtasom PIY.

2. MNpwv npegoctasneHnn MyHuumMnaneHOM YCNyrn nuuam ¢ HapyLeHUsaIMn yHKLUN
crnyxa v nvuam C HapyLeHUSMU (PyHKUUA OQHOBPEMEHHO Clyxa U 3peHUs OOIKeEH ObiTb
obecnevyeH cypgonepesog wnuM  TudnocypaonepeBos npouecca npeaocTaBreHus
MyHuumnansHon ycnyru, nmbo opraHu3oBaHa paboTa aBTOMATU3NPOBAHHOW CUCTEMBbI
cypgonepesoda wnu  TudriocypaonepeBoda, MNpPOv3BEeOEHO  KOHCYNbTUPOBaHWE MO
WMHTEepeCyoLWMM ero Bonpocam ykasaHHbIM Cnocobom.

3. B nomeLlleHusnx, npegHasHadYeHHbIX Ansa npuema 3aasutenen (npegcraButenen
3aaButens), AOMKHO ObiTb OpraHM3oBaHO OTAENbHOE OKHO (MecTto npuema),
npucnocobrneHHoe AN npyema nuL, Co CTOMKMMU PacCTpPOMCTBaMWU 3peHnsa M cnyxa, a
TakKKe OMNOPHO-ABUraTensHON PyHKUUN.

4. B nomelleHnsx, npegHasHa4vyeHHbIX ans npuema 3assutenen (npeacraBuTtenen
3assutens), obecnevnBaetcs oybnuposaHme HeobxoguMMon NS NUL C OrpaHUYEHHbIMN
BO3MOXXHOCTSIMW 3[0POBbSA 3BYKOBOM W 3pUTENbHOW MHOpMauuK, a Takke Hagnucew,
3HAaKOB W MHOW TEKCTOBOM W rpadunyeckon WMHOPMaUMM 3HaKamMu, BbINOSTHEHHBIMU
perbeHO-TO4EYHbIM WwpngTom Bpanns, aonyck cypaonepeBoa4nka,
TudpnocypaonepeBoaymka n cobakn-npoBoaHMKA.

5.Mo xenaHuto  3assutena  (npegcrasutena  3asBuTens)  3asBrieHue
nogrotaenmBaeTcs paboTHMkom MOL, TekcT 3aaBneHuMs 3adnTbiBaeTca 3asiBUTENHO
(npeactasutento 3asiBUTENS), €CNM OH 3aTPYAHSETCA 3TO caenaTtb CaMOCTOATESbHO.

6. Jluuam, vmewwmMM orpaHuyeHns aBuraTesibHOM akTUBHOCTWU, MPEnsTCTBYHOLME
CaMOCTOATENbHOMY MOAMUCAHMIO LOKYMEHTOB, mpeanaraetcsa obpaTuTbCa K HOTapuycy
ANs yoocToBepeHUst NOANUCK Apyroro nuua (pykonpuknagyvka), 3a gaHHoe nuuo.

7. 3paHve (nomeweHne) MOLL obopyayetcs MHMOPMaUMOHHOMW  TabNU4Kon
(BbIBECKOW), coaepxaLlen nonHoe HammeHoBaHne MOLL, a Takke nHpopmaumio o pexnve
ero paboTbl.

8. Bxog B 3gaHue (nomeweHne) MOLL un BbIxog U3 Hero obopyaykoTcs
COOTBETCTBYHOLMMIN yKazaTenssMm C aBTOHOMHbIMKM UCTOYHMKaMM BecnepebonHOro
NUTaHUS, a Takke NeCTHULAMM C NOPYYHAMN U NaHAycaMu ONs NepeaBMKeHns OeTCKUX U
WHBanNMOHbIX KOMACOK B COOTBETCTBUM C TpebosaHuamu PegepanbHOro 3akoHa oOT
30.12.2009 Ne 384-03 «TexHudeckun AOMUHUCTPATMBHLIN pernameHT o 6e30nacHoOCTM
3[aHUN N COOPYXXEHUNY.

9. NomeweHns MOL, npegHasHadyeHHble pans  pabotbl Cc  3asBuTENsaMU
(npeacraButensaMmn 3aaBuTens), pacnofnaraldoTCa Ha HWKHUX aTaxax 34aHua U UMeroT



OTAenNbHbIN BXoAd. B cnyyae pacnonoxeHuss MyHuumnansHoro apxmea u MOLl Ha BTopom
aTaxxe W Bble, 34aHWe OcHalwaeTcs nUAQPTOM, 3cCKanaTtopoM UM UHbIMU
aBTOMaTUYECKNMU NOOBbEMHBIMU YCTPONUCTBAMU, B TOM YUCHe ANS NUL, C OrpaHUYeHHbIMU
BO3MOXHOCTAMM 3[0POBbS.

10. B M®LU opraHusyetca GecnnaTHbIM TyaneT gnd nocetutenen, B TOM Yucne
Tyanert, npeAHasHadYeHHbIN ANS N C OrpaHNYEeHHbIMU BO3MOXHOCTSAMU 340POBbS.

11. PaboTtHukamm MOL| opraHudyetcsa paboTa MO COMPOBOXOEHUIO L,
UMEKLLMX CTONKME paccTponucTBa PYHKLUM 3PEHUS U CaAMOCTOSTENLHOIO nepenBukeHus,
N OKasaHMe UM nomowm npu obpaweHun 3a MyHUUMNanbHOMW YCNYrom u MNOoNyyYeHus
pesynbTata npegoctasneHns MyHUUMNAnNbHON YCIyru; OKa3aHWio MOMOLUWM YyKa3aHHbIM
nauam B npeojosieHun 6GapbepoB, MeLlarWwmnX MOMAyYEeHUI0 UMW YCRyr HapaBHe C
APYrUMMm.



MpunoxeHne 15
K TMnoBon popme AOMUHUCTPATUBHOIO pernamMeHTa rno
npegocTaBneHnio MyHuumnansHon ycnyrm «Belgaya apxmBHbIX
CMpaBOK, apXUBHbIX BbINMNCOK, apPXUBHbBIX KOMUA N1 HAPOPMALIMOHHbIX
nnucem no Bornpocam, 3aTparnearLlinM rnpasa U 3aKOHHbIE MHTEpPECHI
3adaBuTtend»

MepeyeHb U copgepxaHne agMUHUCTPATUBHbIX eACTBUIA, COCTaBNSAOWMX aAMUHUCTPATUBHbIE Npoueaypbl

1. Mpuem 3asBneHus 1 JOKYMEHTOB, NpeaBapuUTeNlbHOE pacCMOTPEHUE AOKYMEHTOB M nepedada nx B MyHMumunanbHbIA apxms,
HenocpeACTBEHHO NpeAocTaBnALWmMin MyHMUMnanbHyto ycnyry

1.1. NopsAAOK BbINONAHEHMS aAMUHUCTPATUBHbBIX AEACTBUIN NpU IMYHOM obpalleHun 3assutenn (npeacrasuTens 3aasuTens) 8 MoLL

MecTo
CpenHsis
BbIMOSIHEHUS y
AOMUHUCTPATUBHbIE CpefgHui cpok TPy4OEMKOCT y
npoueaypsbl/ - CopepxaHue gencraunsa
AencTang BbIMOSIHEHUSA b
ncnonb3yema
BbINOSTHEHNS
aC
ML/ YcTaHOBneHue cooTBeTCcTBUA | B TeuyeHwne 1 5 MUHYT Cneuuwanuct MoL| nposepsieT
Mogaynb NINYHOCTH 3asButensa | paboyero gHs KOMMMEKTHOCTb npeAcTaBNeHHbIX
MoL ENC (MpeactaBuTens 3aaButens) | (He BKNo4aeTcs AOKYMEHTOB, HeobXxoauMbIX ans
oy AOKYMeHTaM, YyOOCTOBEpSWnM | B 0BLmin cpok npegocraBneHns MyHuuunanbHOW  ycnyrn,
NINYHOCTb, npoBepKa | npenocTaBneHus COOTBETCTBME TpebOBaHUAM, yKa3aHHbIM B
KOMMMNEKTHOCTUN AOKYMEHTOB MyHMLMNANbHON MpunoxeHun 10 HacTosLWero
ycnyri). AOMUHNCTPATMBHOIO perrnameHTa, 3a
nucknoveHnem 3asiBeHNd B Ccryyae, ecnu
obpallaetcs cam 3asaBuTtenb unu
Mpeactasutenb 3aaBUTENS,
YNONTHOMOYEHHbIN Ha nognucaHme
3aaBneHus.
lMpoBepka NOJSTHOMOYNIA 5 MUHYT MpoBepsitoTcs OOKYMEHTBbI,
Mpeactasutena 3asaButend Ha yOOCTOBEPSIOLLMIA NosIHOMOYNS
OCHOBaHuUn OOKYyMEHTa, Mpeactasutena  3asBuTend  (QOKYMEHT,
yOOCTOBEPSAIOLLErO  MOSIHOMOYMS yOOCTOBEpPSALWMA NUYHOCTL [NpeacTtaButens

(Mpwn obpalieHun lMNpegcrtaButens

3adButend n [OoBEepeHHOCTb, BblAaHHYKO B




MecTo

CpeaHss
BbINONMHEHUS -
AOMWHUCTpPaTUBHLIE CpenHuin cpok TPYAOEMKOCT .
npoueaypbl/ . CopepxaHue gencrauns
JencTBus BbINONHEHUS b
ncnonb3lyema
BbIMNOJSTHEHUSA
a WC
3aaBuTens) COOTBETCTBUM C 3aKOHOJATENbHBIMU U UHBIMU

MogrotoBka oOTKasa B npueme
AOKYMEHTOB

3anonHexHue 3a8BneHus,
CKaHMpOBaHME MpeacTaBMEHHbIX
AOKYMEHTOB, CHATUSA Konwum
opurMHanos [AOKYMEHTOB n
dopmmpoBaHme BbIMUCKM o}
npueme 3asaBnenHuns n

npunaraembiX JOKYMEHTOB

HOPMaTMBHbIMM aKTaMu, LEUCTBYHOLLMMU B
Poccunckon degepaumn).

15 MUHYT

B cnyyae Hannuna ocHoBaHuM Ons OTKasa
B npuvemMe [OOKYMEHTOB W3 nNyHKTa 12
HacTodALero AOMUHUCTPATMBHOIO
pernamMmeHTa cneumanucTom MoL|
ocyllecTBnsaeTcs MHpopMmnpoBaHme
3assutensa (MNpencrasutensa 3aaBuTens) o
HeobxooMMOCTN npeabABNeHNss OOKYMEHTOB
ans npegocTaBneHus MyHuumnansHom
ycnyrm u npegnaraetcsa obpatutbcs nocrne
npveBefeHns OOKYMEHTOB B COOTBETCTBUE C
TpeboBaHNAMN 3aKOHOL4aTENbCTBA.

Mo TpeboBaHuto 3aasutens
(MpeacTaBuTens 3asaBuTens)
YNOSIHOMOYEHHbIM  cneunanuctom ML
noanucbiBaeTcss U BblaaeTca peweHne o6
OoTKase B npuemMe JOKYMEHTOB C YKa3aHWem
NPUYKH OTKasa B CPoK He nodgHee 30 MUHYT
C MOMeHTa nonyyeHuss oOT 3asaBuTens
(MpeacTaBuTens 3asaBMTENSA) AOKYMEHTOB.

15 MUH

B cnyyae oTcyTCTBMSA OCHOBaHU OTKasa B
npueme [OOKYMeHTOB, cneuuanuctom MOL|
3anonHsaeTca  kaptodka — MyHuumnanbHoW
yCcnyru, BHOCATCHA CBE4EHMS MO BCEM MOMSAM B
COOTBETCTBUWN C UHCTPYKLUMEN:

B NPUCYTCTBUK 3aasutens
(MpepctaButens 3aaBuTens,
YNOSTHOMOYEHHOIO Ha nognucaHve

3aaBneHns) 3anonHaeTcs 3asiBfieHune.




MecTo
BbINOSIHEHNS
npoueaypbl/

ncnonb3lyema
a NC

AOMUHUCTPATUBHbIE
ONEeNCTBus

CpenHui cpok
BbINOSTHEHUS

CpeaHss
TPYAOEMKOCT
b
BbINOJTHEHNS

CopepxaHue gencrauns

B cnyyae obpaweHusa [peacrasutens
3a8BuUTENs, He  YNONMHOMOYEHHOro  Ha
nognucaHne 3asBneHus, npeacTaBnsaeTcs
nognucaHHoe 3asaButenem 3asiBrieHue.

Ecnn 3agBneHne He cooTBeTCTBYET
TpeboBaHusIM - cneunanuct ML
nHpopmunpyeT npepcrasuTens 3asBuTenst o
HeobXxo4MMOCTN  MOBTOPHOrO  3amnoSIHEHUSA
3agaBneHus.

Cneuuwanuct ML CcKkaHupyeT
npeacTaBfeHHble 3aasuTenem
(MpeactaButenem 3asBUTENs) OpuUrMHanbl
AOKYMEHTOB, (POPMUPYET INEKTPOHHOE Aero
B ML EVNC oy, CHUMaeT C
NpeAacTaBNeHHbIX OpPUrMHaNoOB [OKYMEHTOB
KOMuMM 1 3aBepsaeT UX NOAMUCLI0O U NeyaTbio
Mo®LL  (3a  ucknoyeHnem  OOKYMEHTOB,
npeacTaBneHne KoTopbiX NpeayCMOTPEHO
TONbKO B NOASIMHHMKAX).

B cnyyae ecnm 3agasutenem
(Mpencrasutenem 3aaBuTens)
npeacTaBneHbl  KONMUW  OOKYMEHTOB  —
crneumanuct MOPL| ocyllecTBNsSeT CBepKy
NpeacTaBneHHbIX  KOMWA  JOKYMEHTOB  C
opurMHanamuM [OOKYMEHTOB, 3aBepsieT uX
noAnnCbIO U NevaTbio.

MoAnVHHUKM OOKYMEHTOB BO3BpaLLaloTCs
3aasutento (Mpeacrasutento 3aasuTens) (3a
NCKMIOYEeHNeM [OOKYMEHTOB, npeacTaBreHue
KOTOPbIX npeaycMoTpeHO TOSbKO B
NOASMHHUKAX).




MecTo
BbINOSIHEHNS
npoueaypbl/

ncnonb3lyema
a NC

AOMUHUCTPATUBHbIE
ONEeNCTBus

CpenHui cpok
BbINOSTHEHUS

CpeaHss
TPYAOEMKOCT
b
BbINOJTHEHNS

CopepxaHue gencrauns

Cneunanuct MOLl pacneyaTtbiBaetr u
BblOaaeTt 3asasuTento (MpeacTtaButento
3asBuTens) BbINUCKY B nony4eHnmn
3asBneHns, OOKYMEHTOB C YKa3aHWeM WX
nepevyHs M Konuyectsa SfNCTOB, BXOASALLErO
HOMepa, [fdaTbl T[OTOBHOCTW pesynbTaTa
npepocTaBneHns MyHuuMnanbHOW  yCnyru.
Bbinucka nognucbiBaeTcs  cneywanucToMm
M®L|, npuHaBLWINM JOKYMEHTLI U 3aaBuUTenemM
(MpeacTaBuTenem 3asBuTens).

ONeKTpoHHOoEe aeno (3asBneHue,
npunaraemble K HeMy LOOKYMEHTbI, BbIMMCKA)
noctynatioT n3 Mogyns MoL, ENC OY B
Mopgyns EMC OY B aeHb ero dopmmpoBaHus.

3adaBneHne, npunaraemble K Hemy
AOKYMEHTBbI n aKk3emMnnsp BbIMUCKN
HanpasnsawTca n3 MOL B MyHMUMnanbHbIN
apXxmMB KypbepPCKOM Cry>X0on Ha OymakHbIX
HOoCUTENAX  He  no3gHee  crnegyroLero
paboyero OHA CO [OHA WX MOMyyYeHus oT
3assutens ([pencrasuTens sasaBuTens).

OcyuwecTtBnsieTcs nepexoa K
agMuHucTpaTtmBHon npouenype «ObpaboTka
" npeaBapuTenbHoe paccMOTpeHne

[OKYMEHTOBY.




1.2. MopafoK BbINONHEHUA aiIMUHUCTPATUBHbIX AeNCTBUI Npu obpalleHnn 3aasutena (Mpeacrasutena 3assutens) Yyepes PMTY.

MecTo BbINOSTHEHNS AOMWHUCTPATUBHbIE CpenHuin cpok CpeaHsis CopepxaHune gencrang
npoueaypbl/ aencTens BbINOSTHEHNS TPYAOEMKOCTb

ncnonb3dyemas MIC BbINOJSTHEHUS

PIry/ Mogynb | [lNoctynnexue 1 AeHb 1 AeHb 3assutenb (MNpegcraButens  3aaBUTENS)

ENC OY OOKYMEHTOB (He BknOYaeTcs HanpaBnseT  3asBreHne U [OOKYMEHThI,
B obwwnin cpok HeobxoauMble ans npegocTaBneHus
npeaocTaBneHns MyHUUMNanNbHOW YCNyru, B 3NEKTPOHHOM Buae
MyHMumnansHoOW nocpencrtesom PIITY.
ycnyru). TpeboBaHma K OOKYMEHTaM B 3NIEKTPOHHOM

BUOE YCTaHOBMEHbl MyHKTe 21
AOMUHUCTPATMBHOIO perfnameHTa.

3asBneHne u npunaraemble OOKYMEHTbI
nocTynatT B uHTerpuposaHHbin ¢ PI1Y Mogynb
EMC OY. Ocywectsnaerca nepexog K
agMuHucTpatmeHon npouenype «O6paboTka u
npeaBapuTernbHoe paccMmoTpeHne
OOKYMEHTOBY.

HacTosALLLEero

1.3. MopsaaoK BbINONMTHEHUA aAMUHUCTPATUBHbLIX AEUCTBUN Npu obpaweHnn 3aasuTtensa (npeacraButensa 3aaBuTens)
NOYTOBbLIM OTMPAaBfIEHUEM U NO 3NIEKTPOHHOW NouTe.

MecTo BbINONHEHUS AOMWUHUCTPATUBHbIE CpefgHum cpok TpyooemMKocCTb CopepxxaHvne nencrems
npoueaypbl/ucnonb3yemas AencTeus BbIMONHEHNSA
nC
MyHuumMnanbHbI apxus/ MonyyeHue 1 pabounin oeHb (He BXOOUT B CPOK B MyHUUMNanbHbIM apxuB NocTynawT no
Mogaynb okasaHus ycnyr AOKYMEHTOB npegocTaBneHns ycryrm) agpecy MyHUUMNanbHOro apxuea

ENC OY

3adaBneHne n Konun SJOKYMEHTOB,
yKasaHHbIX B nyHKTe 10, HeobxoammbIx
Ans npegocrtasneHns MyHuuunansHON
ycnyru.

MyHuuunansHbeIn apxus/
Moaynb okasaHus ycnyr

MogroTtoBka oTKas3a B
npueme AOKyMeHTOB

1 pabounn aeHb
(He BxoauT B CPOK

15 MUHYT

12 HaCTOSALLEro

B Clniy4dae Hannm4ua OCHOBaHuUn 13 NYHKTa
A,D,MI/IHVICTpaTI/IBHOFO




MecTo BbINONHEHUS ALMUHUCTPATUBHbIE CpefgHum cpok TpyooemMKoCTb CopepxxaHune oencrems
npoueaypbl/ucnons3yemas AencTeus BbIMOSHEHNS
nC
ENC OY W HanpaerneHune npegocTaBneHns pernameHTa cneumanucTom
pelieHns o6 oTkase B ycnyrm) MyHMUMNanNbHOrO apxuBa HanpasfisieTcd
npuemMe JOKyMEHTOB no noyte / 9NEKTPOHHOW MoyTe pelueHue
npv obpalieHnmn no o6 oTkaze B npueme [OKYMEHTOB C
noyte/ anNeKTPOHHOM yKasaHneMm npuymnH oTkasa.
noyrte
MyHuuMnanbHbIN apxmB [Mepepaya naketa 30 MUHYT B cnyyae oTcyTCcTBMS OCHOBaHWW Ons
ML AokymeHToB B MOL| OTKasa B npueme OJOKYMEHTOB
Ana perucrpauum MYHUUMNANbHbIN apXnB He No3gHee
nepsoro paboyero AHs, cneaytoLlero 3a
AHeM MonyyeHus JOKYMEHTOB, nepeaaéeT
3adaBneHne 1 nosnyvyeHHble JOKYMEHTbI B
MoL ana npucBoeHus perucTpalmoHHOro
Homepa.
MoL/ Moaynbs MoLL EMC Peructpauus 10 MUHYT Cneunanuct ML pernctpupyet
oy 3asaBneHuns un 3asaBneHune, opMmUpyeT ANEKTPOHHOE
nepegava aeno B Moagyns MoLL EMC OY
3NEKTPOHHOrO Aena B HanpasnseT ero B Moayns ENC OY.
MYHULMNANbHbIV
apxvB
2. O6paboTKa U MpeIBaAPUTETHHOE PACCMOTPEHHE TOKYMEHTOB
MecTo AOMWHUCTPaTUBHbIE CpefgHui cpok CpefHsis CopepxaHue gencrand
BbINOSTHEHNS aencTang BbINOSTHEHUSA TPYAOEMKOCT
npouenypsl/ b
ncnonb3yemas BbINOJSTHEHUSA
nC
MyHuumMnanbHbIN MpoBepka  komnnekTHocTh | 1 pabouun geHb | 15 MuHyT Mpy nocTynneHnn SNeKTPOHHbIX JOKYMEHTOB




apxums/
oKasaHus
ENC OY

Moaynb
ycnyr

npeacTaBneHHbIX
3aasutenem
(MpeacTtaBuTenem
3aaBuTENS) [OKYMEHTOB,
noctynmewunx ot ML, npwu
obpawieHnn yepes MOLL, no
NnoYTe M 3NEKTPOHHOM NoYTe

(nepBbIN AeHb
npenocTaBreHn
a
MyHnumnansHo
n ycnyru)

oT MoL] cneuynanuct MyHMUMnanbHOro apxmea,
OTBETCTBEHHbIM 3a MNpPUEeM U  NPOBEPKY
NMOCTYNUBLLIMX AOKYMEHTOB B Lensax
npegocTtaBnenna MyH1unnanbHOM yCnyru:

1) yctaHaBnuBaeT npegmeT obpalleHus,
nonHomouuns lNpeacrasutens 3asBuTens;

2) npoBepsieT NpaBUIIbHOCTb OMOPMIIEHUS
3adaBneHnsa, KOMMNMEKTHOCTb npeaCcTaBNeHHbIX
[OKYMEHTOB, Heob6xoaMMbIX ans
npegoctaBnenHna MyHuumMnanbHOM ycnyrn, wu
COOTBETCTBUE nx yCTaHOBMNEHHbIM
AOMUHUCTPATMBHbBIM pernaMmeHTom
TpeboBaHuAM;

MyHuumnanbHbIn

apxus/
oKasaHuns
ENC OY

Mogaynb
ycnyr

[MpoBepka KOMNIIEKTHOCTHU
npeAcTaBNeHHbIX
3assutenem
(MpepcTaBuTenem
3aABUTENS) ANEKTPOHHbIX
OOKYMEHTOB (3MNEKTPOHHbIX
06pa3oB AOKYMEHTOB)
noctynueumnx ¢ Py

MyHuumnanbHbIn

apxus/
oKasaHuns
ENC OY

Mogaynb
ycnyr

MogroTtoBka oTkasa B npueme
AOKYMEHTOB U yBeJOMIeHue

3aasutensa (lMpencraButens
3aaBuTens) nocpencTsom
N3MEeHeHUs cTaTyca
3asBneHus B NNYHOM

1 pabounin oeHb
(nepBbI AeHb
npenocTaBneHn
a
MYHULMNANbHON

ycnyru)

15 MUHYT

Mpw NOCTYNSIeHUN AOKYMEHTOB B
3IEKTPOHHOM dopme C PMry B
MyHuUMNanbHLIM - apxXMB OTBETCTBEHHbIN 33
nprvem 1 NpoBEepKy MNOCTYNMBLUNX JOKYMEHTOB B
Lensx npegocTaBneHns MyHuumnansHon
yCrnyr1 npoBOAUT NpeaBapuUTENbHYHO NMPOBEPKY.

1) yctaHaBnuBaeT npegmeT obpalleHus,
nonHomouuns MNpeacraButens 3aaBuTens;

2) npoBepsieT NpaBUIIbHOCTb OKOPMIIEHUS
3asBneHns, KOMMMEKTHOCTb NpeacTaBEHHbIX
[OKYMEHTOB, Heobxo4MMbIX ans
npegoctaBnenna MyHuumMnanbHOM ycnyrn, wu
COOTBETCTBUE nx yCTaHOBMEHHbIM
AOMUHUCTPATMBHbBIM pernaMmeHTom
TpeboBaHusM.

15 MUHYT

B cnyyae Hanuuuna ocHoBaHui M3 NyHKTa 12
HacToswero AOMUMHUCTPATMBHOIO pernameHTa
crneumanmcTom MyHuuunansHoro  apxuea
ocyuwlecTBndeTcsa yBegomreHne  3asBuTens
(MpeactaButens 3asButens) o6 oOTka3e B
npuemMe [OOKYMEHTOB C yKasaHMEM MpPUYMH




kabuHete PIMIY

OTKas3a B MNepBbli pabounn OeHb, cnegyroLmnn
3a gHeM nogaym 3aasneHus Yepes PITY.

MyHuumnansHein | OnpegeneHve 1 pabounn aeHb | 15 MUHYT B cnyyae npepoctaBneHna 3asButenem
apxve/  Moaynb | He0GX04MMOCTH (nepBbIn AeHb (MpeacTaBuTenem 3aaBuTens) BCEX
OKasaHus  ycnyr | HanpasrneHus npegocTaBnexHn AOKYMEHTOB, Heobxo4MMbIX ans
ENC OY MeXBeLOMCTBEHHbIX A npegoctaBneHMs  MyHuumnanbHOM  ycnyru,
3anpocos MYHUUMNANbHON ocyLecTBnsaeTcs nepexoa K
ycrnyru) agMunHucTpatmeHon npoueaype  «[lpuHaTue
pelwweHusay. B cnyyae HeobxogumocTu 3anpoca,
ocyllecTBnaeTcH nepexopg K
afMUHUCTPATUBHOWN npoueaype
«PopmmpoBaHme " HanpasneHue
MeXBEJOMCTBEHHbIX  3arnpocoB B  OpraHbl
(opranunsauum), yyacTByrowme B
npegocrasneHnn MyHuumnansHOM ycnyrmy.
3. dopmupoBaHue U HanpaBrfieHMe MeXBeAOMCTBEHHbIX 3anNpoCcoB B OpraHbl (OpraHusauum), y4acteyoLwue B
npeaoctaBneHnn MyHuumnansHoOn ycnyru
MecTo
BbINOSIHEHNS y Cpeanss
npouenypbl/ ALOMUHUCTPATUBHbIE OENCTBUA Cpeanui cpok TPyAoEMKoCT CopepxaHvne oencreums
BbIMOSHEHNS b
ncnonb3yemas
BbINOSTHEHUSA
nC
MyHuumnansHbl OnpepgeneHue coctaBa | 5 pabounx 20 MUHYT Ecnn otcytctByloT Heobxooumble AN
7 apxuve/ | [OOKYMEHTOB, noanexawux | AHen npegoctaeneHms  MyHuUMNansHON ycnyrm
Mogynb 3anpocy. Hanpasnenwue AOKYMEHTbI (CBeAEHUS), yKasaHHble B MyHKTe
OKasaHus ycnyr | MexXBeOOMCTBEHHbIX 3arnpoCoB. 11 HacTosLWero ALOMUHUCTPATUBHOIO
ENC OY pernameHTa, cneuyvanuct MyHuMuMnanbHOro
apxvBa OTBETCTBEHHbIA 3a OCYyLLeCTBMeHne
MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS,
ocyulecTBnseT dhopmmpoBaHme n
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpOCoB.




KoHTposnb
pes3yrnbTara 3anpocos

npenocTtaBrieHnd

5 MUHYT

lNMpoBepka MOCTYMneHUs  OTBETOB  Ha
MeXBeJOMCTBEHHbIE 3anpochl.

OTBeTbl Ha MEeXBEeAOMCTBEHHbIE 3anpochl
noctynatioT B Mopaynb okasaHusa ycnyr EVNC
ov.

[Mocne nocTynneHun OTBETOB Ha 3arnpocskl

npu obpaweHnn 3assutens (MNpencrasutens

3asBUTENs) OCYLLUEeCTBNSeTCd nepexog K
agMuHucTpatmeHon npouenype «[lpuHaTtue
peLleHns.
4. NMpuHaTHe pewweHns
MecTo AOMWHUCTPAaTUBHbIE OENCTBUSA CpeagHun CpeaHss CopoepxaHune gencrens
BbINOSTHEHNS CpOoK TPYAOEMKOCT
npouenypbl/n BbINOSTHEHUSA | b
crnonb3yemas BbINOSTHEHUSA
nC
MyHuumnanesH OnpegeneHne BO3MOXHOCTH 8 paboumnx 15 MUHYT Cneumnanuct MyHuumMnansLHoro apxuBa,
b apxme/ | npegocTaBneHus OHen OTBETCTBEHHbIN 3a npegoctaBneHne MyHUUMHaNbHOM
Mogaynb MYHULMMNANbHON yCnyru yCryrm, Ha OCHOBaHMM COBpPaHHOro  KOMMMekTa
OoKa3saHus AOKYMEHTOB onpegenseT BO3MOXHOCTb
ycnyr ENC OY npegocTaBneHns MyHULMNansHOW yCnyru.
MpuHatne NOSIOXKUTENbHOIo S5 MUHYT Mpn oTcyTCTBUM OCHOBaHWW AN OTKasa B
peweHnsa. YBegomneHue o npenocTaBneHnn MyHuumnansHon ycnyru
HeobxooMMOCTN  npeacTaBUTb YNONHOMOYEHHbIM  cneumanuctom  MyHuuMnansHoOro
opurMHanbl OOKYMEHTOB  [An4 apxmBa MpUVHUMAaETCHa MOSIOXKUTENBbHOE  peLleHue.
csepkn B MOLL, npn obpaiieHunn 3asButenb (MpencraButens 3aaBuTENS)
3aasutens (MpepcTaBuTens yBeOOMNSAEeTCs W3MEHEHMEM TeKylwero cratyca B

3aaBuTens) yepes PIlY.

JlInyHom kabuHete Ha PIIY o HeobxoaumMocTn
npeacTaBUTb OpUrMHanbl LOKYMEHTOB AN CBEPKM B
M®L| B TeueHune 5 paboumx gHen, co OHs, crneayrLero
3a IHEM HanpaBneHns yBeJOMIEHUS.




dopmupoBaHne un nognucaHue | 1 pabouunn 20 MUHYT Cneupannctom  MyHuuMnanbHOro  apxumeBa B
apXMBHOW CMpaBKW, apXMBHOW | [OeHb GymaxxHOM Buae Ha 6naHke MyHuuunanbHOro apxuea
KOMUW, apXMBHOW BbIMUCKU UMK ¢opmupyetca ApxuMBHaA crnpaBKa apxuBHas
MHOPMALMOHHOIo NUcbMa KOonusi, apxuMBHasi BbINUCKa, WHhOPMaLNOHHOE
NMACbMO. YMOMHOMOYEHHOE  [OOSDKHOCTHOE  NvuUOo
MyHuumnansHoro apxmBa noanucbiBaeT
NOAroTOBMIEHHYHD apXMBHYHO CMpaBKy, apXWBHYH
KOMUI0, apXUBHYHO BbIMUCKY UM UH(pOpPMaLMOHHOEe
NUCbMO.
HanpaBneHue pelueHns 06 Cneupannctom  MyHuuMnanbHOro  apxumeBa B
OoTkase B  npegocTaBneHuu OymaxHOM Buae Ha 6GnaHke dopmupyeTcs OTKas B
locyaapcTBeHHOM  yCcnyrn Ha npeaocTtaBrieHUN MyHuumnansHoun ycnyru
noanunce YNONHOMOYEHHOIO YNOSTHOMOYEHHOE [OMKHOCTHOE NUUO noanucbiBaeT
AOJTHKHOCTHOIO nuua noaAroToBrieHHOe pelweHus nMbo Bo3BpawlaeT Ans
MyHuuunansHoro apxvea B N3MeHeHns
BymakHoM Buge HesaBucumo oT NPUHATOrO peleHuns
OCYyLLeCTBNAETCA nepexoa K agMUHUCTPaTUMBHOW
npoueaype «HanpasneHue (Bbligaya) pesynbrarta.
MyHuumnanos HanpasneHune pesynbtata | 1 pabounn | 5 MUHYT Mocne noanncaHma apXMBHOM cnpaBkKu
Hblli  apxvs/ | MpegocTaBneHus [eHb apxvBHOW Konuum, apxvBHOW BbINUCKMN,
Mogyrb MYHWLMNAnbHOW  yCryrn B MHOPMaLMOHHOIO nucbma cneumanuct
OKA3aHUS] M®L| Ansi BbIAaYM MyHmumnaanor9 apx1Ba HanpaenseT pesynbTar B
ML kypbepckon crnyxo6omn.
ycnyr  ENC
oy
5. HanpaBneHue (Bblaaya) pesynbTarta
MecTo AgmuHucTpaTuBHble genctema | CpeaHui CpeaHsis CogaeprxaHune oencreuns:
BbINOSTHEHNS CpOK TPyOOEMKOCT
npouenypbl/n BbINOSTHEHUSA b
cnonb3yemas BbINOSTHEHUSA
nC
MoLl/ CeBepka pgokymeHtoB B MOLl | 5 pabounx | 15 MUHYT Mpwn cooTBETCTBMN OpUTMHANOB LOKYMEHTOB,
Mogynb npy obpaweHnn 3asgsuTens | gHeu npegcrtasnenHolx 3asasutenem ([peacrtaButenem




Mol
oy

ENC

(MpeactaButens
yepes Py

3aaBuTeEns)

3aaBuTend) AONna  CBEpKM C  3NEKTPOHHbIMU
obpasamu, B Moagyne MLl ENC OY npocTasnseTcs
OTMEeTKa O COOTBETCTBMM AOKYMEHTOB OpUrMHanam.

Mpw HEeCoOOTBETCTBUMU OpuUrMHanos
AOKYMEHTOB, npeAacTaBneHHbIX 3assutenem
(MpeactaButenem 3aaBUTENS) ANS  CBEPKM C
3MEKTPOHHbIMM ob6pasamn, B Mogyne M®L, ENC
OY npocTtaBnsieTc oTMeTKa O HeCOOTBEeTCTBUMU
AOKYMEHTOB opurnHanam, 3asBneHne
nepemewaetrca B apxue M®L| nog cratycom
«lMpunsHaHue pesynbTaTa He OEUCTBUTENbHBIMY. AKT
cBepku Hanpaendaetca B Moayns MOLL ENC OY ans
AHHYNMPOBAHUA  peLlleHns O npenocTaBfeHum
"ocypnapcTBeHHOM yCnyru.

MoLl/
Moaynb
ML
0)

ENC

Bbigaya
npenocTaBneHuns
MyHuumnansHomn
ML

pesynbTaTta

ycnyrm B

B
CBEepKu

JEHb

10 MUHYT

B cny4yae oTcyTCTBUM OCHOBaHU ONA OTKasa
B NpedocTaBNeHnun  MyHUUMNANbHOM  yChyru
cneunanmuctom ML 3assutento ([peacrasutento
3a8BUTENS) BblAaeTCa apXuBHas crnpaBka, apXnBHas
KOMusi, apxmBHasi BbINUCKA, WHAOPMALMOHHOE
NMMCbMO:

- npu obpaweHun 4yepes PIIY B cnydae
COOTBETCTBUSA OpUrnMHanoB AOKYMEHTOB,
npeacraeneHHbix 3aasutenem (lMpegcraButenem
3aaBuTeNnd) ANna  CBEPKM C  3NEKTPOHHbIMM
obpaszamu;

- Npn obpawieHnm Yyepes MOL|

- Npn obpaLeHnn No noyTe

Cneuuwanuct MU npuHumaeT y 3assutens
(MpencraBuTensa 3aaBMTENS) BLINMUCKY O NOSTyYEHUN
pesynbTata M NpoCTaBnseT OTMETKY O Bblgaye
pesynbtata B Mogyne ML ENC OY.




Mpn  Hanuuum ocHOBaHWMW AN OTKasa B
npegocTaBneHnn MyHuuMnansHown yCnyru
cneuuanuct ML pacnedaTbiBaeT KOMWIO
anekTpoHHoro PelweHna o6 oTkase Ha BGymakHOM
HocuTene, 3aBepsieTcs NOANUCHIO
ynofiIHoMo4YeHHoro cneunanucta MOL n nevatbto
MoLl, Bbligaet  3aaButenio  (NpencraBUTENHO
3aasutens).

MyHuumnanos HanpaBneHue peweHna o6

Hbln apxuB/ | OTKase B NpeaoCTaBreHUn

Moaynb MyHuumMnansHon  ycnyrm B

OKasaHu4 NUYHbIN KabuHeT Ha PIITY

ycnyr  EWC | npu ob6paweHnn 3assutens

oy (Mpenctasutena 3asiBUTENS)
nocpencrtsom PIIIy

MyHuumnans | HanpaeneHue pes3ynbTaTta

Hblh  apxuB/ | npegocTaBneHns

Moaynb MYHUUMNANBHOW  ycnyrm o

oKasaHus noyTe

ycnyr  ENC

oy

1
AeHb

pabounn

5 MUHYT

B cnyyae npuHATMS pewweHna o6 oTkase B
npegocTtaeBneHnn MyHuumnansHon ycnyrn PelieHune
o6 oTkase B npegocTtaBneHn MyHUUMNANbHOM
ycrnyrm B BUOE  ONEKTPOHHOrO  [OKYMEHTa,
nognncaHHoro Al ynosIHOMOYEHHbIM AOMKHOCTHBIM
nuuom  MyHMUMNanNbHOro apxvea, HanpaBnaAeTcs
3aasutento (MpeacraButento 3asBUTENSA) B NIUYHbIN
kabuHeT 3asiButena (MpencraButens 3asaBuTENS)
Ha PTY. Mpwn ycnosum yKasaHus
COOTBETCTBYHOLEro crnocoba nonyyYeHuss peLueHus
06 oTka3e B 3asiBNeHUN AOMNOMHUTENBHO 3asaBuUTElb
(npeactaButens 3aaBuTensl) MOXeET  MOMyYnTb
pelueHne o6 oTkase no no4vrte mnu Yyepes MOLL.

Mpn oTCcyTCTBUM OCHOBaHWW [ONA OTKasa B
npegoctaBneHn MyHuumnanbHOM ycnyrm apxueHas
cnpaBka apxmBHasi KOMWUS, apxmMBHad BbINUCKA,
MHGOPMaLIMOHHOE NUCbMO HanpasnaeTca
3aasutento (NpeacraBUTENIO 3asiBUTENS) NO NoYTe.

B cnyyae npuHaTMA peweHus o6 oTkase B
npegoctasneHn MyHuuunanbHon ycnyrn PewleHue
06 oTkaze B npegocTtaBneHun MyHuLMNanbHON
YCInyrn HanpasnseTcs 3agBUTENO MO NoYTe




HanpasneHue pesynbTarta

npegocTaBneHus
MYHULUMNANBHON  yCnyru
3MEKTPOHHOM NoyTe

no

B cnyyae obpalieHnsi No 3anekTpoHHOM no4vte 3a

obwenocTynHom nHdopmauunen pesynbTaT
npeaocTaBneHns MyHULUMMNanbHON ycnyru
HanpasnaeTcs 3aaBsuTento (NnpepcTtasutento

3asBUTENs)) MO  9MEeKTPOHHOW nNoyte B Buae
3NEeKTPOHHOro obpasa opuUrmHana OoKyMeHTa.
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K Tunoson popme AAMUHUCTPATUBHOIO
pernameHTa no npegocTaBneHuto
MyHUUMNaneHoW ycnyrn «Bblaada apXuBHbIX
CMpaBOK, apXMBHbIX BbIMUCOK, apXUBHbIX
KON 1 UHPOPMALMOHHBLIX NMUCEM MO
BOMpocam, 3aTparvsainoLinm npasa u
3aKOHHbIE MHTEepeChl 3asABUTENS»

Bnok-cxema npegoctaBneHnsa MyHuuunanbHon ycnyru Yyepes ML

M®I]

[Tpuem 3aseneHus

¥ JIOKYMEHTOB

EcTb OCHOBaHWA 4/1A aa Otkas B
p»|  OTKasa B npueme npueme
DOKYMEHTOB

JIOKYMEHTOB?

]

MyHUIMNATLHLIFE apXUB

HeT

PerucTpaums.

[IpenBapuTensHOE
PACCMOTPEHNE

HeobxosuMo HanpaBUTh
MEHBENOMCTBEHHBIH

(1 paGoumnii nens) sanpoc?
i Aa
|
|
I v
(DopMHpOBAHKE U HATIDABICHHE HET
MEHBENIOMCTBEHHOTO 3aIpoca,
CM3B MOTYSCHHUE OTBETA
(5 pabouux nweif)
Ecte ocHOoBaHug A8 = Odopmnerne
0TKa3a B NPEAOCTABIEHAH 2 OTKa3a B
yemyru? p| [PEIOCTABIIC-
HHH YCIYTH

MyHHUHNAIEHLIA apXHB
(15 pabouux jsHei)

|

h.

Tpunsitre pemenus. [Toaroroska 1 0(oOpMICHHE apXUBHOM CIIPaBKH,
ADXMBHOH KONHK. aDXUBHOM BBIMUCKH. MHDODMALMOHHOIO NUChMa

v

Hanpaenenue
PE3YILTATOB
MPEeN0CTARIEHHS
yeiryri B MOL]

A

Haripapienue
pe3yIETATOB
MPENOCTABICHNS
yeayra Ha PTIITY

yy




Bnok-cxema npepnocrtaBneHna MyHuumnansHon ycnyru vyepes PIIY



Brnok-cxema npegocTtaBrieHUs MyHMLUNanbHoW ycnyru yepes PITY



Bnok-cxema npeaocTaBrieHUA MYHMuMﬂaﬂbHOﬁ ycnyru, 3asaBfieHume o

MyHHLHNANbHBIH apXAB
(1 pabouwmit neHs)

EcTb ocHOBaHMA pNA

Tlpuem 3asBneHus
¥ JOKYMEHTOB

OTHKa33 8 MpUeme
JNOKYMEHTOR?

|

HET

a3 OTxaz B
npueme
DOKYMEHTOB

Perucrpauma u [

npenBapuTeNbHOE |
paccmoTpeHue 3aasneHus. i

————® Heo6X0aMMO HANPABHTE
MEKBEIOMCTBEHHBIH

sanpoc?

CM3B

v [

MyHHIHNANEHEI apXUB

I\—,___.
DopMHpPOBaHHE U HANPaBACHNE

MEKBEIOMCTBEHHOTO 3anpoca,
TIOJIYYEeHHE OTBeTa

=

1
Ecte ocmal*.m-m Jns -
CTABNCHUH '
O0TKa3a B npeno 5 I _i OdopmneHue
yenyru: | " = OTKasa 8
npepocTasne-
| HET l HHH YCIIyTH
!

v

[MoaroroBka H oopMIIEHHE ADXHBHOHN CTIPEBEH,
APXHBHOU KOIMMH, aDXHBHOH BBITIHCKH,
HH(OPMAaIHOHHOTO MHChMa

MyHBHOMNaTEHEIH apXHB

A

Hanpaenexue pesynbTara
NPeaoCcTaBNeHWM YCNYrH Ha
pary

X

4

h

¥

HanpaeneHue oTKasa B
npenocTasneHnmy yeayru
Ha POy

HanpaBneHue pe3ynbTaTtoB
npepocTasneHua ycayru s MLl
(B COOTBETCTBHH C 3afABICHHEM )

HanpasneHue pe3ynsTaTtos
NpaLoCTaBNeHUs YCAYTW TI0 IoYTe
(2 COOTBETCTRBEH C 3agBICHHEM)

npenocrtaBneHnn KOTOpOﬁ noCTynuIiin No no4yTte nnn 3]19KTpOHHOﬁ noyrte




Bnok —cxema npepnocTtaBneHMss MyHMLMNanbLHOW yCnyru, 3asBfeHne o npeaocTaBneHnmn
KOTOPOW NMOCTYNUIIN NO NOYTE UIN INEKTPOHHOMN NouTe



MyHAIHMDATEHLIA apXHB

MNpuem 3aABNeHUA U OOKYMEHTOB,

noCcTynUBLWKMX NO No4Te

Mpuem W pacneyarka 3adelicHrs |
NOKYMEHTOR, TIOCTYNHBIINX 110

3MeKTPOHHOH| noure
(1 pabBousit neHs)
PerucTpauma 1 npegsaputensHoe
paccmoTpeHue 3aABAeHUA
M®I]
= OTxaz s
ECTk OCHOBaHWA ANA OTKa3a < npueme
B NPMEMEe JOKYMEHTOB? = LOKYMEHTOB
HET
A
npeggapureﬂbﬂoe HEOGXO,D,MMO HanpasuTb

MyHuLHnansEHL apxuB "

paccMmoTpeHue MeBEeAOMCTBEHHBI! 3anpoc?
AOKYMEHTOB

DopMHpOBaHHE W HAMPABICHHE

MEHK OMCTBEHHOIO 3 0C
CM2B it RO -
MOJy4eHKHe 0TBETa
Ecte ocHOBaHMA 118 <
0TKa3a B NPe0CTABNIEHHH

pea = Odopmnexue
CIIyTH!

Y OTKasa B

MyHHLIUNATEHBIA APXHB npegocraene-
i HHH YCIIYTH
v

IMoarotoska ¥ oopMIeHHe apXHBHOH CrIpaBKH, apXHBHOH
KOTHH. APXUBHOH BBITTHCKH, HH(OPMALIHOHHOTO NTHChMa

M®I]

h 4

Bblaaya pesyaeTaTa
NpenoCTaBAEHUM YCAYTH

HanpaeneHue pesynstatos
MPEACCTABNEHUA YCAYIA TIO TIoYTe
(B COOTBETCTBHH C 3a4BICHHEM)

Bsinaya oTKasa B
npeaocTasieHuu
yenyrv
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